
 
 

REGULAR MEETING 
OF 

BOARD OF DIRECTORS 
MONTECITO WATER DISTRICT 

583 SAN YSIDRO ROAD  
MONTECITO, CALIFORNIA 

 
TUESDAY, MAY 22, 2018 

2:00 P.M. 

AGENDA 

1. CALL TO ORDER, ROLL CALL, DETERMINATION OF QUORUM 

2. PUBLIC FORUM  

This portion of the agenda may be utilized by any member of the public to address and ask questions of 

the Board of Directors on any matter not on the agenda within the jurisdiction of the Montecito Water 

District.  Depending upon the subject matter, the Board of Directors may be unable to respond at this 

time, or until the specific item is placed on  the agenda at a future MWD Board meeting in accordance 

with the Ralph M. Brown Act. 

3. CONSENT CALENDAR  

Following items are to be approved or accepted by vote on one motion unless a Board 

member requests separate consideration: 

A. Minutes of April 17, 2018 

B. Payment of Bills for April 2018 

C. Investment of District Funds April 2018 

4. DISTRICT OPERATIONS AND GENERAL MANAGER’S REPORTS 

A. BOARD ACTION: Sustainable Groundwater Management Act (SGMA) – 

Proposed Basin Boundary Modification for the Montecito Groundwater 

Basin 

B. BOARD ACTION: Employee Handbook – Labor Law and other Updates for 

2018  
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C. INFORMATION ONLY: Progress update on implementation of permanent 

pipeline repairs and FEMA reimbursement  

D. INFORMATION ONLY: Water Works Operations Report for April 2018 

E. INFORMATION ONLY: General Manager’s Report (Oral) 

 

5. DISTRICT BUSINESS REPORT 

A. INFORMATION ONLY: Monthly Financial Reporting for April 2018 

B. INFORMATION ONLY: Review of Cash Flow Regarding Emergency 

Spending 

6. APPEALS 

A. Lieff Appeal of High Usage Charges, Account No. 06-0039-03 

7. LEGAL MATTERS 

A. CLOSED SESSION: Pursuant to Government Code Section 54956.9(d)(1) 

Conference with Legal Counsel – Existing Litigation, Patrick M. Nesbitt et al. 

v. Montecito Water District, Santa Barbara Superior Court Case No. 

1371221 

B. CLOSED SESSION:  Pursuant to Government Code Section 54956.9(d)(1) 

Conference with Legal Counsel – Existing Litigation, Montecito Water District 

et al v. Southern California Edison, Santa Barbara Superior Court Case No. 

18CV01222 

C. CLOSED SESSSION:  Pursuant to Government Code Section 

54956.9(d)(1) Conference with Legal Counsel – Existing Litigation, Lori Ann 

Lieberman v. Southern California Edison, Santa Barbara Superior Court 

Case No. 18CV00185 

D. CLOSED SESSSION:  Pursuant to Government Code Section 

54956.9(d)(1) Conference with Legal Counsel – Existing Litigation, Alex 

Briscoe v. Montecito Water District, Santa Barbara Superior Court Case No. 

18CV02191 

E. CLOSED SESSION: Pursuant to Government Code Section 54956.9(d)(2): 

Conference with Legal Counsel – Anticipated Litigation, 12 cases 

F. Recent and Pending Legal Matters Review – Oral Report 

8. DIRECTOR AND COMMITTEE REPORTS 
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A. PRESIDENTS REPORT: Director Morgan 

B. CENTRAL COAST WATER AUTHORITY: Director Shaikewitz 

C. SANTA BARBARA COUNTY SPECIAL DISTRICTS ASSOCIATION: Director 

Shaikewitz 

D. CACHUMA OPERATION AND MAINTENANCE BOARD: Director Morgan 

E. CACHUMA CONSERVATION RELEASE BOARD: Director Morgan 

F. OPERATIONS COMMITTEE: Directors Frye & Wicks 

G. FINANCE COMMITTEE: Directors Morgan & Plough 

H. APPEALS COMMITTEE: Directors Frye & Plough 

I. STRATEGIC PLANNING: Directors Shaikewitz & Wicks  

 

9. DIRECTOR REQUESTS 

Requests from Directors for items other than regular agenda items for the next regular 

Board meeting scheduled for Tuesday, June 26, 2018 or any future meeting. 

10. ADJOURNMENT 

Note: This agenda was posted at the Montecito Water District front counter and outside display case at 

5:00 p.m. on May 18, 2018.  The Americans with Disabilities Act provides that no qualified individual with 

a disability shall be excluded from participation in, or denied the benefits of, the District’s programs, 

services or activities because of any disability.  If you need special assistance to participate in this 

meeting, please contact the District Office at 805-969-2271.  Notification at least twenty-four (24) hours 

prior to the meeting will enable the District to make appropriate arrangements. 

Supporting documents for agenda items are available at the District front counter during normal business 

hours. 

Materials related to an item on this agenda submitted to the Board after distribution of the agenda packet 

are available for public inspection in the Montecito Water District offices located at 583 San Ysidro Road, 

Montecito, during normal business hours.  





 
 

REGULAR MEETING MINUTES 
OF 

BOARD OF DIRECTORS 
MONTECITO WATER DISTRICT 

583 SAN YSIDRO ROAD  
MONTECITO, CALIFORNIA 

 
TUESDAY, APRIL 17, 2018 

2:00 P.M. 

 

1. CALL TO ORDER, ROLL CALL, DETERMINATION OF QUORUM 

President Morgan called the meeting to order at 2:00 p.m. 
 
Directors Present: 
Directors, Samuel Frye, W. Douglas Morgan, Tobe Plough, Richard Shaikewitz, and Floyd 
Wicks 
 
Directors Absent: 
None 
 
Staff Present:
Nick Turner, General Manager 
Daryl Smith, Business Manager 
Adam Kanold, Engineering Manager 

Bob Cohen, General Counsel 
Laura Camp, P. I. Coordinator 
Lois Werner, Recording Secretary

 
Guests Present:  
Sam Leno, District customer 
Pamela Leno, District customer 
Ken Coates, District customer 

Bob Hazard, Montecito Journal 
Vicki Hazard, District customer 
Ben Senauer, District customer 

 
 

2. PUBLIC FORUM  

Mr. Senauer thanked the Board and staff for the District's work bringing the system up after 

the January 9 disasters and for re-opening negotiations with the City of Santa Barbara on 

desal.  
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Mr. Dennis Naiman commented on water conservation communications from the District 

and the necessity of making better efforts to encourage water conservation by customers. 

He also thanked the District for quick action after the December and January disasters. 

3. CONSENT CALENDAR  

Following discussion it was moved by Director Shaikewitz, seconded by Director Wicks and 

carried, with Directors Frye, Morgan, Plough, Shaikewitz, and Wicks voting in favor, to 

approve the Consent Calendar as presented. 

4. DISTRICT OPERATIONS AND GENERAL MANAGER’S REPORTS 

A. ACTION: Adoption of Resolution No. 2163 authorizing the submittal of an 

application to Department of Water Resource for a Basin Boundary Modification 

(SGMA) for the Montecito Groundwater Basin 

Mr. Turner presented this item and responded to questions from Directors. 

Following discussion it was move by Director Shaikewitz, seconded by Director 

Plough and carried by the following roll-call vote to approve and adopt 

Resolution No. 2163 as presented: 

AYES: Directors Frye, Morgan, Plough, Shaikewitz, and Wicks 

NOES: none 

ABSENT: none 

B. ACTION: Approval of an updated Memorandum of Understanding to participate 

in the Integrated Regional Water Management Program (IRWM) in Santa 

Barbara County 

Mr. Turner presented this item and responded to questions from Directors and 

members of the public. Following discussion it was moved by Director Wicks, 

seconded by Director Shaikewitz and carried, with Directors Frye, Morgan, 

Plough, Shaikewitz, and Wicks voting in favor, to approve the updated 

Memorandum of Understanding for participation in the Integrated Regional 

Water Management Program for Santa Barbara County. 

C. ACTION: Thomas Fire/Debris Flow Emergency Response Contract 

Amendments 

Mr. Kanold presented this item and responded to questions from Directors and 

members of the public. Following discussion it was moved by Director Plough, 

seconded by Director Shaikewitz and carried, with Directors Frye, Morgan, 

Plough, Shaikewitz, and Wicks voting in favor, to ratify the contract amendments 

for Souza Construction emergency Jameson Lake highline repairs and access 

road clearing, Lash Construction emergency highline repairs and main break 

repairs, and Dudek emergency permitting with US Army Corps of Engineers and 

State Water Resources Control Board for highline repair work within creeks; 
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revising the not-to-exceed amounts to $300,000, $180,000, and $50,000 

respectively. 

D. INFORMATION ONLY: Drought and Quarterly Water Supply Update 

Mr. Turner presented this report via PowerPoint and responded to questions 

from Directors and members of the public. 

E. INFORMATION ONLY: Water Works Operations Report for March 2018 

Mr. Turner presented this report and responded to questions from Directors and 

members of the public. 

F. ACTION: Public Information Coordinator Employment Status Modification 

Mr. Turner presented this item and responded to questions from Directors and 

members of the public. Following discussion it was moved by Director Frye, 

seconded by Director Plough and carried, with Directors Frye, Morgan, Plough, 

Shaikewitz, and Wicks voting in favor, to reclassify the Public Information 

Coordinator position to full-time and adopt an updated position description 

including the title Public Information Officer. 

G. ACTION: Consideration for rescheduling Board and Committee meetings to 

accommodate more timely financial reporting 

Mr. Turner presented this item and responded to questions from Directors and 

members of the public. Following discussion it was moved by Director Frye, 

seconded by Director Plough and carried, with Directors Frye, Morgan, Plough, 

Shaikewitz, and Wicks voting in favor to schedule regular Board meetings on the 

fourth Tuesday of each month, and such additional Tuesdays as the Board 

President and/or Secretary determine to be necessary based on the demands of 

District business; and set regular meetings of the Operations and Finance 

Committees for the week prior to the regular Board meeting on Monday and 

Tuesday respectively. 

H. INFORMATION ONLY:  General Manager’s Report (Oral) 

Mr. Turner reported on the Supplemental water purchase – Mojave Water 

Agency 

Mr. Kanold reported on the status of the Sycamore Canyon main replacement 

project. 

5. DISTRICT BUSINESS REPORT 

A. INFORMATION ONLY: Monthly Financial Reporting for February 2018 

Mr. Smith presented this report. 

B. INFORMATION ONLY: Monthly Financial Reporting for March 2018 

Mr. Smith presented this report. 
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C. INFORMATION ONLY: Review of Cash Flow Regarding Emergency Spending 

Mr. Smith presented this item and responded to questions from Directors. 

D. BOARD ACTION: Ratification of Cachuma Conservation Release Board 

2018/19 Budget 

President Morgan presented this item. It was moved by Director Frye, seconded 

by Director Plough and carried, with Directors Frye, Morgan, Plough, 

Shaikewitz, and Wicks voting in favor, to ratify the CCRB 2018/19 Budget. 

6. LEGAL MATTERS 

A. CLOSED SESSION:  Pursuant to Government Code Section 54956.9(d)(1) 

Conference with Legal Counsel – Existing Litigation, Montecito Water District et 

al v. Southern California Edison, Santa Barbara Superior Court Case No. 

18CV01222 

B. CLOSED SESSSION:  Pursuant to Government Code Section 54956.9(d)(1) 

Conference with Legal Counsel – Existing Litigation, Lori Ann Lieberman v. 

Southern California Edison, Santa Barbara Superior Court Case No. 18CV00185 

C. CLOSED SESSION: Pursuant to Government Code Section 54956.9(d)(2): 

Conference with Legal Counsel – Anticipated Litigation, 1 case 

D. CLOSED SESSION: Pursuant to Government Code Section 54956.9(d)(1) 

Conference with Legal Counsel – Existing Litigation, State Water Resources 

Control Board adjudicatory proceeding regarding Cachuma Project water rights 

The Board adjourned to closed session on the above items at 4:13 p.m. 

The Board reconvened to open session at 5:36 p.m. 

Report from closed session: 

Item A: it was moved by Director Frye, seconded by Director Plough and carried 

on a vote of five to 0 to ratify a letter previously submitted to the California 

Legislature concerning potential immunity for investor-owned utilities for 

damages arising from utility-caused wildfires. A copy of the letter is available for 

review pursuant to Government Code 54957.1 

Item B: an update was provided to the Board, and no action was taken. 

Item C: The Board was provided with an update concerning a claim by Zenith 

Insurance Company, tendered on February 14, 2018. The claim was returned to 

Zenith for insufficiency on March 8, 2018 and no amendment or revision to the 

claim was made. The claim was therefore denied by operation of law pursuant to 

Government Code 912.4. A letter concerning the claim will be provided to Zenith 
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Insurance Company pursuant to Government Code 913. Finally, a copy of the 

claim will be available pursuant to Government Code 54957.5 

Item D: an update was provided to the board, and no action was taken. 

E. Recent and Pending Legal Matters Review – Oral Report 

7. DIRECTOR AND COMMITTEE REPORTS 

A. PRESIDENTS REPORT:  

No report 

B. CENTRAL COAST WATER AUTHORITY:  

Director Shaikewitz reported on the activities of the CCWA. 

C. SANTA BARBARA COUNTY SPECIAL DISTRICTS ASSOCIATION:  

No report 

D. CACHUMA OPERATION AND MAINTENANCE BOARD:  

No report 

E. CACHUMA CONSERVATION RELEASE BOARD:  

No report 

F. OPERATIONS COMMITTEE:  

No report 

G. FINANCE COMMITTEE:  

There was brief discussion on the pending rate study. 

H. APPEALS COMMITTEE:  

Directors Frye & Plough reported that they had heard one appeal the previous 

week and would be bringing it to the Board at the next regular meeting. 

I. STRATEGIC PLANNING:  

The committee had not met. 

 

8. DIRECTOR REQUESTS 

There were no requests from Directors for items other than regular agenda items for the 

next regular Board meeting scheduled for Tuesday, May 22, 2018 or any future meeting. 
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9. ADJOURNMENT 

There being no further business to come before the Board, the meeting was adjourned at 
5:48 p.m. 
 

Approved: 
 
 
________________________________ 
W. Douglas Morgan, President 

Attest: 
 
 
_________________________________ 
Nick Turner, Secretary
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SECTION:  3-B

AP CHECK REGISTER 1,052,063.03$    

NET PAYROLL DIRECT DEPOSITS 1

4/2/2018 Pay Period #7 61,755.75           
4/16/2018 Pay Period #8 57,016.32           
4/30/2018 Pay Period #9 61,397.84

 Payroll Direct Deposits  180,169.91$       

EXTERNAL WIRE TRANSFERS OUT FOR PAYMENT OF BILLS 2

Subtotal External Wire Transfers  $0.00

TOTAL DISBURSEMENTS  $1,232,232.94

INTERNAL WIRE TRANSFERS BETWEEN  ACCOUNTS 3

NET INTERNAL WIRE TRANSFERS  -$                    

3 Internal Wire Transfers Between Accounts held by Montecito Water District are made periodically for items such as transfers 
between investment accounts and bank accounts or for transfers to open new bank or investment accounts. 

MONTECITO WATER DISTRICT
PAYMENT OF BILLS

TOTAL DISBURSEMENTS SUMMARY
FOR THE MONTH OF APRIL 2018

1 The Net Payroll Direct Deposits are the payroll amounts that are deposited into employee bank accounts through an ACH. 
Payments for employee benefits and payroll taxes, both the employee and employer portions, are recorded on the Check 
Register, therefore are not included.  
2 External Wire Transfers Out are wire transfers which are made periodically for items such as debt service payments, the fixed 
portion of the State Water Project payment, supplemental water purchases and transfers to open new District bank or investment 
accounts.
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CK # DATE VENDOR AMT DESCRIPTION

64245  4/20/2018 ACWA/JPIA 13,799.07        QTR3 FY17/18 WORKERS COMP INS
ACWA/JPIA Total 13,799.07        

64190  4/09/2018 ACWA-JPIA 38,326.93        EMPLOYEE INSUR PREM MAY18
ACWA-JPIA Total 38,326.93        

64246  4/20/2018 AG ENT INC 45.00               BACKFLOW DEVICE TESTING
64246  4/20/2018 AG ENT INC 220.00             BACKFLOW DEVICE TESTING

AG ENT INC Total 265.00             
64349  4/30/2018 ALEXANDER'S CONT SVC 6,153.21          METER READ SERVICE - APR 2018

ALEXANDER'S CONT SVC  Total 6,153.21          
64314  4/25/2018 AMERIGAS PROPANE LP 262.64             JAMESON PROPANE TNK REPAIR

AMERIGAS PROPANE LP Total 262.64             
64315  4/25/2018 ANTHEM BLUE CROSS 234.81             RETIREE MED BENEFIT - MAY 2018

ANTHEM BLUE CROSS Total 234.81             
64339  4/27/2018 A-OK POWER EQUIPMENT 20.00               SHARPEN 2 CHAINS SHOP

A-OK POWER EQUIPMENT Total 20.00               
64247  4/20/2018 AQUA-FLO SUPPLY 361.75             JAMESON ARCH MTR DRAIN REPACE
64247  4/20/2018 AQUA-FLO SUPPLY 210.13             JAMESON ARCH DRAIN MTR REPLACE

AQUA-FLO SUPPLY Total 571.88             
64248  4/20/2018 ARCADY DISTRIBUTING 126.60             ADMIN KITCHEN SUPPS

ARCADY DISTRIBUTING Total 126.60             
64316  4/25/2018 AT&T MOBILITY 1,030.35          MOBILE SRVC 3/12/18 - 4/11/18

AT&T MOBILITY Total 1,030.35          
64192  4/09/2018 AW DIRECT 145.79             FLEET SUPPS

AW DIRECT Total 145.79             
64298  4/20/2018 BANK OF NY - MELLON 2,432.00          ADMIN FEES 4/01/18 - 3/31/19

BANK OF NY - MELLON Total 2,432.00          
0  4/23/2018 BENEFLEX INC 122.00             FSA ADMIN FEES APR 2018
0  4/02/2018 BENEFLEX INC 818.91             PP #07 FSA CONTRIBUTIONS
0  4/16/2018 BENEFLEX INC 818.91             PP #08 FSA CONTRIBUTIONS
0  4/30/2018 BENEFLEX INC 818.91             PP #09 FSA CONTRIBUTIONS

64193  4/09/2018 BENEFLEX INC 113.00             FSA ADMIN FEE - 2017
BENEFLEX INC Total 2,691.73          

64317  4/25/2018 BIG TEX TRAILER WORLD 2,338.68          JAMESON UTILITY TRAILER
BIG TEX TRAILER WORLD Total 2,338.68          

64194  4/09/2018 BILL ALCALA 160.00             FLEET WASHING THRU 4/03/18
64249  4/20/2018 BILL ALCALA 110.00             FLEET WASHING  4/16
64380  4/30/2018 BILL ALCALA 100.00             FLEET WASHING THRU 4/30/18

BILL ALCALA Total 370.00             
64250  4/20/2018 BRIAN BERMUDES 120.00             SVC ADMIN BLDG HEATER

BRIAN BERMUDES Total 120.00             
64195  4/09/2018 BUENA TOOL COMPANY 73.16               SHOP SUPPS
64195  4/09/2018 BUENA TOOL COMPANY 185.85             SHOP SUPPS
64251  4/20/2018 BUENA TOOL COMPANY 357.78             JAMESON SUPPS

BUENA TOOL COMPANY Total 616.79             
64196  4/09/2018 BUNNIN 76.90               TRK #178 REPAIRS

BUNNIN Total 76.90               

Montecito Water District  
Check Register

APRIL 1, 2018 through APRIL 30, 2018
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CK # DATE VENDOR AMT DESCRIPTION

64197  4/09/2018 CACHUMA O&M BOARD 25,747.23        3RD QTR EPFP DEBT SVC 2017/18
64252  4/20/2018 CACHUMA O&M BOARD 102,298.00      FY 2017-18 QTR 4 BUDEGT ASSESS

CACHUMA O&M BOARD Total 128,045.23      
0  4/02/2018 CAL PERS 12558.28 PP #07 PENSION CONTRIBUTION
0  4/16/2018 CAL PERS 12,584.80        PP #08 PENSION CONTRIBUTION
0  4/30/2018 CAL PERS 12,636.74        PP #09 PENSION CONTRIBUTION

CAL PERS Total 37,779.82        
64253  4/20/2018 CALIFORNIA ELECTRIC 1,352.09          BAL FOR ORTEGA PMP STN AC DRVE
64253  4/20/2018 CALIFORNIA ELECTRIC 22.36               BVTP SUPPS
64319  4/25/2018 CALIFORNIA ELECTRIC 77.71               BLOWER RPLCMNT PRTS BARKER PAS
64350  4/30/2018 CALIFORNIA ELECTRIC 48.67               BVTP SUPPS

CALIFORNIA ELECTRIC  Total 1,500.83          
64254  4/20/2018 CANON FINANCIAL 321.60             OFC CANON LEASE APR 2018

CANON FINANCIAL  Total 321.60             
64255  4/20/2018 CARP VALLEY LUMBER CO 20.35               BVTP SUPPS
64255  4/20/2018 CARP VALLEY LUMBER CO 54.00               BVTP SUPPS
64255  4/20/2018 CARP VALLEY LUMBER CO 47.94               BVTP SUPPS

CARP VALLEY LUMBER CO Total 122.29             
64198  4/09/2018 CARQUEST AUTO PARTS 268.01             TRK #156 REPAIRS
64198  4/09/2018 CARQUEST AUTO PARTS 44.54               FLEET OIL FILTER CHANGE VARIOU
64256  4/20/2018 CARQUEST AUTO PARTS (75.43)              RETURN CREDIT - BOOSTER
64256  4/20/2018 CARQUEST AUTO PARTS 19.37               TRK #142 REPAIRS
64256  4/20/2018 CARQUEST AUTO PARTS 1.25                 TRK #162 REPAIRS
64256  4/20/2018 CARQUEST AUTO PARTS 155.06             TRK #162, #143 BRAKE PADS
64256  4/20/2018 CARQUEST AUTO PARTS 24.73               TRK #155, #143, #156 REPAIRS
64256  4/20/2018 CARQUEST AUTO PARTS 84.48               TRK #143 BRAKE PADS
64256  4/20/2018 CARQUEST AUTO PARTS 45.26               TRK #143 ROTOR REPAIR
64381  4/30/2018 CARQUEST AUTO PARTS 175.05             GENERATOR REPAIRS
64381  4/30/2018 CARQUEST AUTO PARTS 67.41               SHOP SMALL TOOLS
64381  4/30/2018 CARQUEST AUTO PARTS 61.59               TRK # 143 REPAIRS

CARQUEST AUTO PARTS Total 871.32             
64318  4/25/2018 CCRB 25,913.00        FY 2017/18 CCRB 4TH QTR BUDGET

CCRB Total 25,913.00        
64244  4/10/2018 CHAMPION SB AUTO 1,816.83          2017 CHEV SILVERADO; TRK #149

CHAMPION SB AUTO  Total 1,816.83          
0  4/02/2018 CITISTREET - CALPERS 457 3,025.84          PP #07 457 CONTRIBUTION
0  4/16/2018 CITISTREET - CALPERS 457 3,025.84          PP #08 457 CONTRIBUTION
0  4/30/2018 CITISTREET - CALPERS 457 3,025.84          PP #09 457 CONTRIBUTION

CITISTREET - CALPERS 457 Total 9,077.52          
64199  4/09/2018 CITY OF SAN LUIS OBISPO 11,293.03        TRAVEL MUTUAL AID  1/12 - 1/23/18 (FEMA)

CITY OF SAN LUIS OBISPO  Total 11,293.03        

Section 3-B 

Page 3



CK # DATE VENDOR AMT DESCRIPTION

64257  4/20/2018 CITY OF SANTA BARBARA 746.14             DIST SUPPS
64362  4/30/2018 CITY OF SANTA BARBARA 66.88               BVTP SUPPS

CITY OF SANTA BARBARA Total 813.02             
64320  4/25/2018 COASTLINE EQUIPMENT 197.60             AIR/OIL FILTERS FOR FLEET
64320  4/25/2018 COASTLINE EQUIPMENT 158.37             AIR/OIL FILTERS FOR FLEET

COASTLINE EQUIPMENT Total 355.97             
64258  4/20/2018 COHEN & BURGE LLP 25,800.00        BOARD ISS/DESAL/MUD/PRA/FINANC
64258  4/20/2018 COHEN & BURGE LLP 576.00             LEGAL CLASS ACTION

COHEN & BURGE LLP Total 26,376.00        
64259  4/20/2018 COLANTUONO, HIGHSMITH 307.50             CASE MGMT CONF-NESBITT
64259  4/20/2018 COLANTUONO, HIGHSMITH 906.50             NESBITT CLASS ACTION

COLANTUONO, HIGHSMITH Total 1,214.00          
64200  4/09/2018 COLE-PARMER INSTRUMENT 135.97             BVTP SUPPS

COLE-PARMER INSTRUMENT  Total 135.97             
64340  4/27/2018 COLONIAL LIFE 800.49             INSUR PREM RE: 4/02, 4/16,4/30

COLONIAL LIFE  Total 800.49             
64201  4/09/2018 COMPUVISION 108.00             REMOTE DSKTOP MGR ACCESS
64201  4/09/2018 COMPUVISION 178.59             LEGAL EMAIL DISCOVERY
64260  4/20/2018 COMPUVISION 867.24             REMOTE OFC/FRONTIER/DIST GRPS
64321  4/25/2018 COMPUVISION 695.00             DATTO CLOUD BACK-UP - MAY 2018
64363  4/30/2018 COMPUVISION 1,096.20          SOPHOS ANTIVIRUS SEC SUITE 1YR

COMPUVISION Total 2,945.03          
64261  4/20/2018 COUNTY OF SB 3,096.03          500 HOT SPRGS RD/ASHLEY PERMIT-CIP

COUNTY OF SB Total 3,096.03          
64202  4/09/2018 COX COMMUNICATIONS 723.92             ADMIN PHONE/INTERNET APR 2018
64262  4/20/2018 COX COMMUNICATIONS 647.55             BVTP INTERNET/PHONE APR 2018

COX COMMUNICATIONS Total 1,371.47          
64322  4/25/2018 CWEA-TCP 180.00             CWEA ASSOC MMBRSP - CHUA

CWEA-TCP Total 180.00             
64204  4/09/2018 DAL POZZO TIRE CORP 472.19             TRK #149 REPAIRS
64204  4/09/2018 DAL POZZO TIRE CORP 75.00               TRK #172 REPAIRS
64263  4/20/2018 DAL POZZO TIRE CORP 25.00               REPAIR FLAT TIRE TRK #155
64263  4/20/2018 DAL POZZO TIRE CORP 262.70             TRK #148 NEW TIRE

DAL POZZO TIRE CORP Total 834.89             
64205  4/09/2018 DATAPROSE LLC 2,421.56          MAIL SRVC-MAR 2018 STMT/PSTGE

DATAPROSE LLC Total 2,421.56          
64234  4/09/2018 DAVID PIRES 79.99               CUSTOMER REFUND

DAVID PIRES Total 79.99               
64264  4/20/2018 DITCH WITCH WEST 19,222.74        DIST TRENCHER WITH TRAILER

DITCH WITCH WEST Total 19,222.74        
64203  4/09/2018 DOANE AND HARTWIG 394.15             BVTP PUMPS

DOANE AND HARTWIG  Total 394.15             
64206  4/09/2018 DOCUPRODUCTS 771.19             COPIER BASE/OVGE CHG 1/12-5/11
64323  4/25/2018 DOCUPRODUCTS 29.53               REMAIN UNPAID TAX FRM INV

DOCUPRODUCTS Total 800.72             
64207  4/09/2018 DUDEK 2,675.00          PROF SVCS BASIN BOUND MOD HYDR
64351  4/30/2018 DUDEK 4,050.00          SGMA SRVCS 2/24 TO 3/30/18

DUDEK Total 6,725.00          
64208  4/09/2018 ECHO COMMUNICATIONS 215.45             AFTR HOURS PHONE SRVC MAR2018
64352  4/30/2018 ECHO COMMUNICATIONS 219.60             AFTER HRS PHONE SRVC - APR2018

ECHO COMMUNICATIONS Total 435.05             
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CK # DATE VENDOR AMT DESCRIPTION

64265  4/20/2018 ELLISON SCHNEIDER 1,470.00          JAMESON LKE/PROF SRVCS
ELLISON SCHNEIDER  Total 1,470.00          

64266  4/20/2018 EUROFINS EATON ANALY 281.00             AMMON NIT TESTS/DIS ORG/CARBON
EUROFINS EATON ANALY  Total 281.00             

64364  4/30/2018 EWING 36.46               PVC COUPLINGS/LOCKS FOR SHOP
EWING Total 36.46               

64324  4/25/2018 FEDEX 28.86               STD OVRNGHT SHIPMNT COHEN BURG
FEDEX Total 28.86               

64341  4/27/2018 FERGUSON ENTERPRISES 325.04             DMGED MTR RPLCE @ BILTMORE (JPIA)
FERGUSON ENTERPRISES Total 325.04             

64209  4/09/2018 FERGUSON WATERWORKS 851.76             INVENTORY METER
64209  4/09/2018 FERGUSON WATERWORKS 2,101.96          INVENTORY METERS
64209  4/09/2018 FERGUSON WATERWORKS 2,737.77          10 FLG GATE VALVE-ORTEGA PUMP
64209  4/09/2018 FERGUSON WATERWORKS 2,816.51          INVENTORY & NON-INVENT SUPP
64267  4/20/2018 FERGUSON WATERWORKS 3,508.81          INVENTORY/NON-INVENTORY SUPPS
64267  4/20/2018 FERGUSON WATERWORKS 541.42             INVENTORY/NON-INVENTORY SUPPS
64267  4/20/2018 FERGUSON WATERWORKS 1,029.88          NON-INVENTORY SUPPS

FERGUSON WATERWORKS Total 13,588.11        
64210  4/09/2018 FGL ENVIRONMENTAL 1,660.00          WTR SAMPLE ANALYSIS  2/06
64210  4/09/2018 FGL ENVIRONMENTAL 37.00               WTR SAMPLE ANALYSIS  2/20
64210  4/09/2018 FGL ENVIRONMENTAL 38.00               WTR SAMPLE ANALYSIS  2/21
64210  4/09/2018 FGL ENVIRONMENTAL 170.00             WTR SAMPLE ANALYSIS  3/05
64210  4/09/2018 FGL ENVIRONMENTAL 224.00             WTR SAMPLE ANALYSIS  3/05
64210  4/09/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  3/05
64210  4/09/2018 FGL ENVIRONMENTAL 224.00             WTR SAMPLE ANALYSIS  3/12
64210  4/09/2018 FGL ENVIRONMENTAL 190.00             WTR SAMPLE ANALYSIS  3/16
64210  4/09/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  3/19
64210  4/09/2018 FGL ENVIRONMENTAL 204.00             WTR SAMPLE ANALYSIS  3/19
64210  4/09/2018 FGL ENVIRONMENTAL 17.00               WTR SAMPLE ANALYSIS  3/19
64268  4/20/2018 FGL ENVIRONMENTAL 10,108.00        BACTI ANALYSIS/INORGANIC 1/31
64268  4/20/2018 FGL ENVIRONMENTAL 15.00               WTR SAMPLE ANALYSIS  02/21
64325  4/25/2018 FGL ENVIRONMENTAL 482.00             WTR SAMPLE ANALYSIS  3/12
64325  4/25/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  3/12
64325  4/25/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  3/28
64325  4/25/2018 FGL ENVIRONMENTAL 224.00             WTR SAMPLE ANALYSIS  3/28
64325  4/25/2018 FGL ENVIRONMENTAL 176.00             WTR SAMPLE ANALYSIS  3/26
64325  4/25/2018 FGL ENVIRONMENTAL 22.00               WTR SAMPLE ANALYSIS  3/30
64325  4/25/2018 FGL ENVIRONMENTAL 224.00             WTR SAMPLE ANALYSIS  4/02
64325  4/25/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  4/02
64325  4/25/2018 FGL ENVIRONMENTAL 34.00               WTR SAMPLE ANALYSIS  4/09
64325  4/25/2018 FGL ENVIRONMENTAL 224.00             WTR SAMPLE ANALYSIS  4/09
64353  4/30/2018 FGL ENVIRONMENTAL 414.00             WTR SAMPLE ANALYSIS  03/19
64365  4/30/2018 FGL ENVIRONMENTAL 560.00             WTR SAMPLE ANALYSIS  03/19
64365  4/30/2018 FGL ENVIRONMENTAL 74.00               WTR SAMPLE ANALYSIS  04/02
64365  4/30/2018 FGL ENVIRONMENTAL 264.00             WTR SAMPLE ANALYSIS  04/02
64365  4/30/2018 FGL ENVIRONMENTAL 204.00             WTR SAMPLE ANALYSIS  4/02

FGL ENVIRONMENTAL Total 15,959.00        
64269  4/20/2018 FRONTIER 418.38             FINAL BILL ADMIN PHONE LINES
64270  4/20/2018 FRONTIER 389.07             FINAL BILL BVTP PHONE LINES
64271  4/20/2018 FRONTIER 45.95               TELEMETRY LINE
64326  4/25/2018 FRONTIER 139.00             ADMIN INTERNET SRVC 4/15-5/14

FRONTIER Total 992.40             
64342  4/27/2018 FUEL SMART SB 625.87             FUEL PURCHASES ENDING 3/13
64342  4/27/2018 FUEL SMART SB 1,449.96          FUEL PURCHASES THRU 4/10
64342  4/27/2018 FUEL SMART SB 2,087.33          FUEL PURCHASES THRU 4/24

FUEL SMART SB Total 4,163.16          
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64354  4/30/2018 GEORGE T. HALL CO., INC 7,966.21          BVTP CONTROLLER/INP CARD/SENSO
GEORGE T. HALL CO., INC Total 7,966.21          

64366  4/30/2018 GIBBS INTERNATIONAL 303.13             TRK #159 MIRROR REPAIR
GIBBS INTERNATIONAL  Total 303.13             

64272  4/20/2018 GRAINGER INC. 141.20             STORAGE BINS FOR JOE'S SHOP
64272  4/20/2018 GRAINGER INC. 63.14               BVTP SOLENOID REPAIR
64327  4/25/2018 GRAINGER INC. 323.80             RPLCE BARKER PASS BLOWERS
64327  4/25/2018 GRAINGER INC. 255.49             REPLCE BARKER PASS BLOWERS (2)
64327  4/25/2018 GRAINGER INC. 298.73             REPLCE SOLENOID VALVE AT BV
64367  4/30/2018 GRAINGER INC. 146.47             BVTP EFFLUENT VALVE CONTROL

GRAINGER INC. Total 1,228.83          
64211  4/09/2018 HACH COMPANY 818.77             BVTP SUPPS
64308  4/20/2018 HACH COMPANY 333.43             BVTP LAB SUPPS
64308  4/20/2018 HACH COMPANY 734.93             BVTP LAB SUPPS
64308  4/20/2018 HACH COMPANY 1,235.42          JAMESON WTRSHED MONITORING
64308  4/20/2018 HACH COMPANY 314.63             BVTP LAB SUPPS
64308  4/20/2018 HACH COMPANY 14.71               BVTP LAB SUPPS
64308  4/20/2018 HACH COMPANY 1,012.86          DIGITAL REACTOR /TOC REAGENT
64308  4/20/2018 HACH COMPANY 557.53             BVTP LAB SUPPS
64308  4/20/2018 HACH COMPANY 206.20             BVTP SUPPS

HACH COMPANY Total 5,228.48          
64273  4/20/2018 HARRINGTON INDUSTRIAL 3,772.78          HYDRA FILTER/CHEM TNK/PUMP

HARRINGTON INDUSTRIAL Total 3,772.78          
0  4/02/2018 HARTFORD LIFE INS CO 25.00               PP #07 457 CONTRIBUTION
0  4/16/2018 HARTFORD LIFE INS CO 25.00               PP #08 457 CONTRIBUTION
0  4/30/2018 HARTFORD LIFE INS CO 25.00               PP #09 457 CONTRIBUTION

HARTFORD LIFE INS CO Total 75.00               
64274  4/20/2018 HAYWARD LUMBER 237.06             WOOD 4 REGULTR VAULT HOT SPRG
64328  4/25/2018 HAYWARD LUMBER 445.01             TEMP POWER POLE 

HAYWARD LUMBER Total 682.07             
64310  4/20/2018 HENKELS & MCCOY INC 414.32             REFUND OF HYDRANT MTR - 2840 FICUS 

HENKELS & MCCOY INC Total 414.32             
64355  4/30/2018 HOME DEPOT 487.95             JAMESON SUPPS-JPIA FIRE REIMB
64355  4/30/2018 HOME DEPOT 252.01             JAMESON SUPPLIES-JPIA REIMB

HOME DEPOT  Total 739.96             
64275  4/20/2018 HOSE-MAN, INC. 48.30               SHOP SUPPS

HOSE-MAN, INC. Total 48.30               
64212  4/09/2018 IRON MOUNTAIN 78.98               ADMIN SHRED SRVCS APR & PAST
64368  4/30/2018 IRON MOUNTAIN 39.56               SHRED SRVCS APR 2018

IRON MOUNTAIN Total 118.54             
0  4/27/2018 JAN E ABEL 291.46             RETIREE MED BENEFIT-MAY 2018

JAN E ABEL Total 291.46             
64276  4/20/2018 JOE CHUA 238.28             DIG TIMER FOR ENNISBRK #2-REIMBURSE

JOE CHUA Total 238.28             
64213  4/09/2018 LASH CONSTRUCTION 73,737.48        VARIOUS T&M WORK TASK H5
64277  4/20/2018 LASH CONSTRUCTION 8,441.77          EXCAV/BLD OFFSET SYC CYN REPLC

LASH CONSTRUCTION  Total 82,179.25        
0  4/02/2018 LINCOLN FINANCIAL GROUP 1,625.00          PP #07 457 CONTRIBUTION
0  4/16/2018 LINCOLN FINANCIAL GROUP 1,625.00          PP #08 457 CONTRIBUTION
0  4/30/2018 LINCOLN FINANCIAL GROUP 1,625.00          PP #09 457 CONTRIBUTION

64278  4/20/2018 LINCOLN FINANCIAL GROUP 827.54             LTD INSUR PREM - MAY 2018
LINCOLN FINANCIAL GROUP Total 5,702.54          
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64329  4/25/2018 LOWE'S 74.81               BVTP BLDG MAINTENANCE
64329  4/25/2018 LOWE'S 97.40               BVTP BLDG MAINTENANCE

LOWE'S  Total 172.21             
64214  4/09/2018 MARBORG DISPOSAL CO. 806.27             3YRD TRASH/RECYCLE/PRNTR/FRIG
64214  4/09/2018 MARBORG DISPOSAL CO. 133.92             25YRD ROLL OFF - MAR2018
64330  4/25/2018 MARBORG DISPOSAL CO. 10.78               TORO CYN PORTABLE RESTROOM

MARBORG DISPOSAL CO. Total 950.97             
64215  4/09/2018 MCCORMIX CORP. 451.90             FLEET OIL PURCHASES THRU 4/04
64215  4/09/2018 MCCORMIX CORP. 95.80               FUEL PURCHASES THRU 3/31/18
64331  4/25/2018 MCCORMIX CORP. 131.12             FUEL PURCHASES THRU 4/15

MCCORMIX CORP. Total 678.82             
64279  4/20/2018 MCMASTER-CARR SUPPLY 47.62               BVTP MISC HARDWARE

MCMASTER-CARR SUPPLY Total 47.62               
64216  4/09/2018 MISSION LINEN SUPPLY 2,603.28          MTHLY UNIFORM SRVC FEB/MAR18
64280  4/20/2018 MISSION LINEN SUPPLY 133.78             TRTMENT UNIF SRVC 3/13
64280  4/20/2018 MISSION LINEN SUPPLY 207.50             DIST/TRANS UNIF SRVC 3/13
64280  4/20/2018 MISSION LINEN SUPPLY 133.78             TRTMENT UNIF SRVC 3/27
64280  4/20/2018 MISSION LINEN SUPPLY 207.50             DIST/TRANS UNIF SRVC 3/27
64280  4/20/2018 MISSION LINEN SUPPLY 171.32             MIKE CLARK NTHFACE JKT
64280  4/20/2018 MISSION LINEN SUPPLY 117.45             ROMERO NTHFACE JKT
64280  4/20/2018 MISSION LINEN SUPPLY 117.45             A PRICHARD NTHFACE JKT 4/10
64280  4/20/2018 MISSION LINEN SUPPLY 117.45             CARRILLO NTHFACE JKT
64280  4/20/2018 MISSION LINEN SUPPLY 458.82             DIST/TRANS HOODIES
64280  4/20/2018 MISSION LINEN SUPPLY 346.80             BVTP SWEATSHIRTS
64280  4/20/2018 MISSION LINEN SUPPLY 22.00               TRTMENT ADDTL UNIF SRVC 4/10
64280  4/20/2018 MISSION LINEN SUPPLY 133.78             TRTMENT UNIF SRVC 4/10
64280  4/20/2018 MISSION LINEN SUPPLY 207.50             DIST/TRANS UNIF SRVC 4/10
64280  4/20/2018 MISSION LINEN SUPPLY 355.34             POLO SHIRTS / ADMIN
64280  4/20/2018 MISSION LINEN SUPPLY 209.51             DIST/TRANS UNIF SRVC 04/17
64332  4/25/2018 MISSION LINEN SUPPLY 193.82             POLO SHIRTS FOR MGMT/OFC
64332  4/25/2018 MISSION LINEN SUPPLY 133.78             TREATMNT UNIFORM SRVC 4/24
64332  4/25/2018 MISSION LINEN SUPPLY 193.77             DIST UNIFORM SRVC 04/24/18

MISSION LINEN SUPPLY Total 6,064.63          
64217  4/09/2018 MONTECITO HARDWARE 27.98               SHOP SUPPS
64217  4/09/2018 MONTECITO HARDWARE 36.16               SHOP SUPPS
64356  4/30/2018 MONTECITO HARDWARE 10.75               BVTP SUPPS
64356  4/30/2018 MONTECITO HARDWARE 64.54               BVTP PAINT SUPPS
64369  4/30/2018 MONTECITO HARDWARE 10.23               SHOP SUPPS
64369  4/30/2018 MONTECITO HARDWARE 7.53                 BATTERIES
64369  4/30/2018 MONTECITO HARDWARE 16.13               SHOP SUPPS

MONTECITO HARDWARE Total 173.32             
64283  4/20/2018 MONTECITO JOURNAL 302.90             1/4 PG AD - EARTH DAY APR 22

MONTECITO JOURNAL Total 302.90             
64357  4/30/2018 NATIONAL METER 2,004.15          (6) BADGER METERS, VAR SIZE
64357  4/30/2018 NATIONAL METER 202.57             (2) 3/4 METERS BRONZE

NATIONAL METER Total 2,206.72          
64233  4/09/2018 NIK & PAMELA WHEELER 1,016.29          CUSTOMER REFUND

NIK & PAMELA WHEELER Total 1,016.29          
64284  4/20/2018 OCCU-MED LTD 231.00             D SMITH MEDICAL EXAM FEE

OCCU-MED LTD Total 231.00             
0  4/02/2018 PAYLOCITY CORPORATION 99.24               PAYROLL FEES END 3/30; PP#7
0  4/16/2018 PAYLOCITY CORPORATION 201.66             PAYROLL FEES END 4/13; PP#8
0  4/30/2018 PAYLOCITY CORPORATION 102.40             PAYROLL FEES END 4/27/18; PP#9
0  4/02/2018 PAYLOCITY CORPORATION 31,219.65        PP #07 TAX DEPOSIT
0  4/16/2018 PAYLOCITY CORPORATION 27,207.29        PP #08 TAX DEPOSIT
0  4/30/2018 PAYLOCITY CORPORATION 29,364.08        PP #09 TAX DEPOSIT

PAYLOCITY CORPORATION Total 88,194.32        
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64370  4/30/2018 PERMACOLOR, INC. 161.63             BVTP VALVE EFFLUENT CONTROL
PERMACOLOR, INC. Total 161.63             

64218  4/09/2018 PITNEY BOWES GLOBAL 132.87             QTR LEASE POSTAGE MT 1/30-4/29
PITNEY BOWES GLOBAL  Total 132.87             

64219  4/09/2018 POWERS ELECTRIC PROD 508.36             WELL SOUNDER & 300' CABLE
64285  4/20/2018 POWERS ELECTRIC PROD 44.60               BVTP RPR SRVC/LABOR
64285  4/20/2018 POWERS ELECTRIC PROD 42.30               JAMESON WELL SOUNDER REPAIR

POWERS ELECTRIC PROD Total 595.26             
64333  4/25/2018 PROBER LAND SURVEYING 2,720.50          HIGHLINE WTR REPLCEMNT SURVEY

PROBER LAND SURVEYING Total 2,720.50          
64286  4/20/2018 PURETEC 69.78               CHEM SUPPS-BVTP

PURETEC Total 69.78               
64287  4/20/2018 QUILL CORPORATION 121.14             BVTP SUPPS

QUILL CORPORATION Total 121.14             
64288  4/20/2018 RAUCH COMMUNICATION 4,556.50          SITE/MAP DVLPMT/BRD MTGS/WEB (FEMA)
64288  4/20/2018 RAUCH COMMUNICATION 894.47             ENEWS/SOC MED/COORD/SUPP

RAUCH COMMUNICATION Total 5,450.97          
64334  4/25/2018 RED WING BUSINESS 249.76             SAFETY BOOTS - D RODRIGUEZ
64334  4/25/2018 RED WING BUSINESS 248.57             SAFETY BOOTS - B VALENZUELA

RED WING BUSINESS  Total 498.33             
64371  4/30/2018 RICHARD SHAIKEWITZ 188.71             SPEC DIST BUELLTON/MILEAGE

RICHARD SHAIKEWITZ Total 188.71             
64220  4/09/2018 ROYAL TRUCK BODY 99.56               TRK #148 REPAIRS

ROYAL TRUCK BODY Total 99.56               
64221  4/09/2018 S.B. COUNTY PUBLIC WORKS 95.00               PERMIT #107 001/18 RPR SRVCLIN

S.B. COUNTY PUBLIC WORKS Total 95.00               
64222  4/09/2018 S.B. HOME IMPR CNTR 44.15               JAMESON SUPPS
64289  4/20/2018 S.B. HOME IMPR CNTR 542.66             REPLCE BBQ@JAMESON-THOMAS FIRE
64343  4/27/2018 S.B. HOME IMPR CNTR 16.25               SHOP SUPPS
64372  4/30/2018 S.B. HOME IMPR CNTR (19.55)              CREDIT RETURN FOR SHOP SUPPS
64372  4/30/2018 S.B. HOME IMPR CNTR 83.72               JAMESON SUPPS LOST IN FIRE

S.B. HOME IMPR CNTR Total 667.23             
64223  4/09/2018 S.B. LOCKSMITHS, INC. 1,610.76          110 MASTER LOCKS TO LOCK MTRS

S.B. LOCKSMITHS, INC. Total 1,610.76          
64290  4/20/2018 S.B. NEWS-PRESS 4,093.24          ENG ASST CLASSIFIED AD 3/4 

S.B. NEWS-PRESS Total 4,093.24          
64373  4/30/2018 SAFETY-KLEEN SYSTEMS 160.95             RECYLE USED OIL
64373  4/30/2018 SAFETY-KLEEN SYSTEMS 966.82             SHOP MATERIAL PICK-UP

SAFETY-KLEEN SYSTEMS  Total 1,127.77          
64224  4/09/2018 SALS & BROTHERS 900.00             ADMIN GROUNDS MAINT - MAR 2018
64374  4/30/2018 SALS & BROTHERS 900.00             ADMIN GROUNDS MAINT APR2018

SALS & BROTHERS Total 1,800.00          
64291  4/20/2018 SANTA BARBARA TROPHY 12.23               D SMITH NAMEPLATE

SANTA BARBARA TROPHY Total 12.23               
64375  4/30/2018 SATCOM DIRECT INC 41.95               JAMESON SATELLIT PHNE MAR 2018

SATCOM DIRECT INC Total 41.95               
64376  4/30/2018 SMARDAN HATCHER CO. 391.37             BVTP SUPPS

SMARDAN HATCHER CO. Total 391.37             
64225  4/09/2018 SOAP MAN 374.74             KITCHEN/SHOP SUPPS
64292  4/20/2018 SOAP MAN 370.93             SHOP/KITCHEN SUPPS

SOAP MAN Total 745.67             
64335  4/25/2018 SOUTHERN CALIF EDISON 20,882.49        MTHLY ELEC SRVC 2/26 TO 3/27

SOUTHERN CALIF EDISON Total 20,882.49        
64293  4/20/2018 SOUTHERN CALIF GAS CO 50.82               ADMIN GAS SRVC 3/06-4/04
64293  4/20/2018 SOUTHERN CALIF GAS CO 39.86               BVTP GAS SRVC 3/05 - 4/03

SOUTHERN CALIF GAS CO Total 90.68               
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64226  4/09/2018 SOUZA CONSTRUCTION, INC. 275,892.54      JAMESON DEBRIS RMVL/ALDER CRK
64347  4/30/2018 SOUZA CONSTRUCTION, INC. (569.88)            CR 4 LODGING& MRKUP 1/17/18
64347  4/30/2018 SOUZA CONSTRUCTION, INC. 11,861.27        JUNCAL CAMP PIPE REPAIR

SOUZA CONSTRUCTION, INC. Total 287,183.93      
64295  4/20/2018 SPECIALTY TOOL & BOLT 12.99               SHOP TOOLS

SPECIALTY TOOL & BOLT Total 12.99               
64227  4/09/2018 STAPLES ADVANTAGE 717.18             ADMIN/BVTP OFFICE SUPPS
64296  4/20/2018 STAPLES ADVANTAGE 11.63               BVTP SUPPS
64296  4/20/2018 STAPLES ADVANTAGE 50.63               ADMIN OFC SUPPS
64296  4/20/2018 STAPLES ADVANTAGE 168.55             OFFICE SUPPS
64296  4/20/2018 STAPLES ADVANTAGE 87.87               OFFICE SUPPS
64336  4/25/2018 STAPLES ADVANTAGE 60.08               OFC SUPPLIES

STAPLES ADVANTAGE Total 1,095.94          
64337  4/25/2018 STATE WATER RESOURCES 90.00               T3 LICENSE RENWAL-PETANOVICH

STATE WATER RESOURCES  Total 90.00               
64297  4/20/2018 STEWART'S DE-ROOTING 640.00             CHANNEL DR VIDEO INSP WTR LINE

STEWART'S DE-ROOTING Total 640.00             
64228  4/09/2018 THE WHARF 158.39             SAFETY BOOTS - M SANCHEZ

THE WHARF Total 158.39             
64299  4/20/2018 TIERRA CONTRACTING, INC. 4,028.88          BVTP CLEANUP MUD  2/28/18
64299  4/20/2018 TIERRA CONTRACTING, INC. 9,915.36          BVTP CLEANUP DEBRIS 2/26,27
64299  4/20/2018 TIERRA CONTRACTING, INC. 9,022.48          HIDDN VLY MUD CLEANUP 2/26-28
64299  4/20/2018 TIERRA CONTRACTING, INC. 4,410.57          E VLY PMP STN CLEANUP3/19 & 20
64299  4/20/2018 TIERRA CONTRACTING, INC. 9,780.24          TORO CYN CRK MUD CLNUP 3/12-19
64299  4/20/2018 TIERRA CONTRACTING, INC. 20,430.44        E VLY PMP STN CLEANUP 2/28-3/7
64299  4/20/2018 TIERRA CONTRACTING, INC. 2,824.23          T & M / TORO CYN EMERG RESP
64299  4/20/2018 TIERRA CONTRACTING, INC. 4,468.53          T & M / ENNISBROOK II RPRS
64299  4/20/2018 TIERRA CONTRACTING, INC. 3,782.05          T & M / LAS ENTRADAS WELL RPRS

TIERRA CONTRACTING, INC. Total 68,662.78        
64301  4/20/2018 TOM SHEIL 1,054.00          PROF CONSULT SRVCS 4/20
64344  4/27/2018 TOM SHEIL 1,054.00          PROF CONSULT SRVCS 4/27

TOM SHEIL Total 2,108.00          
64229  4/09/2018 TOWERS CLEANING 237.30             ADMIN JANITORIAL SRVC - JAN18
64229  4/09/2018 TOWERS CLEANING 593.25             ADMIN WKLY JANITOR SRVC MAR18

TOWERS CLEANING Total 830.55             
64302  4/20/2018 TYLER TECHNOLOGIES INC 4,042.37          RPT WRTR/TYLER U/TIER RATE RPT
64302  4/20/2018 TYLER TECHNOLOGIES INC 105.00             WEBSITE SUPPORT FEE APR2018
64345  4/27/2018 TYLER TECHNOLOGIES INC 105.00             MTHLY FEE TO SUPP HOST WEB

TYLER TECHNOLOGIES INC Total 4,252.37          
64230  4/09/2018 UNDERGROUND SERVICE 239.35             USA TICKETS - MAR 2018
64377  4/30/2018 UNDERGROUND SERVICE 227.80             USA TICKETS - APR 2018

UNDERGROUND SERVICE  Total 467.15             
64303  4/20/2018 UNITED HEALTHCARE 191.88             RETIREE INSUR - ALEX M AYALA

UNITED HEALTHCARE  Total 191.88             
64231  4/09/2018 UPS 15.71               BVTP OVERNIGHT PKG GRN COMM'L
64304  4/20/2018 UPS 110.69             GROUND SHIPMENT WTR SAMPLES
64304  4/20/2018 UPS 111.66             GROUND SHIPMENT WTR SAMPLES
64304  4/20/2018 UPS 20.18               GROUND SHIPMENT RE: MOSBY WELL

UPS Total 258.24             
64338  4/25/2018 USA BLUEBOOK 134.21             FIRE HYDRANT PAINT

USA BLUEBOOK Total 134.21             
64378  4/30/2018 USPS/PO BOX SECTION 660.00             LOCKBOX PO BOX ANNL RE: BANKUP

USPS/PO BOX SECTION Total 660.00             
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64191  4/09/2018 VOID -                   VOID
64235 - 
64243

 4/09/2018 VOID
-                   VOID

64281  4/20/2018 VOID -                   VOID
64282  4/20/2018 VOID -                   VOID
64294  4/20/2018 VOID -                   VOID
64300  4/20/2018 VOID -                   VOID
64309  4/20/2018 VOID -                   VOID
64311  4/20/2018 VOID -                   VOID
64312  4/20/2018 VOID -                   VOID
64313  4/20/2018 VOID -                   VOID

VOID Total -                   
0  4/10/2018 WELLS FARGO 3,578.12          MAR 2018 BANK ANALYSIS CHARGE
0  4/30/2018 WELLS FARGO 95.00               FCC LIC APP RENEWAL
0  4/30/2018 WELLS FARGO 37.76               EQUIPMENT SUPPLIES
0  4/30/2018 WELLS FARGO (447.90)            CREDIT FOR RETURNED TOOL BOX
0  4/30/2018 WELLS FARGO 585.14             NEW TOOL BOX
0  4/30/2018 WELLS FARGO 354.77             OFFICE/CELL PHONE SUPPS
0  4/30/2018 WELLS FARGO 600.00             AWWA CONF - WICKS
0  4/30/2018 WELLS FARGO 600.00             AWWA CONF - PLOUG
0  4/30/2018 WELLS FARGO 170.76             JAMESON SATELLITE
0  4/30/2018 WELLS FARGO 36.58               OFFICE SUPPS
0  4/30/2018 WELLS FARGO 135.76             TERMINAL SERVER SSL CERT
0  4/30/2018 WELLS FARGO 29.98               OFFICE SUPPS
0  4/30/2018 WELLS FARGO 240.41             OFFICE SUPPS
0  4/30/2018 WELLS FARGO 595.00             SOLAR ENERGY TRAINING - J. CHUA

WELLS FARGO OFFICE CC Total 6,611.38          
64305  4/20/2018 WESTERN EXTERMINATOR 65.50               BVTP MAR RODENT CONTROL
64305  4/20/2018 WESTERN EXTERMINATOR 69.00               ADMIN MTHLY RODENT CNTRL MARCH
64305  4/20/2018 WESTERN EXTERMINATOR 111.00             ADMIN GEN PEST CONTROL MAR-APR
64305  4/20/2018 WESTERN EXTERMINATOR 76.00               DTP GEN PEST CONTROL MAR-MAY

WESTERN EXTERMINATOR  Total 321.50             
64346  4/27/2018 WESTERN WATER WORKS 12,297.83        NON-INVENTORY SUPPS

WESTERN WATER WORKS Total 12,297.83        
64306  4/20/2018 WOODARD & CURRAN 10,121.30        RECY WATER FEASIBILITY STUDY

WOODARD & CURRAN Total 10,121.30        
64232  4/09/2018 ZACHARIAS HUNT 1,170.00          MAPPING/GIS SUPP FOR 1/09 EVEN
64232  4/09/2018 ZACHARIAS HUNT 1,665.95          GIS DATA UPDATE PROG MAINT

ZACHARIAS HUNT Total 2,835.95          
64379  4/30/2018 ZEE MEDICAL SERVICE 211.08             ADMIN MEDICAL SUPPS

ZEE MEDICAL SERVICE  Total 211.08             
64307  4/20/2018 ZENNER PERFORMANCE 10,922.51        15 NEW HYDRANT METERS/PARTS

ZENNER PERFORMANCE Total 10,922.51        

Grand Total 1,052,063.03   
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MONTECITO WATER DISTRICT 
MEMORANDUM 

 
SECTION: 3-C 
 
DATE: MAY 22, 2018 
 
TO:  BOARD OF DIRECTORS 
 
FROM: BUSINESS DEPARTMENT 
 
SUBJECT:  DISTRICT FUNDS  
 
 
For your information, the District’s current invested reserve portfolio, as of 4/30/18, is as 
follows:  
 
 
        

Unrestricted Reserve Funds Date Principal

Wells Fargo Checking 4/30/2018 $980,724

American Riviera Checking 4/30/2018 $499,932

American Riviera Money Market 4/30/2018 $1,505,441

Schwab 4/30/2018                         $10,031,390   

CCWA Credit Balance Fund 4/30/2018 $137,044

  TOTAL $13,154,531

      

Restricted Reserve Funds  Date             Principal  

Bank of New York-2010 A Bond Reserve Fund 4/30/2018 $1,452,120

California Bank & Trust DWR Ortega Loan 
Reserve                                          

4/30/2018 $590,383

CCWA Rate Coverage Reserve Fund 4/30/2018 $1,427,123

  TOTAL $3,469,626
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MONTECITO WATER DISTRICT 
MEMORANDUM 

 
 

SECTION: 4-A 

 
DATE: MAY 22, 2018 
 
TO:  BOARD OF DIRECTORS 
 
FROM: GENERAL MANAGER 
 
SUBJECT: BASIN BOUNDARY MODIFICATION FOR THE MONTECITO 

GROUNDWATER BASIN, DWR BASIN NUMBER 3-049 

This item was reviewed by the Operations & Administrative Committee at their meeting 
on May 14, 2018. 

 
RECOMMENDATION: 

Information Only 

DISCUSSION: 

As part of its program to manage water resources, the District is implementing aspects 

of California’s Sustainable Groundwater Management Act (SGMA). SGMA requires 

Groundwater Sustainability Agencies (GSAs) to develop Groundwater Sustainability 

Plans (GSPs) which are comprehensive documents describing Basin conditions and 

proposing management projects and actions. SGMA implementation is required in all 

basins designated as high or medium priority by the State Department of Water 

Resources (DWR) and encouraged of low priority basins such as Montecito which may 

implement SGMA on a voluntary basis.  In October 2016, the MWD Board of Directors 

elected to begin the process of GSA formation for the Montecito Groundwater Basin.  

The District continues with the formation process and anticipates GSA formation in 

June, 2018. 

Pursuant to SGMA, DWR has developed a process by which responsible entities may 

adjust existing groundwater basin boundaries as designated in State Bulletin 118. Such 

adjustments may be based on scientific or jurisdictional considerations. In 2017, a 

scientific modification was requested by the Carpinteria Valley Water District (CVWD) 

and subsequently denied by DWR. Since then, staff have been collaborating with 

CVWD on a different approach that would modify the basin boundary based on 

jurisdictional boundaries. The MWD Board of Directors has directed staff to prepare the 

Basin Boundary Modification (BBM) application. 

Attached is a draft copy of the BBM application along with the supporting documentation 

required by DWR. The application, when complete, will be submitted using the DWR 

online portal. The supporting documents include the following: 
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1. Resolution for MWD to submit application 

2. Map of requested Basin Boundary Modification 

3. GIS shape files of the requested modification and related jurisdictional 

boundaries 

4. MWD/CVWD Memorandum of Understanding  

5. BBM letter of support from Santa Barbara County Water Agency 

6. BBM letter of support from CVWD 

7. Property owner notification letter 

8. Affected agency owner notification letter 

9. MWD Board meeting BBM discussion documentation 

10. BBM discussion in MWD Newsletter 

11. Presentation from Nov. 16, 2017 Public Meeting 

12. Montecito Groundwater Basin Hydrographs 

13. MWD Groundwater Management Plan 

14. Montecito Groundwater Basin Hydrogeologic Conceptual Model memo 

15. MWD 2015 Urban Water Management Plan  

 

PROJECT SCHEDULE 

The deadline for submittal of a BBM application is June 30, 2018 followed by a 30-day 

comment period after which DWR will make basin boundary recommendations in the fall 

of 2018. Staff will allow approximately 30 days for the receipt of comments letters from 

interested stakeholders before submitting the basin boundary modification application 

for the Montecito and Carpinteria Groundwater Basins to DWR ahead of the June 30, 

2018 deadline. Modifications are expected be finalized by DWR in the fall or winter of 

2018. 

 

FISCAL IMPACTS 

None.  

 

ATTACHMENTS 

1. Draft Basin Boundary Modification Application – Montecito Groundwater Basin 

(DWR Basin #3-049 and Santa Barbara Groundwater Basin (DWR Basin #3-018) 
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Formed in 1921, the Montecito Water District is granted authority as a County 
Water District under various provisions of the Water Code, as illustrated below.  
 
Water Code 31000. 
   
County water districts shall be managed under the provisions of this division and 
may exercise the powers therein expressly granted or necessarily implied 
therefrom. 
(Added by Stats. 1949, Ch. 274.) 

Water Code 31001. 
   
Each district has the power generally to perform all acts necessary to carry out fully 
the provisions of this division. 
(Added by Stats. 1949, Ch. 274.) 

Water Code 31020. 
   
A district may do any act necessary to furnish sufficient water in the district for any 
present or future beneficial use. 
(Added by Stats. 1949, Ch. 274.) 

Water Code 31021. 
   
A district may store water for the benefit of the district, conserve water for future 
use, and appropriate, acquire, and conserve water and water rights for any useful 
purpose. 
(Added by Stats. 1949, Ch. 274.) 

Water Code 31022. 
   
A district may operate water rights, works, property, rights, and privileges useful or 
necessary to convey, supply, store, or make use of water for any purpose 
authorized by this division. 
(Added by Stats. 1949, Ch. 274.) 

Water Code 31042. 
   
A district may construct, purchase, lease, or otherwise acquire works, water rights, 
land, rights, and privileges useful or necessary to convey, supply, store, or 
otherwise make use of water for any purposes authorized by this division. 
(Added by Stats. 1949, Ch. 274.) 
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Water Code 31047. 
   
A district may control, distribute, store, spread, sink, treat, purify, recapture and 
salvage any water, including sewage and storm waters, for the beneficial use or 
uses of the district or its inhabitants or the owners of rights to water therein. 
(Added by Stats. 1951, Ch. 695.) 

A district may construct, purchase, lease, or otherwise acquire works, water rights, 
land, rights, and privileges useful or necessary to convey, supply, store, or 
otherwise make use of water for any purposes authorized by this division. 
(Added by Stats. 1949, Ch. 274.) 
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Existing and Proposed Groundwater Basin Boundaries
Montecito Groundwater Basin Boundary Modification

SOURCE: Santa Barbara County; USGS; DWR
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE MONTECITO WATER DISTRICT AND THE CARPINTERIA 

VALLEY WATER DISTRICT FOR COORDINATION RELATED TO FORMATION OF 
A GROUNDWATER SUSTAINABILITY 

AGENCY FOR THE MONTECITO GROUNDWATER BASIN 

THIS MEMORANDUM OF UNDERSTANDING (MOU) is made and effective as of 
August 9 ,2017, by and between the Montecito Water District, and the Carpinteria 

~---

Valley Water District, collectively known as The Parties. 

A. In 2014, California enacted the Sustainable Groundwater Management Act 
(SGMA), Water Code§ 10720 et seq., pursuant to which certain agencies may become participants 
in a Groundwater Sustainability Agency (GSA) and adopt Groundwater Sustainability Plans (GSP) 
in order to manage and regulate groundwater in underlying groundwater basins. 

B. Montecito Water District (MWD) is a County Water District, organized pursuant to 
Water Code §§30000 et seq. with water supply and water management responsibilities in its service 
area. MWD is therefore a "Local Agency" for the Montecito Groundwater Basin, DWR Basin 
Number 3-49, "BASIN" hereafter, as defined by SGMA and is therefore qualified to become a GSA 
and adopt a GSP for the Basin. 

C. Carpinteria Valley Water District (CVWD) is also a County Water District 
organized pursuant to Water Code §§30000 et seq. with a service area adjace.nt to the MWD service 
area and overlying a portion of the BASIN as it is described in DWR Bulletin 118. 

D. The Parties wish to modify the boundary definition of the BASIN in DWR Bulletin 
118 such that the BASIN lies completely within the MWD service area to simplify management 
activities of the Basin. 

E. The Parties wish to coordinate in the implementation of SGMA within the BASIN 
and to provide a framework for such efforts to ensure that SGMA is implemented effectively, 
efficiently, fairly, and at reasonable cost. 

F. This MOU does not apply to the activities associated with the formation of a GSA 
or management of the Carpinteria Groundwater Basin, DWR Basin Number 3-18 which is distinct 
from the BASIN. 

NOW THEREFORE, the Parties agree as follows: 

1. Purpose. The primary purpose of this MOU is to memorialize a cooperative and 
ongoing working relationship between the Parties that will facilitate efforts to coordinate on the 
exploration, study, evaluation, and development of mutually beneficial approaches and strategies 
to implement SGMA in the BASIN. 

2. Formation of a Groundwater Sustainability Agency (GSA). The Parties 
contemplate that the Montecito Water District will be the Local Agency that elects to be the GSA, 
and file said election with DWR pursuant to Water Code§ 10723.8, for the entire BASIN. 

a. No GSA election shall be filed pursuant to Water Code l 0723. 8 for the BASIN 
without providing notice to other Parties of the proposed election . 

Pagel of 3 
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b. The Parties will cooperatively explore, study, and evaluate various approaches 
and strategies concerning the formation of a GSA and preparation of a GSP for 
the BASIN. This includes, but is not limited to, the method of formation of a 
GSA, which may include either an MOA or JP A. None of the parties are 
obligated through this MOU to execute a subsequent MOA or JPA. 

c. Any Party may withdraw from this MOU upon written notice to the other Party. 

d. If a Party withdraws from this MOU, this MOU does not preclude the 
withdrawing Party from electing to be a GSA in accordance with SGMA for all 
or any portion of the BASIN as applicable. 

3. Basin Boundary Modification. Parties agree to work together to revise the BASIN 
boundary as currently defined in DWR Bulletin 118 through DWR's Basin Bpundary Modification 
process in 2018, such that the BASIN lies completely within MWD service area on the East end of 
the Basin. 

4. Costs. Each Party is responsible for and shall bear all individual costs it incurs with 
respect to its activities under this MOU. To the extent that the Parties undertake joint activities 
under this MOU, the costs of those activities will be divided equally by the Parties. Any request 
for reimbursement of costs for joint activities shall be supported by documentation supporting the 
amount requested. 

5. Staff. Each Party shall designate a principal contact person and any other 
appropriate staff members and/or consultants to participate on Party's behalf in activities 
undertaken pursuant to this MOU. Each Party shall make its staff and its expertise reasonably 
available for activities under this MOU. 

6. Notices. Any notice required by this MOU shall be in writing and shall be given 
personally, by facsimile, by electronic mail (email), or by U.S. or certified mail, postage prepaid, 
to the respective address set forth below. 

7. Entire Agreement. This MOU incorporates the entire agreement of the Parties 
with respect to the matters described herein and supersedes all prior negotiations and agreements 
(written, oral, or otherwise) related thereto. This MOU may be amended, including without 
limitation to add new Parties only in a writing executed by all of the Parties. 

8. Termination. This MOU shall terminate upon formation of a GSA for the Basin, 
by the mutual consent of the Parties, or upon the withdrawal of all Parties. 

9. Assignment. No rights or duties of any of the Parties under this MOU may be 
assigned or delegated without the express prior written consent of all of the other Parties, and any 
attempt to assign or delegate such rights or duties without such written consent shall be null and 
void. 

10. Confidentiality. The Parties acknowledge that, in connection with their joint 
activities under this MOU, each of them may share sensitive and/or confidential information with 
the other Parties. To the fullest extent permitted by law, each of the Parties shall maintain any 
information, documents, or materials shared by the other Parties or mutually developed pursuant to 
this MOU in confidence and shall not voluntarily provide or reveal such information, documents or 

Page 2 of 3 
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materials to any third party without the consent of all Parties to this MOU. If any party receives a 
request or order from a third party that the receiving Party believes requires it to disclose any such 
information, documents or materials, the receiving party shall (i) immediately notify the other 
Parties and provide them with a copy of such request or order, (ii) defer any disclosure of such 
information, documents or materials for as long as legally permitted, and (iii) cooperate with any 
other Party that wishes to pursue an order protecting the disclosure of such information, documents, 
or materials. 

11. Indemnification. To the fullest extent permitted by law, the Parties shall defend 
indemnify and hold each other (including the directors, officers, employees and authorized 
volunteers of each party) free and harmless from any and all claims, demands, causes of action, 
suits, actions, proceedings, costs, expenses, liability, judgments, awards, decrees, settlements, loss, 
damage or injury of any kind, in law or equity (collectively "Claims") in any manner arising out of, 
pertaining to, or incident any work and/or services to this Agreement and the work and/or services 
to be performed hereunder. This includes without limitation the payment of all actual damages, 
consequential damages, expert witness fees and attorney' s fees and other related costs and expenses, 
including but not limited to legal costs and expense incurred by the parties in connection with any 
Claims or in enforcing this mutual indemnification. This indemnity does not include Claims that 
arise out of the sole active negligence, or willful misconduct of the party requesting 
indemnification. Indemnity requirements are not limited to the amount of any insurance available 
to either party and survive the termination of this Agreement for any reason. 

IN WITNESS WHEREOF, the Parties have executed this MOU effective as of the date first 
above written. 

MONTECITO WATER DISTRICT 

By: 
Richard Shaikewitz, Board President 

APPROVED AS TO FORM 
Montecito Water District General Counsel 

By: 
Robert M. Cohen, Cohen & Burge LLP 

CARPIN~ VALLEY WATER DISTRICT 

By: v--'/~ 
Polly Holcombe, Board President 

APPROVED AS TO FORM 
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May 1, 2018 

 
Nick Turner, General Manager 
Montecito Water District 
583 San Ysidro Rd 
Montecito, CA 93108 
 

Mr. Turner, 

 

This letter is to confirm that the Carpinteria Valley Water District is in support of, and collaborating 

with, the Montecito Water District to modify the existing basin boundary (BBM) to conform to the 

service area boundary as shown on the attached map. We believe that the requested modification 

will facilitate sustainable management in both the Montecito and Carpinteria Valley Groundwater 

Basins, as it will allow for consistency between management efforts and jurisdictional oversite. 

Both Districts are committed to the facilitation of sustainable management by the coordination 

and sharing of technical studies and data. The Districts have executed a Memorandum of 

Understanding (MOU) in regard to cooperation for groundwater management and this Basin 

Boundary Modification request. The MOU was uploaded as part of the BBM application. 

 

Please feel free to contact me if you have any questions. 

 

Sincerely, 

Robert McDonald, P.E., MPA 
General Manager 
Carpinteria Valley Water District 

 
 

 

 
Copy: Polly Holcombe, Board President  
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Existing and Proposed Groundwater Basin Boundaries
Montecito Groundwater Basin Boundary Modification

SOURCE: Santa Barbara County; USGS; DWR
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May 16, 2018 

 

Carpinteria, CA Property Owner 

115 SERAFIN WAY 

CARPINTERIA CA 93013 

 

Re: Jurisdictional Basin Boundary Modification - Montecito and 

Carpinteria Valley Groundwater Basins – APN 005-473-004 

 

Dear Owner, 

 

This letter is to notify you that the Montecito Water District and 

Carpinteria Valley Water District (collectively “Districts”) are working 

together to change the official groundwater basin boundary between 

the Montecito and Carpinteria Groundwater Basins. You are receiving 

this letter because you have been identified as having property in the 

vicinity of the proposed new groundwater basin boundary. The 

modification will affect less than a square mile in the southeast 

portion of the Montecito Water District service area, and will revise 

the basin boundary to follow the service area (or jurisdictional) 

boundary between the Districts (See Figure 1, attached). The 

modification is being sought in order to facilitate efficient 

management of water resources within the Montecito and Carpinteria 

Groundwater Basins pursuant to the California Sustainable 

Groundwater Management Act (SGMA).    

Background 

The SGMA took effect on January 1, 2015. For Basins designated as 

medium or high priority, the Act requires the creation of Groundwater 

Sustainability Agencies (GSAs) and Groundwater Sustainability Plans 

(GSPs) with the goal of achieving sustainable management of 

California’s groundwater resources by the year 2040. The process is 

regulated by the Department of Water Resources (DWR). 

As part of the SGMA, DWR has developed a process for the 

modification of groundwater basin boundaries as defined in Bulletin 

118 based on scientific or jurisdictional considerations. The Districts 
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have determined that modification of the boundary will allow for more efficient management 

of groundwater resources between them.  

To modify existing basin boundaries, DWR requires that an eligible requesting agency lead the 

process. The Montecito Water District is conducting this process on behalf of itself and the 

Carpinteria Valley Water District. As part of the regulations, and application process, for Basin 

Boundary Modification, DWR requires outreach and solicitation of comments from the public 

and Local Agencies.  

Any comments concerning this notice, and the proposed basin boundary modification, should 

be submitted to Matt Naftaly at mnaftaly@Dudek.com.  Comments received prior to the 

application deadline of June 30, 2018 will be included in the application information submitted 

by Montecito Water District to DWR.   Comments may also be submitted to the Department of 

Water Resources for 30 days after the application has been deemed to be complete by DWR.  

For more information, visit the Department of Water Resources Website:  

http://sgma.water.ca.gov/basinmod/, or contact Matt Naftaly at mnaftaly@Dudek.com or 

(805) 308-8529.    

Sincerely, 

 

 

Nick Turner 

General Manager, 

Montecito Water District 
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May 16, 2018 

CA Coastal Commission Jurisdiction 
Attn: Meagan Sincula 
89 S California St Ste 200,   
Ventura, CA 93001 
 

Re: Jurisdictional Basin Boundary Modification Montecito and Carpinteria 

Valley Groundwater Basin  

 

Dear Ms Sincula, 

 

This letter is to notify you that the Montecito Water District and Carpinteria 

Valley Water District (collectively “Districts”) are working together a change to 

the Department of Water Resources (DWR) Bulletin 118 groundwater basin 

boundary between the Montecito and Carpinteria Groundwater Basins. The 

modification will affect less than a square mile in the southeast portion of the 

Montecito Water District service area and will revise the basin boundary to follow 

the service area (or jurisdictional) boundary between the Districts (See Figure 1, 

attached). The modification is being sought in order to facilitate efficient 

management of water resources within Montecito and Carpinteria Groundwater 

Basins pursuant to the California Sustainable Groundwater Management Act 

(SGMA).   

Background 

The California Sustainable Groundwater Management Act (SGMA) took effect on 

January 1, 2015. For Basins designated as medium or high priority, the Act 

requires the creation of Groundwater Sustainability Agencies (GSAs) and 

Groundwater Sustainability Plans (GSPs) with the goal of achieving sustainable 

management of California’s groundwater resources by the year 2040. The 

process is regulated by the DWR. 

As part of the SGMA, DWR has developed a process for the modification of 

groundwater basin boundaries as defined in Bulletin 118 based on scientific or 

jurisdictional considerations. The Districts have determined that modification of 

the boundary will allow for more efficient management of groundwater 

resources between them.  

To modify existing basin boundaries, DWR requires that an eligible requesting 

agency lead the process. The Montecito Water District is conducting this process 
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on behalf of itself and the Carpinteria Valley Water District. As part of the Regulations for Basin 

Boundary Modification, DWR requires outreach and solicitation of comments from the public and Local 

Agencies.  

To support or oppose the proposed modification, DWR regulations require that the Local Agency ('Local 

Agency' means a local public agency that has water supply, water management, or land use 

responsibilities within a groundwater basin) provide a resolution from its decision making body or a 

letter signed by an executive officer or authorized official setting forth its support or opposition.   The 

information supporting or opposing the modification may be submitted within 30 days of DWR posting 

on their website that the Basin Boundary Modification request is complete.  

For more information, visit the Department of Water Resources Website: 

http://sgma.water.ca.gov/basinmod/, or contact Matt Naftaly at mnaftaly@Dudek.com or (805) 308-

8529. 

Sincerely, 

 

 

Nick Turner, P.E. 

General Manager 

Montecito Water District 
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DRAFT 

 

Basin Boundary Modification Process Update 

As part of its program to manage water resources, the District is implementing aspects of California’s 
Sustainable Groundwater Management Act (SGMA). The act calls for Groundwater Sustainability 
Agencies (GSAs) to develop Groundwater Sustainability Plans (GSPs) which are comprehensive 
documents describing Basin conditions and proposing management projects and actions. SGMA 
implementation is required in all basins designated as high or medium priority by the State Department 
of Resources (DWR) and encouraged of low priority basins such as Montecito which may implement 
SGMA on a voluntary basis. 

Pursuant to SGMA, DWR has developed a process by which responsible entities may adjust existing 
boundaries as designated in State Bulletin 118. Such adjustments may be based on scientific or 
jurisdictional considerations. Last year, a scientific modification requested by the Carpinteria Valley 
Water District (CVWD) was denied by DWR. Since then staff have been collaborating with CVWD to 
apply for a different modification on a jurisdictional basis. A new Basin Boundary Modification Process is 
now underway with application submission due by March of 2018. 

Currently, a section of the southeast Montecito Groundwater Basin, as delineated by Bulletin 118, is 
outside of the Montecito Water District's Service area and within the Carpinteria Valley Water District's 
Service area. The jurisdictional boundary modification request would revise the existing boundary to 
follow the service area boundary between the Montecito and Carpinteria Valley Water Districts. The 
modification, which would impact less than one square mile of basin, would simplify SGMA 
implementation and groundwater management. 

Staff recommends the filling of the DWR Initial Notification of Potential Basin Boundary Modification 
Request which provides information on the parties involved and the proposed request. The filing does 
not commit the District to any specific action, is changeable, and is submitted through DWR’s web 
portal. 
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MONTECITO WATER DISTRICT 
MEMORANDUM 

SECTION: 4-B 

DATE: MAY 22, 2018 

TO: BOARD OF DIRECTORS 

FROM: GENERAL MANAGER 

SUBJECT: EMPLOYEE HANDBOOK – LABOR LAW AND OTHER UPDATES FOR 
2018 

This item was reviewed by the Operations and Administrative Committee at their meeting on May 

14, 2018 and the Committee concurs with the staff recommendation. 

RECOMMENDATION: 

Staff and the Operations & Administrative Committee recommend the Board of 

Directors approve the proposed updates to the Employee Handbook. 

DISCUSSION: 

Staff has reviewed the Employee Handbook with the assistance of legal counsel, Mr. 
Grant Burton, an attorney with Cohen & Burge LLC.  A summary of the proposed 
revisions are as follows: 

1. Hiring Practices and Application Procedures - It is illegal in California to terminate
an employee for marrying another employee.  This provision was removed.

2. Outside Employment - Specified the type of conflict of interest that would be a
problem.

3. Retiree Health Insurance Coverage – Clarification regarding coverage for
Medicare eligible age retirees.

4. Longevity Pay – Clarification as to the number of continuous years of service
required for eligibility.

5. Reimbursable items – Steel-Toed Boot allowance is specified as up to $300 per
employee per calendar year.

6. Various California Required Leaves – New Parent Leave is a requirement as of
January 1, 2018.  Family Medical Leave Act, Military Family, Domestic Violence,
and New Parent leaves are now depicted separately for clarity.

7. Jury Duty – Proposal to compensate an employee at his/her regular pay for the
entire duration of time they are required to appear for jury/witness duty
regardless of the duration.

8. Voice Mail, E-mail and Technology Policy – Clarification added in regards to the
use of District voicemail and email.

9. Substance Abuse – “Marijuana” has been added where appropriate.



Attached is a redlined version of the proposed revisions to the Employee Handbook for 
board consideration and approval.  

ATTACHMENTS 

1. MWD Employee Handbook redline 
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FORWARD 

 

This Employee Handbook was adopted by the Board of Directors April 19, 2016, and replaces all 

prior versions of the Handbook. The provisions of this Employee Handbook do not constitute a 

contract of employment. Because the District is a growing and changing organization, it reserves 

full discretion to add to, modify, or delete provisions of this Handbook, or the policies and 

procedures on which they may be based, at any time without advance notice. Employees will be 

advised of any such revisions to the provisions of this Handbook.  However, employees may check 

with the Business Manager to obtain current information regarding the status of any particular 

policy, procedure, or practice. 

 

I.  INTRODUCTION 

 

The Montecito Water District was formed in 1921 to serve an area presently containing 9,225 acres 

(approximately 16 square miles) between the Pacific Ocean and the Santa Ynez mountains, 

immediately east of Santa Barbara. The Water District is governed by a five member Board of 

Directors, the members of which are elected by the registered voters of the District to staggered 

four-year terms. The District was formed for the purposes of furnishing potable water and is 

operated under the provisions of the County Water District Act found in Division 12 of the State 

of California Water Code.   

 

In the delivery of water to its customers, the District operates water distribution and water 

treatment departments and provides administrative, engineering and business services to its 

customers. The District typically employs 25 full time personnel for all its operations which are to 

operate and maintain its water system consisting of ten reservoirs, pumping stations, pressure 

control valves, over 110 miles of pipeline, and a State registered dam. The District serves over 

4,370 accounts of various water use classifications with over 90% of its customers residential. 

 

The District obtains its water supplies from Jameson Lake, formed by the District-owned Juncal 

Dam on the Santa Ynez River constructed in 1928, from the Cachuma Project of the United States 

Bureau of Reclamation constructed in 1958 and the State Water Project coastal branch constructed 

in 1997. Lesser amounts are derived from groundwater pumping, tunnel infiltration, and two creek 

diversions in the upper reaches of the Santa Ynez River. The Summerland Water District merged 

with the District in December, 1995. 

 

MISSION STATEMENT 

 

The mission of the Montecito Water District is to provide an adequate and reliable supply of high 

quality water to the residents of the Montecito and Summerland communities, at the most 

reasonable cost. 

 

In carrying out this mission, the District places particular emphasis on providing outstanding 

customer service, conducting its operations in an environmentally sensitive manner, and working 

cooperatively with other agencies. 
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II. EMPLOYMENT PRACTICES 

 

AT-WILL EMPLOYMENT 

 

Employment at the District is employment at-will, and employees are free to terminate their 

employment with the District at any time, for any reason, and the District has the similar right to 

terminate an employee’s employment at any time, with or without a reason.  Although the District 

may choose to terminate an employee’s employment for cause, cause is not required.  Neither the 

policies nor statements in this Handbook, or in any document or oral communication, shall limit 

the right to terminate employment at-will. No one other than the Board of Directors has the 

authority to alter this at-will employment arrangement, orarrangement or enter into an agreement 

for employment for a specified period of time.  Furthermore, any such agreement must be in 

writing and must be signed by the President of the Board of Directors. 

 

PRE-EMPLOYMENT PHYSICAL EXAMINATIONS  

 

As a condition of employment, all applicants to whom offers of employment have been made will 

be required to take a job-related physical examination, which will be paid for by the District. 

 

The purpose of the examination is to determine that the selected applicant is medically fit to 

perform the essential functions of the job, with or without reasonable accommodation. The 

examination is conducted by a licensed medical practitioner and no medical information will be 

reported to the District beyond the determination of fitness to perform the essential functions of 

the particular job. In general, an applicant will not be refused employment unless the examination 

indicates an inability to perform the essential functions of job in question, with or without 

reasonable accommodation. 

 

The District will also pay for physical examinations required by law for licensing of employees if 

such licensing of employees is required by the District. 

 

REHIRED EMPLOYEES 

 

In the event that an employee resigns or retires from the District and then is rehired, that employee 

is considered the same as a new employee for purposes of sick leave, vacation leave, health care 

benefits and compensation. In other words, no credit will be given for past years’ experience. 

Credit will only be given to an employee who has taken a District-authorized leave of absence and 

returned to work within the authorized time period. 

 

AUTHORIZATION TO WORK 

 

All offers of employment are contingent on verification of authorization to work in the United 

States. The employee will be required to provide original documents verifying the employee's right 

to work and to sign a verification form (I-9) as required by federal law on acceptance of the 

District’s offer of employment.  
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DEFINITIONS 

 

A. Introductory Employee Period - The first 365 days of employment for each new employee, 

former employee who is rehired, or a promoted employee is considered an introductory 

period for the employee. The employee will be closely observed by his/her supervisor 

during this time.  This period is also intended to give the new employee an opportunity to 

study the District, its jobs, methods, etc., to determine if the employee has made a proper 

choice in working for the District. The successful completion of the introductory period 

does not alter the at-will nature of employment at the District.  

B. Introductory Employee – an employee in their first 365 days of employment, re-

employment or in a new position with the District is defined as an introductory employee.  
 

C. Regular Employee - An employee who is hired by the District through established hiring 

practices and who successfully completes the introductory period will be considered a 

regular employee, subject to the recommendation of the employee's department supervisor 

and/or manager and signed approval of the General Manager. The achievement of regular 

employee status does not alter the at-will nature of employment at the District. 
 

D. Full-Time Employee - An employee who is regularly scheduled to work 40 hours per week. 

Full-time employees are eligible for all benefits of the District when so qualified as 

provided in this Handbook or in the applicable insurance plan documents. 
 

E. Part-Time Employee - An employee who is regularly scheduled to work at least 20 hours 

per week, but less than 40 hours per week. Part-time employees are eligible for District 

benefits on a pro-rata basis. 
 

F. Temporary Employee - An employee who is working at the District for a specified 

duration, and for a specified purpose. Temporary employees do not accrue vacation or 

participate in PERS, or other District benefits x or insurance benefits, except temporary 

employees accrue sick leave as provided in this Handbook. Temporary employees who 

work full time are limited to a period of six months or 1,000 hours or 125 days in a fiscal 

year. 
 

G. Department Managers & Superintendents – Department Managers and Superintendents 

include the Engineering Manager, Business Manager, Water Distribution Superintendent, 

and the Water Treatment and Production Superintendent. 
 

Exempt or non-exempt status of employment is determined pursuant to state and federal law. 

Employees will be informed of their exempt or non-exempt status when they are offered the job. 

Exempt employees by definition are exempt from earning overtime compensation. 

 

EQUAL EMPLOYMENT OPPORTUNITY 

 

It is the District's policy to provide equal employment opportunities for all employees and 

applicants for District employment. The District does not discriminate on the basis of race, color, 

religiousn creed, sex, including pregnancy, childbirth, or related medical conditions, national 



Employee Handbook 2018  Page 4 of 48 

origin, ancestry, age for individuals over 40, physical or mental disability, medical condition, 

veteran status, military service status, marital status, sexual orientation, gender identity or 

expression, citizenship status, genetic information or any other basis prohibited by law. The 

District also makes reasonable accommodations for disabled employees. Finally, the District 

prohibits the harassment of any individual on any legally prohibited basis. 

 

This policy applies to all areas of employment including recruitment, hiring, training, promotion, 

compensation, benefits, transfer and social and recreational programs. It is the responsibility of 

management and every employee to follow this policy. 

 

Further information about the District’s policies prohibiting unlawful discrimination and 

harassment, and the District's internal procedures for addressing complaints of harassment or 

discrimination are located in later sections of this Handbook.   

 

EMPLOYEE REFERENCES 

 

The Business Manager or his/her designate will respond to all requests for employee references. 

No other department superintendent or employee is authorized to release references for current or 

former employees. 

 

The District's policy in providing references for current and former employees of the District is to 

disclose only the employee's title and dates of employment. Verbal inquiries will be 

discouraged.  Information on the annual salary or hourly rate of the employee will be provided 

upon written inquiry, submitted with the employee's signature of approval. 

 

HIRING PRACTICES AND APPLICATION PROCEDURES 

 

When the District has a position open, consideration will be given to promoting from within when 

feasible. The District also may turn to the outside employment market, using applications on file, 

advertising, or other resources as determined appropriate by the District. 

 

Relatives of current members of the Board of Directors shall not be hired by the District. Relatives 

of present employees will not be eligible for District employment. "Relatives" are defined as 

spouses, children, stepchildren, sisters, sisters-in-law, brothers, brothers-in-law, mothers, mothers-

in-law, fathers, and fathers-in-law.  Present employees who marry, or who become related by 

marriage, will be permitted to continue employment with the District only if they do not work in 

a direct supervisory relationship with one another, or otherwise pose difficulties for supervision, 

security, safety or morale. If employees who marry, or who become related by marriage, do work 

in a direct supervisory relationship with one another, the District will attempt to reassign one of 

the employees to another position for which he or she is qualified, if such a position is available.  

If such a position is not immediately available, reassignment shall occur as soon as possible after 

such a position becomes available.. If no such position is available, then one of the employees will 

be required to leave the District within 90 days. The decision and timing as to which employee 

will leave shall be left solely to the General Manager. 
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ANNIVERSARY DATES 

 

Anniversary date is defined and applied as follows: 

 

A. Vacation or Longevity Pay (see Section IV, pages 15 & 16): For purposes of computing 

vacation and longevity pay allowances, the employee's anniversary date will be the starting 

date of the employee’s introductory period. 

B. Performance Review: A new employee's anniversary date is the starting date of the 

introductory period. If, at the end of the introductory period, the employee is certified for 

regular employment, which may include a salary increase, the effective date of such regular 

employment becomes the anniversary date for annual performance review purposes. 
 

C. Promotional Reclassification: When an employee receives a promotional reclassification, 

the effective date of that reclassification becomes the anniversary date for performance 

review purposes. At the end of the promotional reclassification introductory period, which 

may include a salary increase, the effective date of reclassification becomes the anniversary 

date for annual performance review purposes. 
 

If, at the end of the introductory period in the new classification, the employee is not 

certified for regular assignment in the new classification and reverts back to the prior 

classification, the anniversary date for performance review purposes also reverts back to 

what it was prior to the promotional reclassification. (In this instance, if the former 

anniversary date fell within the introductory period for the higher level job, annual review 

for salary adjustment will be authorized at the time the employee is returned to the former 

level). 

 

JOB PERFORMANCE REVIEW 

 

The District will attempt to review employees’ job performance approximately two weeks before 

the anniversary date established for salary action. If job performance has been satisfactory, the 

employee may be eligible for a salary increase based on the recommendation of the department 

superintendent/manager and approved at the discretion of the General Manager, effective on the 

anniversary date for salary action or performance review.  

 

If a salary increase is recommended and approved by the General Manager, a one-step increase 

will be normal. An increase greater than normal will require the approval of the Board of Directors. 

 

Although the time interval for job performance reviews is relatively standard, after the introductory 

period has been completed, job performance reviews may take place at any time as decided upon 

by the department superintendent/manager. Also, for employees who are newly employed by the 

District, there will be a job performance review approximately at the end of the first 365 days of 

continuous District employment (Introductory Period), for the purpose of giving a new employee 

and that employee's superintendent/manager an opportunity to review performance before the 

introductory period ends and for the purpose of any salary adjustment deemed appropriate. 
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If, at any time during the employee’s introductory period, the department superintendent/ manager 

conclude that the employee's performance will not meet the District's standards, the department 

superintendent/manager has the right and the obligation to recommend to the General Manager the 

termination of the employee. 

 

Nothing in this section is intended to alter the at-will status of employment with the District, or to 

grant any employee a property interest in a review or salary action. Either the employee or the 

District may terminate the employment relationship at any time with or without cause and with or 

without notice. 

 

JOB DESCRIPTION 

 

The District maintains job descriptions for each classification which describe the minimum 

requirements, duties, and other information pertinent to the classification.  Copies of job 

descriptions may be obtained from the Business Manager. 

 

CLASSIFICATION STUDY REQUESTS 

 

The District performs a Classification and Compensation Study of all positions on a periodic basis. 

If an employee believes his/her position is misclassified, such employee may request a 

reclassification study of the position. The request must be in written form and submitted through 

the employee’s department superintendent/manager. Recommendations of the department 

superintendent/manager regarding the request will be written and submitted to the General 

Manager within thirty days of the date of the request. The General Manager will return a written 

determination to the department superintendent/manager and to the employee as soon as 

reasonably possible (which may be in conjunction with the next scheduled classification and 

compensation study). An employee may submit such a reclassification request no more often than 

once in two years. 

 

NOTICE OF CHANGES – PERSONNEL 

 

In order to maintain accurate, current records regarding employees, to add newly eligible 

dependents (e.g., due to marriage, birth or adoption), and to properly administer various benefit 

programs, each employee is responsible for informing the Business Department (Senior Office 

Technician) immediately of any changes of address, telephone number(s), person(s) to notify in 

case of emergency, and, when applicable to employee benefits, changes in marital status, number 

of dependents and insurance beneficiary designation.   

 

New employees qualify for medical, dental, vision, life and long-term disability insurance 

coverage on the 1st of the month following 60 days from the starting date of the employee’s 

introductory period.  Changes in insurance benefits options must be submitted by the employee in 

writing one month preceding the "open" enrollment dates in the District's medical, dental and other 

available benefit plans. 
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Employees are responsible for contacting the Business Manager to determine the method and time 

limitations for adding a newborn child, spouse or other eligible dependent to the employee’s 

insurance coverage and submitting all necessary paperwork in a timely manner.   

 

OUTSIDE EMPLOYMENT 

 

Employees must notify the General Manager or his/her designee in writing of all contemplated or 

existing outside employment. Outside employment is prohibited where a conflict of interest may 

exist between the outside employment and the employee's District employment, or where such 

employment would impair employees’ effectiveness or ability to perform their assigned job duties. 

 

III. HOURS, PAY PRACTICES AND BREAK TIME 

 

WORKING HOURS 

 

Hours of work are an eight- hour day scheduled between the hours of 7:30 a.m. to 5:00 p.m. with 

a half-hour or one hour lunch period depending on the employee’s department and the employee’s 

superintendent/manager.  

 

OVERTIME 

 

The District is subject to the United States Fair Labor Standards Act [29 U.S.C. §§201, et seq.] for 

purposes of overtime payment to non-exempt employees. Overtime work is any of the following 

conditions: 

 

A. Work in excess of 40 hours in any work week and, 
 

B. Work performed on a District-recognized holiday. A holiday is defined as the 24 hour 

period beginning at 7:30 a.m. on any day included in the District's official list of paid 

holidays. 
 

C. All paid leave time shall be considered as hours worked for purposes of computing 

overtime pay. 
 

Unless otherwise noted, a workweek begins at 12:01 a.m. Saturday and ends at 12:00 midnight 

Friday. Additionally, weekend days (for all positions except the Dam Caretaker) are designated as 

the hours from 7:30 a.m. on Saturday to 7:30 a.m. on the following Monday. For the Dam 

Caretaker position, weekend days are designated as the hours from 7:30 a.m. on Thursday to 7:30 

a.m. on the following Saturday. 

 

Occasionally, an employee may be required to work overtime at the District's request. Overtime 

may not be worked without the prior approval from the employee's supervisor. If an employee 

does work overtime at the District's request, the employee will receive pay at the rate of 1-1/2 

times their regular rate, unless otherwise required by law.  
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Because unauthorized overtime is against District policy as stated above, employees who work 

unauthorized overtime are subject to discipline, up to and including possible termination. The 

General Manager, Engineering Manager and the Business Manager are exempt employees and are 

not entitled to overtime pay. 

 

The employee's overtime must be recorded on his/her timecard and subject to the approval of the 

employee’s supervisor/manager. Employees are required to record all hours worked on their 

timecard, and failure to do so may result in disciplinary action up to and including termination of 

employment. Unrecorded overtime will not be paid. 

 

If an employee is called out on an emergency after the completion of a regular shift and works four 

hours or more between the hours of 12:00 midnight and 7:30 a.m., the employee will be paid 

overtime pay and given four hours off with pay at straight time to rest before reporting to the next 

regularly scheduled shift unless the operations of the District require otherwise as determined by 

the employee’s supervisor/manager. 

 

ON-CALL POLICY 

 

The following on-call policy applies to the Distribution and Water Treatment and Production 

Departments. 

 

DISTRIBUTION DEPARTMENT 

Distribution employees may be assigned on-call duty by the Water Distribution Superintendent to 

respond to reported customer or water system problems during times other than normal working 

hours. Such on-call duty will be in accordance with procedures designated by the Water 

Distribution Superintendent. 

 

For weeknights, the on-call duty employee will be paid one hour of overtime pay per day. For 

weekend days and District-observed holidays the on-call duty employee will be paid two hours of 

overtime pay per day. 

 

If contacted by telephone or District cell phone while on on-call duty, the employee will record all 

time spent on the call and any related tasks that are performed by the employee.  The employee 

will be compensated for the actual time spent on the call and performing any related tasks, except 

for calls received between the hours of 12:00 midnight and 7:30 a.m. (“Late Night Calls”) which 

will be compensated as follows:   

 

For the first and second Late Night Call received during a 12:00 midnight to 7:30 a.m. period (a 

“Late Night Period”), the employee will be compensated for one-quarter hour of pay for each call 

or for the actual time spent on the calls, whichever is greater.  For all additional Late Night Calls 

during a Late Night Period, the employee will be compensated for the total time spent on the calls, 

except if the total time spent on all Late Night Calls during a Late Night Period, including the 1st 

and 2nd call, is less than one hour, then the employee will be paid for one hour at the appropriate 

rate.   
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If called to duty, the employee will be paid for each hour actually spent responding to problems. 

A minimum of one hour will be paid for any portion of an hour spent in responding to service 

requests. 

 

On-call duty begins on a Friday at 4:00 p.m. and ends on the following Friday at 7:30 a.m.  If a 

holiday is observed on a Friday, the current on-call employee will go off on-call duty at 7:30 a.m. 

and the next assigned on-call employee will take over on-call duty on Friday at 7:30 a.m.   

 

WATER TREATMENT AND PRODUCTION DEPARTMENT 

Water treatment and production employees may be assigned to on-call duty by the Water 

Treatment and Production Superintendent to respond to water treatment plant, reservoir, pump 

station or other water system problems during times other than normal working hours. Such on-

call duty will be in accordance with procedures designated by the Water Treatment and Production 

Superintendent. 

 

For weeknights, the on-call duty employee will be paid one hour of overtime pay per day. For 

weekend days and District-observed holidays the on-call duty employee will be paid two hours of 

overtime pay per day.   

 

If contacted by telephone or District cell phone while on on-call duty, the employee must record 

all time spent on the call and any related tasks that are performed by the employee.  The employee 

will be compensated for the actual time spent on the call and performing any related tasks, except 

for calls received between the hours of 12:00 midnight and 7:30 a.m. (“Late Night Calls”) which 

will be compensated as follows:   

 

For the first and second Late Night Call received during a 12:00 midnight to 7:30 a.m. period (a 

“Late Night Period”), the employee will be compensated for one-quarter hour of pay for each call, 

or for the actual time spent on the calls, whichever is greater.  For all additional Late Night Calls 

during a Late Night Period, the employee will be compensated for the total time spent on the calls. 

However, if the total time spent on all Late Night Calls during a Late Night Period, including the 

1st and 2nd call, is less than one hour, the employee will be paid for one hour at the appropriate 

rate.   

 

If called to duty, the employee will be paid for each hour actually spent responding to problems. 

A minimum of one hour will be paid for any portion of an hour spent in responding to service 

requests. 

 

The California Department of Public Health (CDPH) requires the staffed operation of the Bella 

Vista Treatment Plant 7 days a week.  The Water Treatment Department employee designated as 

the on-call duty Operator is responsible for operating and monitoring the treatment plant and other 

designated facilities for an 8-hour day shift.  The on-call water treatment employee who worked 

the weekend will be scheduled to work three days during the week (Monday through Wednesday).  

 

On-call duty begins on a Monday at 4:00 p.m. and ends on the following Monday at 7:30 a.m.  If 

a District holiday is observed on a Monday, the on-call Operator will remain on-call until Tuesday 

at 7:30 a.m.   If an employee who is on-call must work on a District-observed holiday, the 
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employee will be permitted to take a different day off as scheduled by the Treatment 

Superintendent.   

 

Water Treatment and Production employees will also perform water quality related duties at the 

Ortega Reservoir and Chlorination Station  All water quality related work at the Ortega Reservoir 

facilities will be designated and identified on District time sheets as work  performed in accordance 

with a Joint Powers Agreement between the Carpinteria Valley Water District and the Montecito 

Water District.  

 

Duties not related to water quality at the Ortega Reservoir site, (the operation, maintenance and 

monitoring of the Ortega Pump Station) will be identified and separately recorded on the 

employee’s timecard. 

 

The Juncal Dam Caretaker, under the oversight and supervision the Water Treatment and 

Production Department Superintendent, begins the normal work schedule  on  a Saturday at 7:30 

a.m. and ends on the following Wednesday at 4:00 p.m. The Dam Caretaker will be required to 

reside in a District-owned residence, at no charge, on the District’s Jameson Lake property located 

along the upper reaches of the Santa Ynez River. The District’s Jameson Lake property is accessed 

by paved and unpaved locked service roads approximately 1½ hour drive from the District’s San 

Ysidro Road office.  

 

The Dam Caretaker may also be scheduled to perform on-call duty services at the District’s 

Jameson Lake facilities during special weather-related and other designated periods.  On-call duty 

services are designated by the Treatment and Production Superintendent and occur for several 

reasons such as inclement weather, impassable service roads, monitoring of high lake water levels, 

the dam spillway, water diversion flow changes or other reasons.  The Superintendent may request 

the Dam Caretaker to remain on on-call duty at the Lake for extended periods, but the 

Superintendent will work to keep these at a minimum and may send other District personnel to the 

dam to provide relief to the Dam Caretaker. The Dam Caretaker will be paid 8 hours of overtime 

per day for on-call duty while stationed at Jameson Lake.  

 

If the Dam Caretaker’s employment is terminated, he/she must vacate the Juncal Dam property 

within 48 hours of termination or as mutually agreed to in writing between the District and the 

Dam Caretaker.   

 

COMPENSATORY TIME 

 

Non-exempt employees may accrue compensatory time off in lieu of payment of overtime if the 

employee and his or her superintendent/manager agree, in writing, to such compensation prior to 

the performance of the overtime work. Compensatory time off shall be accrued at the rate of one 

and one-half hours of compensatory time off for each hour of overtime worked to a maximum 

accrual amount of 40 hours. Accrued compensatory time is to be used within thirty days of accrual, 

and must be approved by the employee’s superintendent/manager. Accrued compensatory time 

which is not used within thirty days of accrual will be paid to the employee at the employee’s 

regular rate of pay. In the event of a District emergency, an employee’s compensatory time may 

be cancelled, and may be rescheduled subject to staffing needs. 
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PAYDAY AND TIMESHEETS 

 

For payroll processing there are 26 pay periods per calendar year. Payroll periods end every other 

Friday with paychecks issued or directly deposited the following Monday. If the normal payday 

falls on a holiday, paychecks will be issued or directly deposited on the following business day. 

 

All timesheets are entered electronically through the District’s time entry system.  Employees shall 

record all hours worked into the time entry system.  Time spent on various jobs must be recorded 

on a daily basis. Employees should also enter all vacation time, sick leave, holidays, doctors' 

appointments, and all other absences from work on an employee's time record for accurate District 

record keeping.  Employees enter their time and, once the employee verifies the information is 

correct, the timesheet is electronically submitted to their department superintendent or manager 

for approval.  The employee’s superintendent/manager reviews and approves the submitted 

timesheet electronically and sends it to payroll for processing.  In order to meet the pay schedule, 

it is necessary to provide the Business Department (Senior Office Technician) with accurate time 

records on schedule. Time records are to be submitted each second Thursday.  

 

Employees should carefully review their paychecks to ensure correct payment for the time worked 

in that pay period. Any questions concerning payroll or ones paycheck should be brought to the 

immediate attention of the employee's superintendent/manager.  

 

The District does not pre-pay paychecks for employees who resign, retire or are dismissed from 

the District, or for employees who would like their paycheck prior to going on leave or vacation. 

 

REST AND MEAL BREAKS 

 

Non-exempt employees are to take a rest break of at least ten minutes, and not more than 15 

minutes, for every 4 hours worked. As far as practicable, the employee should take his or her rest 

period within the middle of each 4-hour period 

 

Non-exempt employees who work more than 5 hours in a day are entitled to take one unpaid meal 

period of at least 30 minutes and no more than 6o minutes as scheduled by the employee’s 

supervisor.  The meal break should be taken around the middle of the employee’s shift.  Non-

exempt employees who work more than 10 hours in a day may take a second unpaid 30 minute 

meal period.   

 

Rest and meal breaks should be coordinated with the employee’s superintendent/manager so that 

the work of the department is not impeded. Rest breaks are not to be used for extending lunch 

hours and are not to be used in place of meal breaks.  Employees cannot use rest or meal breaks to 

arrive late to work or leave work early.  Employees must notify their superintendent/manager if 

they are unable to take their rest or meal break under this policy. 

 

Exempt employees should take rest and meal period as needed, and schedule these breaks 

consistent with the employee’s work responsibilities.  
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LACTATION ACCOMMODATION 

 

The District will provide a reasonable amount of break time and a secure environment to any 

female employee desiring to express breast milk for her infant child.  Wherever possible, the break 

time must run concurrently with any break time already provided to the employee and in such 

circumstances will be paid.  However, if such break time does not run concurrently with the 

employee's normal break times, such time may be unpaid. 

 

IV. BENEFITS 

 

INSURANCE BENEFITS 

 

The District will provide all eligible introductory, regular, full- time, and part-time employees, and 

eligible retired employees with medical insurance, dental care, vision care, life insurance and long-

term disability insurance in accordance with the terms set forth below.  The District reserves the 

right to modify, revise, eliminate or add to the insurance benefits discussed in this Handbook, and 

will inform employees of any such changes. 

 

New employees become eligible for medical, dental, vision, life and long-term disability insurance 

on the first of the month after 60 days from their starting date of employment, consistent with the 

terms of the plans. For an explanation of group health benefits provided to eligible retired 

employees, refer to the Retirement Program section of this Handbook. 

 

The information provided below is based on the insurance benefits in effect at the time this 

Handbook was published as indicated on the cover page.  The amount of the benefit premiums 

paid by the District may be changed at the discretion of the District and will be in accordance with 

the District's current Group Medical and Non-Medical Plan reviewed and approved by the Board 

on an annual basis. 

 

See the Business Manager for information about current insurance benefits, employee contribution 

requirements, to get a copy of an insurance plan document, or other information regarding 

insurance benefits. At the time this Handbook was published, the insurance benefits were: 

 

A. Medical Insurance – The District will pay the health insurance premium for eligible 

employees and a portion of the premium payment for dependent or family medical 

coverage if elected by the eligible employee.  

B. Dental Insurance – The District will pay the dental premium for all eligible 

employees.  Eligible employees may elect to enroll a spouse and/or dependents with the 

employee paying the additional premium.  

C. Vision Insurance – The District will pay the vision premium for eligible 

employees.  Eligible employees may elect to enroll a spouse and/or dependents with the 

employee paying the additional premium. 
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D. Life Insurance – The District will pay the premium for $50,000 Life and AD&D for all 

eligible active employees only as long as the employee is employed with the District. The 

employee may elect higher coverage at the employee’s expense as permitted by the plan. 

E. Long-Term Disability Insurance – The District provides, at no cost to the eligible 

employee, long-term disability insurance.  This benefit provides compensation for a non-

work related disability.  Benefits begin after 90 days of absence due to a disability as 

provided by the plan. 

 

SECTION 125 FLEXIBLE SPENDING ACCOUNT 

 

The District has adopted a Section 125 Flexible Spending Account which allows employees who 

work 20 or more hours per week to pay for dependent care expenses and non-covered health care 

expenses.  

 

A. Dependent Daycare Reimbursement: This plan allows the employee to pay for dependent 

care expenses on a tax-free basis.  The employee may set aside an amount each calendar 

year, deducted from the employee’s bi-weekly paycheck, for the purpose of paying daycare 

expenses.  
 

B. Healthcare Reimbursement:  The plan allows the employee to pay healthcare expenses 

which are not covered by the health plans (such as deductibles, co pays, eyeglasses, etc.) 

on a pre-tax basis. The employee may set aside an amount each calendar year, deducted 

from the employee’s bi-weekly paycheck on a pre-tax basis, to pay for non-covered 

healthcare expenses.  Reimbursement and forfeiture rules are governed by the IRS.  
 

The maximum allowed annual contribution to the plan is governed by the IRS and may be changed 

from time to time. See the Business Manager for the current maximum allowed contribution. 

 

RETIREMENT PROGRAM 

A. California Public Employees Retirement System (CalPERS) – All District employees are 

required to participate in CalPERS. As set forth by Board resolution, the District 

participates in the 2%@55 Miscellaneous Plan formula for all employees who are “classic” 

members as defined by CalPERS. A CalPERS classic employee is a CalPERS member 

with an enrolled date on or before December 31, 2012.  

For employees hired before July 1, 2012, the District pays the employer’s contribution and 

a portion of the employee’s 7% retirement contribution. The District does not withhold any 

income taxes on the employee's portion.  See the Business Manager for the current amount 

of the employee’s 7% retirement contribution paid by the District. 

For employees hired on or after July 1, 2012, the District pays the employer’s portion for 

CalPERS. Employees who are “classic” members as defined by CalPERS,  hired on or after 

July 1, 2012, pay the  full 7% employee’s contribution of the 2% @ 55 Miscellaneous Plan. 
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For all “new” employees hired on or after January 1, 2013 who are not “classic” members 

as defined by CalPERS, the District participates in the 2%@62 formula. These ”new” 

employees are subject to the terms and conditions defined by Assembly Bill 340, California 

Employee’s Pension Reform Act, with an effective date of January 1, 2013, including the 

requirement that these “new” employees pay the full employee’s contribution of the 

2%@62 formula. The Act establishes the rules for the participation of employees in 

CalPERS hired on or after January 1, 2013. Employees should see the Business Manager 

regarding any questions on the District’s offered retirement benefits. 

B. Social Security System – The District also participates in the Social Security System. To 

finance the Social Security Program, deductions are made from the employee’s earnings 

and matched by equal payment from the District. Social Security benefits are additional to, 

and integrated with, the District’s retirement program. 

An employee may begin collecting Social Security as early as 62 but at a reduced rate. 

Disability and death benefits are also a part of the Social Security system. An employee is 

eligible for coverage under Medicare and may be covered at the Medicare-eligible age, 

whether or not the employee retires.  

C. 457 Deferred Compensation Plan – A 457 Deferred Compensation Plan is a supplemental 

retirement savings program to which employees make contributions on a pre-tax basis. 

Federal and state income taxes are deferred until assets are withdrawn, usually during 

retirement. Employees are eligible to participate in the plan on the first day of 

employment.  Employees may contribute a percentage or specified amount of their wages 

subject to the limits specified by the IRS. 

D. Retiree Health Insurance Coverage – 

 

1. Effective Date of Employment on or before June 30, 2013: 

Health insurance benefits are provided by the District to eligible retired employees, subject 

to the following criteria: 

 An eligible employee shall have an effective date of full-time District employment 

on or before June 30, 2013; 

 Have attained the age of 60, and completed a minimum of twelve (12) continuous 

years of District employment/service; 

 Be receiving a monthly retirement benefit from PERS, and 

 Is one whose final employment immediately prior to receiving the PERS monthly 

retirement benefit was with the Montecito Water District. 
 

All eligible retired employees of Medicare-eligible age must enroll in Medicare Parts 

A and B.  

 

For eligible retired employees the of Medicare-eligible age and older, the District will 

pay some or all of the premium for a designated Medicare supplement one-party policy, 

up to a maximum amount not to exceed the lowest priced Medicare supplemental plan 

offered by the District’s current health care provider each policy period. See the 
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Business Manager for details.   All eligible retirees may elect to cover qualifying 

dependents upon retirement at the retirees cost.  

 

Surviving spouse and/or dependents of eligible retirees are eligible for COBRA.  

 

For eligible retired employees under the Medicare-eligible age who obtain another 

medical plan, the District will pay up to the amount of one-party coverage on the 

District’s current HMO medical insurance health plan at the level it would pay if the 

retired employee were an active employee. 

 

 

2. Effective Date of Employment on or after July 1, 2013: 
 

For all District employees hired on or after July 1, 2013, retiree health insurance 

coverage will not be provided or available from the District.  

 

VACATION 

 

The District provides employees with paid vacation and to allow time off work to relax, engage in 

personal activities and “recharge their batteries.” The District encourages employees to take their 

vacation time on an annual basis. 

 

All regular and introductory full-time employees accrue paid vacation time each pay period based 

on the following annual accrued rates: 

 

YRS OF SERVICE        VACATION ENTITLEMENT 

0 TO 5                  10 working days (two weeks) 

6 to 10                  15 working days (three weeks) 

Over 10     15 working days plus one day for each added year for a 

maximum of 22 days. 

 

Regular and introductory part-time employees working at least twenty hours per week are entitled 

to paid vacation on a pro-rata basis. 

 

The maximum amount of vacation benefits that an employee may accrue is the amount equal to 

one and one-half (1.5) times the employee’s annual vacation accrual rate.  When an employee has 

accrued the maximum amount of vacation time, no further vacation will accrue until the employee 

uses some portion of the maximum amount or becomes eligible for additional vacation time 

accrual because of the employee’s years of service. When an employee uses vacation benefits so 

that the employee's accrued but unused vacation benefits fall below the maximum, or when an 

employee is entitled to accrue additional vacation benefits, the employee will resume earning 

vacation benefits from that date forward until the employee again has accrued the maximum 

amount. 

 

Vacation time earned may be taken as accrued, subject to the staffing needs of the District; 

consideration will be given to employee seniority and choice.  Employees will not receive any 
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compensation for time missed if they have no accrued vacation time to use. The District considers 

vacation time essential to health and morale, and therefore employees should attempt to take 

vacation time in the year in which it is accrued. 

 

An employee may not receive pay instead of vacation time except when the employee leaves the 

employ of the District. 

 

Should an employee be absent due to illness at the time of a scheduled vacation, the employee may 

change the vacation to a later authorized date which will not conflict with another employee's 

vacation or District staffing needs. If an employee becomes sick during an authorized vacation, 

the employee with the notification to and approval of the department supervisor/manager, may use 

accrued sick time, and take the balance of vacation at a subsequent date so long as it does not 

conflict with another employee's vacation period or District staffing needs. A department 

superintendent/manager or the General Manager may require verification of this illness from a 

doctor. 

 

Should an employee resign or be terminated before having used the vacation time that has been 

accrued, the employee will receive payment for any unused portion of the vacation time which has 

accrued up to the date of resignation or termination. The District will not grant termination pay. 

 

In the event that an employee resigns or retires from the District and then is rehired, that employee 

is considered the same as a new employee for purposes of vacation time accrual. In other words, 

no credit will be given for past years' experience. 

 

Vacation leave shall accrue during any authorized paid leave of absence but not during unpaid 

leaves of absence.   

 

HOLIDAYS 

 

The District observes the following paid holidays: 

 

New Year's Day  

Presidents Day  

Memorial Day 

Independence Day 

Labor Day 

Thanksgiving Day 

Friday following Thanksgiving Day  

Christmas Day 

 

If any of the above holidays falls on a Saturday, the preceding Friday will be observed as the 

holiday. Holidays falling on Sunday will be observed on the following Monday. 

 

In lieu of the following previously other Federal, state or local designated holidays, District 

employees will receive four (4) Personal Leave days. District offices will remain open and staffed 

on all Federal, State or Local designated holiday not listed above. the above days. 
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Two Personal Leave days will be entered on each employee's account on the first day of Pay 

Periods #1 and #14. Personal Leave days must be used prior to using vacation days and should be 

scheduled in advance, subject to approval of the employee’s superintendent/manager. 

 

 

 

LONGEVITY PAY 

 

In recognition of those long-time District employees that reach the top step of the salary range for 

a particular position,, and to provide incentive for future meritorious service, such employees will 

have the opportunity to receive additional pay related to their meritorious, continuous years of 

service with the District. The following Longevity Pay rate increases may be granted to an 

employee at the beginning of his/her 8th, 14th and 20th year of continuous service with the District 

if the employee has been at Step E for at least one year and receives at least a satisfactory rating 

on the annual performance evaluation immediately preceding the consideration for longevity pay. 

 

CONTINUOUS YRS OF SERVICE  LONGEVITY PAY INCREASE 

 8 2.5% 

 14 2.5% 

 20 2.5% 

 

Employees who receive an employee evaluation lower than satisfactory will not be eligible for a 

longevity pay increase.  If an employee does not receive a longevity pay increase because of a less 

than satisfactory annual performance review, the employee may be reconsidered for longevity pay 

in subsequent years if the employee receives a satisfactory rating on the annual performance 

review. 

 

COST OF LIVING ADJUSTMENT OF WAGES AND SALARIES (COLA) 

 

Over-all Cost of Living Adjustments (COLAs) to wages and salaries are at the discretion of the 

District Board of Directors and are generally considered with each new budget year. 

 

WORKERS' COMPENSATION 

 

Workers’ Compensation insurance covering work-related illnesses and injuries is provided by the 

District at no cost to employees. 

 

Workers' Compensation disability payments commence at a time specified by State Law (check 

with the Business Manager for the current regulations). The amount of the disability payments are 

a proportion of the employee's monthly salary as stipulated by State Law. Available sick leave will 

be applied to the remaining portion of the employee’s monthly salary so that the total of the 

disability payments and the sick leave payments will equal straight time pay for the regularly 

scheduled working hours during that pay period. The application of sick leave payment will be in 

effect only to the extent that employee has earned sick leave available to him/her. 
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All work related illnesses, injuries or accidents must be reported immediately to the employee's 

superintendent/manager.  A release to return to work from the employee’s treating health care 

practitioner is necessary if the employee is off work for more than five consecutive days. 

 

 

COBRA 

 

The District complies with the requirements of COBRA, enacted by Federal law, regarding 

continued insurance coverage in the event of separation of employment or other qualifying events. 

See the Business Manager for more detail. 

 

EMPLOYEE ASSISTANCE PLAN (EAP) 

 

The District pays for a comprehensive EAP to help employees and their family members find 

direction in solving problems.  This is a free service designed to help the employee and members 

of the employee’s household resolve personal problems that may interfere with work or home 

life.  Contact the Business Manager for more information on this program. 

REIMBURSABLE ITEMS 

A. Reimbursement for Certification, Registration or Licensing Examinations – Certain 

employees are required to be formally certified, registered or licensed to perform their job; 

e.g., certification for water treatment or registration for civil engineers. The District will 

reimburse an employee for the cost of the successfully completed examination and the 

related renewal costs. The District will also pay for physical examinations required by law 

for the job-required certification, registration, or licensing of employees.  The 

reimbursement provided for in this section does not include reimbursement for any costs 

associated with obtaining or maintaining a Class C driver’s license. 

 

If the certification, registration or licensing is not job-required but only job-related, the 

renewal costs will be paid by the District upon recommendation of the employee's 

superintendent/manager and approval of the General Manager. 

 

If the employee does not pass the class or examination, the employee must reimburse the 

District for any fees and materials paid. Employees desiring reimbursement must submit 

their request in writing through their supervisor to the General Manager prior to registration 

for the class. 

 

B. Certification/Registration Leave – Those classifications which are required to obtain or 

maintain a California Driver's License will be granted up to two (2) hours with pay once 

every four years for renewing such license. 
 

Those classifications which are required to obtain or maintain a Class A commercial 

driver's license will be granted time with pay to take the required physical examination. 

 

Those classifications which are required to obtain or maintain a Water Distribution and 

Treatment Operator's Certificate, an American Water Works Association Laboratory 
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Technician Certificate, or a Notary Public Commission as a condition of employment shall 

be granted up to eight (8) hours of leave with pay, with prior written approval of their 

superintendent/manager, for each required certificate to travel to and sit for the required 

examination testing procedure. 

 

C. Textbook and Tuition Payment – The District will pay for all State job-required courses as 

well as approved job-related courses provided that the employee satisfactorily completes 

the course(s). The District will pay for all District job-required courses. Such payment may 

include tuition, books and other course-related expenses as approved in advance by the 

General Manager. Such approval by the General Manager should be obtained in writing 

prior to the employee incurring any costs or expenses.  If prior approval is not obtained, 

the employee risks the costs or expenses not being approved and not being subject to 

reimbursement by the District.  If the employee does not submit evidence of completion, 

the District will not reimburse the employee for the course costs. If the District has prepaid 

the course costs, but the employee fails to complete the course, the employee will 

reimburse the District unless otherwise agreed to by the General Manager for good cause. 

An employee must obtain written approval for payment before registering for a course if 

reimbursement is expected.  If it is not feasible for the employee to go home for meals, the 

District will reimburse the employee for reasonable meal expenses. 
 

The District defines job-required courses as those which are made mandatory by District 

rules or by regulatory agencies or legal authorities having jurisdiction over any of the 

District's activities. The term job-related implies that there is no legal necessity to take the 

course, nor have the District rules made the course mandatory, but the skills learned are 

applicable to the job being performed. A course that is related generally to the field of 

work, but not directly related to the present job, does not qualify for reimbursement. 

 

D. Travel Expense - District Approved – On those occasions when District employees are 

required to travel out of town on District-sanctioned business, the District will pay the 

reasonable expenses of such travel, including advance payment when necessary or 

reimbursement of expenses paid for by the employee upon submission of receipts or other 

proof of expense satisfactory to the District. 
 

The General Manager is the final authority in determining the reasonableness and validity 

of any travel reimbursement request.  The Department Managers/Superintendents may 

recommend to the General Manager travel by employees for District-related purposes. 

 

Whenever possible, the District should make direct payment for such expenses, particularly 

for travel fares (airfare). Any requests for reimbursement of expenses shall be submitted to 

the General Manager or his designee upon such forms and with receipts or other evidence 

as may be reasonably required by the General Manager or his designee. An advance 

payment may be made to the employee when the General Manager determines that such 

request is reasonable. 
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Travel will be by District vehicle, if possible. If a District vehicle is not available, the use 

of a private vehicle will be authorized and the owner compensated at the mileage rate 

allowed by the Internal Revenue Service (IRS). 

 

E. Uniforms & Steel-Toed Boots – Distribution and Water Treatment and Production 

employees are furnished uniforms for identification and safety purposes and are expected 

to wear their uniforms when at work. 
 

The District provides an annual allowance of up to $300 to each employee of the Distribution and 

the Water Treatment and Production Departments sufficient to allow the employee to purchase of 

steel-toed boots each calendar year. Steel-toed boots must be worn under certain specified working 

conditions for the safety of the employee. Engineering employees may also qualify for the annual 

purchase of steel-toed boots subject to the employee’s designated duties. The General Manager 

will determine and approve the purchase of steel-toed boots for engineering department 

employees. Employees required to purchase steel-toed boots will be reimbursed up to the amount 

of the allowance upon presentation of a receipt. See the Business Manager for the Board-approved 

allowance amount.  

CREDIT UNION 

 

Membership in the Santa Barbara County Employees Federal Credit Union is available to all 

District employees. Payroll deduction is available; see the Business Department for the necessary 

forms.  

 

V.  LEAVES OF ABSENCE 

 

SICK LEAVE 

 

The District has established paid sick leave so that an employee will not suffer financial hardship 

if he/she takes time off work to diagnose, care, or treat an existing health condition or for 

preventative care for the employee or for the employee’s child, spouse, domestic partner, parent, 

parent of employee’s spouse, grandparent, grandchild, or sibling.  Employees who are victims of 

domestic violence, sexual assault, or stalking may also use sick leave to seek medical attention, 

obtain services from a shelter or crisis center, obtain counseling, or go to court.   Use of paid sick 

leave under this provision shall not be considered in determining excessive absenteeism under 

Section VI(F). 

 

A. Full Time Employees – Effective Hiring Date before July 1, 2013: Sick leave is available 

to all full-time employees immediately upon employment. A full time employee is eligible 

to earn eight (8) hours (one day per month) of sick leave for each full month of regular 

employment and may accrue up to 120 days (960 hours) of sick time.  
 

B. Full-time Employees – Effective Hiring Date on or after July 1, 2013:  Sick leave is 

available to all full-time employees immediately upon employment. A full time employee 

is eligible to earn eight (8) hours (one day per month) of sick leave for each full month of 

regular employment and may accrue up to 60 days (480 hours) of sick time.  
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C. Part Time Employees: Sick leave is available to part-time employees immediately upon 

employment on a pro-rata basis. Part-time employees may accrue sick leave at a 

corresponding rate, pro rata, based upon the number of hours worked, and may accrue up 

to a number of hours corresponding to five times their annual accrual amount.   
 

 

 

D. Temporary Employees:  Beginning July 1, 2015 or their first day of employment, 

whichever is later, qualified Temporary employees accrue sick leave at the rate of one hour for 

every 30 hours worked.  To qualify for sick leave, Temporary employees complete 30 days of 

employment.  While qualified Temporary employees cannot use accrued sick leave until their 90th 

day of employment, they are eligible to accrue sick leave beginning with their first day of 

employment or July 1, 2015, whichever is later.  Qualified Temporary employees may use accrued 

paid sick leave up to a maximum of 3 days or 24 hours of paid sick leave per year, whichever is 

greater.  Unused accrued paid sick leave will carry over to the following year up to a maximum of 

4 days or 48 hours, whichever is greater.   For purposes of this policy, the “year” for employees 

employed by the CompanyDistrict as of July 1, 2015 is July 1 through June 30; the “year” for other 

employees begins on their first day of employment. 

 

An employee unable to report to work who wish to use sick leave is required to contact his/her 

superintendent/manager prior to the start of his/her scheduled start time.  If the employee is not 

able to reach his/her superintendent/manager, the employee must leave a message at the District’s 

general phone number, at 805-969-2271, prior to the start of his/her scheduled start time.  

 

When circumstances reasonably prevent notice prior to the start of the shift, such as due to an 

accident or emergency or when the need to use sick leave is not foreseeable, the employee is 

required to notify his/her superintendent/manager as soon as practicable after the start of his/her 

shift.  

 

When an employee has a scheduled medical procedure or appointment for himself/herself or for a 

qualified family member, the employee should provide advance notice to his/her superintendent/ 

manager of the resulting time the employee will be off work. 

 

 

In the event that an employee has no sick leave remaining for an absence covered under this 

section, the employee may use vacation leave.  If no vacation leave is remaining, the employee 

may be placed on an unpaid leave of absence as allowed under this Handbook. 

 

If an employee leaves the District after six (6) years of continuous service, he/she will be 

compensated for accrued, unused sick leave benefits at the following levels: 

 

YEARS OF CONTINUOUS SERVICE % OF COMPENSATION 

6 TO 20       50% 

OVER 20       100% 
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In the event that an employee resigns or retires from the District and then is rehired after one year, 

that employee is considered the same as a new employee for purposes of sick leave compensation. 

In other words, no credit will be given for past years’ experience. In the event the employee is 

rehired within one year, his/her accrued unpaid sick leave balance at the end of his/her employee 

will be restored.  Sick leave benefits shall accrue during any authorized paid leave of absence but 

not during an unpaid leave of absence.    

 

 

MEDICAL DISABILITY LEAVE (MDL) 

 

Since the District does not employ at least 50 employees within a 75-mile radius, District 

employees are not eligible for leave under the federal Family and Medical Leave Act or California 

Moore-Brown-Roberti Family Rights Act.  However, the District does provide Medical Disability 

Leave as provided in this Section and the following Section.  

 

Any employee who is temporarily disabled and unable to work due to a medical condition will, 

upon request, be granted a medical leave of absence without pay.  An MDL period extends for the 

duration of the disability, up to a maximum of 90 calendar days.  The term “medical condition” as 

used here encompasses all temporary medical disabilities except disabilities due to pregnancy, 

childbirth or related medical condition which are covered in the following Section. 

 

Before being granted an MDL, an employee must first utilize any accrued sick leave benefits.  

During the period of the MDL, the employee may utilize any accrued vacation and compensatory 

time benefits.   Any portion of leave that occurs after sick and/or vacation or compensatory time 

benefits have been exhausted shall be without pay.  The total period of all absences related to the 

same medical condition shall be considered part of the same leave and may not exceed 90 calendar 

days.  For purposes of this 90 calendar day limitation, all paid and unpaid portions of the leave 

shall be added together. 

 

Health, dental and vision insurance benefits ordinarily provided by the District, and for which the 

employee is otherwise eligible, will remain in effect until the end of the month during which the 

unpaid portion of the MDL commences.  Employees wishing to maintain their insurance benefits 

during the unpaid portion of MDL are required to pay the full costs of this coverage thereafter. 

Employees are requested to make arrangements with the Business Manager to pay for the costs of 

such coverage before the leave begins. 

 

Neither sick leave nor vacation will accrue during any unpaid period of MDL.  Employees on 

unpaid MDL also do not receive holiday pay. 

 

An employee who requires a MDL must notify the General Manager in writing as soon as the 

employee learns that he/she is, or will become, temporarily disabled and thus unable to work.  This 

written notice should specify the reason for the leave, the commencement date of the leave, and 

the expected duration of the leave.  A signed physician’s statement confirming the existence of the 

disability and the physician’s expected period of time the employee will be unable to work due to 

the disability are required to accompany the employee’s written notice for the MDL.   
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When an unplanned medical situation or emergency occurs that does not allow the employee to 

provide advance notification of the need for a medical leave, the employee must notify the District 

within three (3) working days of an absence.  If an employee is absent more than three (3) working 

days without notifying the District, the employee may, at the manager/superintendent’s discretion, 

be considered to have voluntarily resigned. 

 

An MDL will end when: 

A. The employee receives medical verification that he/she is able to return to work; 

B. A signed medical opinion is rendered that the disability is permanent; 

C. The employee fails to return to work on the next regularly scheduled work day after the 

last day of the approved MDL; or 

D. The 90 calendar day maximum period of a MDL has been reached. 

Prior to being allowed to return to work at the end of an MDL, the employee must provide the 

District with written verification from the employee’s treating health care professional that the 

employee is able to return to work and perform the essential function of his/her job, with or without 

accommodation.  The District reserves the right to request, at any time, that an employee on MDL 

confirms the existence of his/her disability with a written verification from a licensed 

physician.  The District further reserves the right to require an employee on any MDL to be 

examined at the District’s expense by a District selected physician prior to his/her return to work 

to the extent allowed by law.  Unless otherwise required by law, an employee will not be allowed 

to return to work, and, may be terminated, upon a medical determination that the disability is 

permanent, or upon utilization of the maximum 90 calendar day period of MDL, and the employee 

is unable to return to work and perform the essential function of the employees job, with or without 

accommodation, or is unable to return to work without imminent and substantial risk of injury, or 

further injury to himself/herself or significantly greater risk of injury or harm to others.   

 

Although the District is unable to guarantee reinstatement in all cases, an employee who returns 

to work at the end of his/her MDL will be returned to his/her former position, if available, or will 

be offered the first available opening in a comparable position for which he/she is qualified. Such 

an employee will be credited with all service prior to the commencement of his/her disability, but 

not for the period of his/her disability.   

 

If conditions require a reduction in force, employees on an approved MDL will be considered for 

layoff and treated as active employees for purposes of the selection process. 

 

FAMILY MEDICAL LEAVE ACT LEAVE 

 

Employees who have worked for the District for at least a year, and who have worked at least 

1,250 hours during the year previous to taking this leave, are entitled to take up to 12 weeks of 

unpaid leave to recuperate from a serious health condition, care for a family member with a 

serious health condition, handle exigencies arising out of a family member's military service, or 

to care for a family member who suffered a serious injury during active duty in the military.  
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Employees may take up to 12 weeks this leave in a 12 month period.  Employees who need 

military caregiver leave may take up to 26 weeks of leave in a single 12 month period on a per-

injury, per-service member entitlement.  Employees are entitled to continue their health 

insurance while on this leave.   

 

MILITARY FAMILY LEAVE 

 

Employees are allowed to take up to ten days of unpaid leave while a spouse is on leave from 

deployment during a period of military conflictservice.  At the employee's discretion, some or all 

of the Military Family Leave may be unpaid or the employee may use accrued vacation, sick or 

other accrued paid time off. 

 

DOMESTIC VIOLENCE LEAVE 

 

Employees are allowed to take unpaid leave to obtain a restraining order or wseek other judicial 

relieve from domestic violence for the employee or the employee's child.  Additionally, 

employees who are victims of domestic violence, sexual assault, or stalking may take time off to 

seek medical treatment, obtain services of a rape crisis center or domestic violence shelter or 

program, get counseling, or engage in safety planning and/or relocate.   

 

 

PREGNANCY-RELATED DISABILITY LEAVE 

 

Upon request, MDL will be granted to female employees for actual disability caused by the 

employee’s pregnancy, childbirth, or related medical condition as set forth below.    

 

If you are disabled by pregnancy, childbirth or related medical conditions, you are eligible to take 

an unpaid pregnancy-related disability leave (PDL).  This includes time off needed for prenatal 

care, severe morning sickness, doctor-ordered bed rest, childbirth, recovery from childbirth, and 

any related medical condition.  PDL may be taken intermittently, or on a reduced-hours schedule, 

as medically necessary. 

 

The District will attempt to reasonable accommodate employees when requested related to the 

employee’s pregnancy, childbirth or related medical condition.  If an employee wishes to request 

such an accommodation, she will need to provide an appropriate medical certification from her 

health care provider.  In addition to other forms of reasonable accommodation, a pregnant 

employee is entitled to transfer temporarily to a less strenuous or hazardous position or to less 

strenuous or hazardous duties, if she so requests, the transfer request if supported by appropriate 

medical certification, and the transfer can be reasonably accommodated.  

 

Amount of PDL Available:  The PDL is for any period(s) of actual disability caused by pregnancy, 

childbirth or related medical conditions up to four (4) months (or eighty-eight (88) work days for 

a full-time employee) per pregnancy.  The PDL does not need to be taken in one continuous period 

of time but can be taken on an as-needed basis.  The PDL will run concurrent with leave granted 

under the FLMA as described in the preceding section. 
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Intermittent Leave or Reduced Work Schedule Based on Planned Medical Treatment:  Employees 

may be entitled to take intermittent leave or a reduced work schedule if medically advisable and 

foreseeable based on planned medical treatment.  The District may then require the employee to 

transfer to an alternate position for which she is qualified, with equivalent compensation and 

benefits, which better accommodates recurring periods of leave than her regular job.  

 

Substitution of Paid Leave:  Employees are required to use their unused, accrued sick leave during 

the otherwise unpaid portion of any PDL.  Employees may elect to use their unused, accrued 

vacation during a PDL. The use of paid leave during the period of PDL does not extend the total 

duration of the PDL to which employees are entitled.  Except to the extent that sick leave or 

vacation is used during the PDL, the PDL is unpaid.  

 

PDL’s Effect on Benefits:  During an approved PDL, the District shall continue to pay for the 

employee’s participation in the District's group health insurance, medical, dental and vision, to the 

same extent and under the same terms and conditions as would apply had she not taken leave, for 

up to four months.  Employees will be required to continue to make any payments they normally 

made towards healthcare coverage premiums while on PDL.  While on PDL, in the event 

employees fail to make timely payment for their portion of healthcare coverage premiums, the 

District will notify the employees of such failure and, if payment is not made, terminate the 

coverage.  The District is entitled to recover any health premiums paid by the District on an 

employee’s behalf during any unpaid period of the PDL if she fails to return from the PDL except 

due to circumstances beyond your control as provided by law. 

 

Procedure for Requesting PDL:  Employees should notify the General Manager of any request for 

PDL or a pregnancy-related transfer as soon as they are aware of the need for such leave or transfer.  

For foreseeable events, if possible, employees shall provide thirty (30) calendar days' advance 

written notice to the General Manager of the need for PDL.  The notice should include the date the 

leave will commence and the estimated duration of the leave.  If thirty (30) days advance notice is 

not possible due to lack of knowledge of when the leave or transfer will begin, because of a change 

in circumstance or because of a medical emergency, notice must be given as soon as practical.  If 

the leave is requested in connection with a planned, non-emergency medical treatment, employees 

may be requested to reschedule the treatment so as to minimize disruption of the District's business. 

 

Any request for PDL must be supported by proper certification by the employee’s health care 

provider of the need for the PDL, the anticipated date(s) and estimated duration of the leave, and 

in the case of intermittent leave or revised schedule leave where medically necessary, the probably 

duration of such a schedule any other information necessary to consider the request for PDL or 

transfer. 

 

If employees fail to provide the requisite 30-day advance notice for foreseeable events without any 

reasonable excuse for the delay, the District reserves the right to deny the taking of the leave. 

 

The terms of the leave may be modified as the employee’s changing medical condition dictates.  

Any requests for extensions of a PDL must be received at least five (5) working days before the 

date on which employees were originally scheduled to return to work and must include the revised 

anticipated date(s) and duration of the PDL. 
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Returning to Work at End of PDL:  When returning from a PDL, employees shall be required to 

provide a physician's certification that indicates that the employee is fit to return to work.  When 

returning to work at the end of a PDL, employees will be returned to their former position, if 

possible, or will be offered the first available opening in a comparable position for which they are 

qualified.  If employees fail to report for work at the end of an approved PDL, they will be deemed 

to have voluntarily resigned their employment with the District.  If at the end of an approved PDL 

an employee is unable to return to work and perform the essential functions of the employee’s 

position, with or without accommodation, due to a continuing disability, the employee may be 

terminated if the District is unable to otherwise accommodate the employee without undue 

hardship as required by law. 

 

PERSONAL LEAVE OF ABSENCE 

 

An unpaid personal leave of absence of up to 30 days may be requested by any regular full- or 

part-time employee. All personal leave of absence requests must be submitted in writing to the 

General Manager as far in advance as possible. The beginning and ending dates of the personal 

leave of absence must be clearly identified. Each case will be decided on its own merits, and will 

require the approval of the General Manager.  However, an employee must first exhaust his/her 

vacation and compensatory balances, and where applicable sick leave balance, before being 

eligible for a personal leave of absence.   

 

A request for an extension to a personal leave of absence of up to an additional 30 days will be 

submitted in writing to the General Manager. All personal leave of absence extensions require 

approval by the General Manager. 

 

District contributions to health, dental and vision insurance benefits will cease during personal 

leaves of absence.  Employees wishing to maintain their insurance benefits are required to pay the 

full costs of this coverage.  Employees are requested to make arrangements with the Business 

Manager to pay for the costs of such coverage before the leave begins. 

 

Neither sick leave nor vacation will accrue during any personal leave of absence.  Employees on 

a personal leave of absence also do not receive holiday pay. 

 

An employee who returns to work at the end of a personal leave of absence will be returned to 

his/her former position, if possible.  However, the District is unable to guarantee reinstatement to 

employees seeking to return to work after taking a personal leave of absence.   

 

NEW PARENT LEAVE 

 

Employees who become new parents are entitled up to 12 weeks leave to bond with a new child 

within one year of the child’s birth, adoption, or foster care placement.  At the employee's 

discretion, some or all of the New Parent Leave may be unpaid or the employee may use accrued 

vacation, sick or other accrued paid time off.   
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BEREAVEMENT LEAVE 

 

Bereavement leave will be provided in case of the death of a full-time employee's spouse, children, 

mother, father, mother-in-law, father-in- law, sister, brother, sister-in-law, brother-in-law, 

daughter-in-law, son-in-law, grandparents or grandchildren either by blood or marriage. Said 

employee shall be granted three working days of leave at regular pay.  If additional travel time is 

needed the General Manager may grant up to two additional paid days. 

 

Authorized absences beyond the provided bereavement leave shall be charged to accumulated 

vacation leave, and cannot be charged to accumulated sick leave. 

 

Regular full- and part-time employees wishing to attend local services for other relatives and 

friends may be excused for two hours without loss of pay. 

 

JURY/WITNESS DUTY 

 

An employee must inform his/her department manager or superintendent immediately upon 

receipt of a jury summons or subpoena or other court order to appear as a witness in a judicial 

proceeding.  A copy of the jury summons, subpoena or court order must be promptly provided to 

the department manager or superintendent.  An employee who is called to report for jury or 

witness duty (which includes serving as a witness in District-related business) and is excused 

during his/her normal work schedule must report for work for the remainder of the work 

day.  Upon return to work, the employee is required to present to the department manager or 

superintendent proof of dates and times of appearance in court.  Regular compensation will be 

paid to employees for the duration of time they are required to appear for jury/witness duty. up to 

a maximum of five days. For the remaining period of time an employee is off work due to 

jury/witness duty the employee may use personal leave/vacation time. If the employee does not 

have any accrued personal leave or vacation time, the remaining days will be unpaid.  

RELIGIOUS OBSERVANCE LEAVE 

Employees wishing to observe a religious service or holiday which occurs during regular working 

hours will be permitted to take time off of work for this purpose, and charge the time to personal 

leave or vacation time. If the employee does not have any accrued personal leave or vacation, then 

the time off work will be unpaid.  Adequate written notification must be given to the department 

manager or superintendent. 

 

 

TIME TO VOTE 

 

In accordance with California State law, if your work hours do not allow sufficient time off to 

vote in California general, direct or presidential elections, the District will offer two (2) hours 

paid time off for you to vote. To receive time off for voting, you must notify your department 

manager or superintendent and present a valid voters’ registration card. When you return from 

voting, it will be necessary to present the voters' receipt to your manager. Time taken for the 

purposes of voting must be either at the beginning or end of the normal workday. 
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MILITARY LEAVE 

 

An employee who enters the Armed Forces of the United States will be placed on an extended 

leave without pay in accordance with applicable federal laws.  Upon completion of military 

service, the employee will be reinstated with full seniority to his former position or to a comparable 

position if application for reemployment is made within 90 calendar days of release from the 

service or hospitalization following such service.   

 

An employee who is a member of the National Guard or of a reserve component of the Armed 

Forces shall, upon furnishing a copy of the official orders or instructions, be granted a military 

training leave.  Training leaves will not, except in an emergency or in the event of extenuating 

circumstances, exceed two weeks a year, plus reasonable travel time.  Upon presentation of a 

military pay voucher, employees will be reimbursed for the differences between their normal 

compensation and the pay they receive while on military training leave.   

 

All leave of absence requests must be presented in writing on the appropriate form to the 

employee’s department supervisor or manager as far in advance as possible.  They should then be 

forwarded promptly to the General Manager for review and approval.   

 

 

Vacation days, holidays, and sick benefits do not accrue during any period of a leave of absence 

in excess of 30 calendar days.  The date an employee is considered for an annual wage increase 

will be adjusted accordingly if the leave is for more than 30 calendar days.  However, regardless 

of the length of a leave of absence, an employee’s group life and employee health plan coverage 

will remain in effect.  Employees are expected to make arrangements to pay the monthly 

contribution for dependent coverage under the employer’s health plan while they are on a leave 

of absence.  Failure to do so may result in the lapse of such coverage.  Other Legally Required 

Leaves Of Absence 

In addition to the leaves of absences discussed in this section, the District will provide employees a 

leave of absence when otherwise required by law, including appearance by a parent at school when 

requested as provided for in the Education Code, performance of emergency duty by a volunteer 

firefighter, reserve peace officer or emergency rescue personnel, military spouse/domestic partner 

leave, time off relating to victims of domestic violence or sexual assault, and alcohol and drug 

rehabilitation leave.  Whenever possible, employees shall provide reasonable advance notice of the 

need for a legally required leave of absence.  This leave will be unpaid for nonexempt employees.  For 

exempt employees, this leave will be unpaid only as allowed by law.  Employees may use accrued 

vacation time and, where appropriate, accrued sick leave while on leave. 

 

Nonexempt employees may request time off to vote in a statewide election when sufficient time to 

vote is not available outside of regular working hours.  Whenever possible, request for up to two 

hours of paid time off to vote shall be made at least two days in advance of the election.  This paid 

time off to vote will be provided at the beginning or the end of the employees regular working hours, 

whichever will provide the freest time for voting and the least time off work. 

 

GENERAL STATUS DURING UNPAID LEAVE OF ABSENCE 
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Except where expressly provided otherwise in this Handbook, the District will cease contributing 

to the employee’s insurance coverage, including life, medical, dental, vision and disability 

insurance, during an unpaid leave of absence.  The employee will receive notice of the right to 

continue such coverage at the employee's expense as provided for under the COBRA 

regulations.  Employees on an unpaid personal leave of absence will not accrue vacation or sick 

leave benefits. 

 

If an employee takes on other employment during a MDL or personal leave of absence, that 

employee, at the District's discretion, will be considered to have resigned his/her employment with 

the District. 

 

EARLY RETURN TO WORK 

 

The District has developed a program designed to assist workers who are temporarily disabled 

due to a work-related illness or injury. This includes a team effort, including the temporarily 

disabled worker, his/her attending physician or other treating health care professional, the 

insurance carrier, and District management. In an effort to minimize serious disability due to on-

the-job and off-the-job injuries and illnesses and to reduce workers’ compensation costs (if 

applicable), the District has adopted a Return-to-Work policy. This policy is consistent with the 

District’s responsibilities to provide reasonable accommodations to persons with disabilities.  

 

When employees report a work-related illness or injury, they will be given certain forms to 

complete and may be sent to a doctor for examination and/or treatment. If the doctor determines 

that the employee qualifies for an "Early Return to Work Program" (ERTWP), the doctor will 

complete the appropriate forms indicating the restrictions and conditions for temporary transitional 

work. The District will then attempt to provide a modified work position until the employee is able 

to resume regular duties. These limited duties are temporary in nature for the time they are 

medically allowable, do not redefine the requirements of any District position, and are only 

designed to facilitate a return to regular duties as soon as possible. Positions may be offered at any 

location or on any shift. However, ERTW positions may not be available in every situation, and 

whether to offer an employee an ERTW position is at the sole discretion of the District, and the 

District reserves the right to modify, change or discontinue ERTW positions or the conditions of 

this policy at any time. 

 

Failure to report for ERTWP positions at the designated time and place may disqualify the 

employee from receiving certain benefits under the worker’s compensation laws. 

 

FITNESS-FOR-DUTY EXAMINATION  

 

Whenever the General Manager or his designee believes that an employee is unable to perform the 

essential function of his/her job due to illness or injury, whether physical or mental, or is unable 

to perform the essential functions of his/her job safely or without posing a danger to himself/herself 

or others, the District may require the employee to submit to an independent medical examination 

at the District's expense. Such medical examination will be limited to the issues or areas of concern 

regarding the employee's ability to perform the essential functions of his/her job. If, after the 

independent medical examination, the District determines that the employee cannot perform the 
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essential functions of his/her job, or cannot perform such essential functions safely or without 

posing a danger to himself/herself or others, the employee will be given the opportunity to provide 

the results of a separate medical evaluation by a qualified health care provider selected by the 

employee, within fifteen (15) days of the employees receipt of medical evaluation from the 

District. In the event of a dispute between the District's and the employee's health care providers, 

District may require a third opinion, at District's expense, performed by a mutually agreeable 

health care provider who will make a final determination. 

 

VI. RULES OF CONDUCT 

 

The District requires employees to demonstrate proper conduct in connection with the performance 

of their job duties at all time.  Improper conduct means not only any improper conduct by an 

employee during working hours, but also improper conduct by an employee during off-duty hours 

which may bring discredit to the District, or which affects the ability of the employee to perform 

his or her duties, or any improper use of an employee's position for personal advantage.  Improper 

conduct may be cause for disciplinary action.   

 

The General Manager will, in his/her sole discretion, utilize whatever form of discipline he/she 

deems appropriate under the circumstances, up to and including termination of  employment. (See 

Section IX, Disciplinary Guidelines and Termination)  The following are some examples of 

improper employee conduct: 

 

A. Willful or negligent violation of the provisions of this Handbook, or other applicable 

written rules, regulations and policies which do not conflict with this Handbook. 

 

B. Manufacturing, distributing, dispensing, possessing, ingesting or using for any purpose 

controlled substances, including narcotics or illegal drugs, and/or alcohol in the workplace, 

or being under the influence of drugs and/or alcohol while on duty either on District 

premises, while performing District business, and/or while responding to work 

assignments. 

 

C. Insubordination, including failure or refusal to comply with a lawful order or to accept a 

reasonable and proper assignment from a supervisor. 

 

D. Failure to follow established safety regulations. 

 

E. Inefficiency, unsatisfactory work quality or quantity, incompetence, carelessness, or 

negligence in the performance of duties. 

 

F. Excessive absenteeism or tardiness.   

 

G. Damage to or negligence in the care and handling of District property. 

 

H. Improper or unauthorized use of District vehicles or equipment, or misappropriation of 

supplies. 
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I. Claim of sick leave or Workers’ Compensation under false pretenses or misuse of sick 

leave. 

 

J. Furnishing false information to secure appointment or promotion. 

 

K. Absence from duty without leave, failure to report after leave of absence has expired or 

after such leave of absence has been disapproved, revoked, or canceled. 

 

L. Acceptance by an employee of any bribe, gratuity, or kick-back, or acceptance of any other 

item of value when given in the hope or expectation of receiving preferential treatment. 

 

M. Any action which reflects discredit on the District or is a direct hindrance to the effective 

performance of the functions and business of the District. 

 

N. Failure to obtain and maintain a current license or certificate when required as a condition 

of employment. 

 

O. Falsifying or altering District records, including the application for employment and time 

records. 

 

P. Interfering with the work performance of other employees. 

 

Q. Failure to maintain satisfactory and harmonious working relations with the public, clients, 

or other employees. 

 

R. Conviction of a crime which relates to the qualifications, functions, or duties of the 

employee's position. 

 

S. Harassing, including sexually harassing, employees, vendors or clients.  

 

T. Physical attack, fighting, or verbal altercations toward fellow employees, clients or the 

public. 

 

U. Leaving the job without authorization. 

 

V. Possessing a firearm or other dangerous weapon on District property or while conducting 

District business. 

 

W. Unprofessional or inappropriate dress or appearance while working. 

 

 

 

PERSONAL BUSINESS CONDUCT 

 

An employee is to conduct only District business during working hours. Working hours do not 

include rest breaks and meal periods.  An employee may not conduct personal business or business 
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for another employer during working hours. Employees should attempt to limit personal phone 

call and visitations (friends, family) to non-working hours.  It is expected that employees will use 

their personal cell phones or telephone calling cards for personal calls that may be necessary. 

However, employees are to notify the Senior Office Technician of any personal long distance calls 

on District telephones so that charges can be collected. 

 

DISTRICT PROPERTY 

 

Desks, file cabinets, computers, tools and other equipment are property of the District, and must 

be maintained in good condition and in accordance with the District’s rules and regulations.  They 

must be kept clean and are to be used only for work-related purposes.  If an employee loses breaks 

or damages any property of the District, it should be reported to the employee’s supervisor at 

once.  No property may be removed from the premises without the prior authorization of the 

employee’s supervisor. 

 

In order to ensure compliance with this provision and with the District’s rules and regulations, the 

District reserves the right to inspect all District property, without notice to the employee and/or in 

the employee’s absence.   

 

For security reasons, personal belongings of value should not be left in the workplace.  Personal 

items brought to the workplace may be subject to inspection and search, with or without notice, 

and with or without the employee’s prior consent. 

 

While personal locks are permitted on lockers assigned to individuals in the District locker room, 

the combination or an extra key must be provided to the Distribution Superintendent or Treatment 

and Production Superintendent and the District reserves the right to access and inspect employee 

lockers at any time, without notice to the employee and/or in the employee’s absence. 

 

Immediately upon termination of employment, all property of the District (keys, tools, manuals, 

files, etc.) must be returned to the District.  All personal items should be removed at the time 

terminated employees leave the premises of the District.  Unless otherwise agreed to in writing, if 

a terminated employee leaves personal items at the workplace, these items are subject to disposal 

if not removed within five (5) days of the date of the employee's termination. 

 

WORKPLACE VIOLENCE 

 

The District recognizes that workplace violence is a growing concern among employers and 

employees across the country. The District is committed to providing a safe, violence-free 

workplace. In this regard, the District strictly prohibits employees, consultants, customers, visitors, 

or anyone else on District property or engaging in a District-related activity from behaving in a 

violent or threatening manner. Moreover, as part of this policy, the District seeks to prevent 

workplace violence before it begins and reserves the right to deal with behavior that suggests a 

propensity towards violence even prior to any violent behavior occurring. 

 

Workplace violence includes, but is not limited to, the following: 

A. Threats of any kind; 
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B. Threatening, physically aggressive, or violent behavior, such as intimidation of or 

attempts   to instill fear in others; 

C. Other behavior that suggests a propensity toward violence, which can include belligerent 

speech, excessive arguing or swearing, sabotage, or threats of sabotage of District 

property, or a demonstrated pattern of refusal to follow District policies and procedures; 

D. Defacing District property or causing physical damage to District facilities; or  

E. With the exception of security personnel, bringing weapons or firearms of any kind on 

District premises, in District parking lots, or while conducting District business. 

 

If any employee observes or becomes aware of any of the above-listed actions or behavior by 

another employee, customer, consultant, visitor, or anyone else, he or she should notify his or her 

department superintendent or manager. Likewise, the employee should notify the department 

superintendent/manager if he/she is aware of any restraining order in effect, or if a potentially 

violent non work-related situation exists that could result in violence in the workplace. 

 

All reports of workplace violence will be taken seriously and will be investigated promptly. In 

appropriate circumstances, the District will inform the reporting individual of the results of the 

investigation. To the extent possible, the District will maintain the confidentiality of the reporting 

employee and of the investigation but may need to disclose results in appropriate circumstances, 

for example, in order to protect individual safety. The District will not tolerate retaliation against 

any employee who reports workplace violence. 

 

If the District determines that workplace violence has occurred, the District will take appropriate 

disciplinary action, up to and including termination and/or legal action. 

 

PERSONAL APPEARANCE 

 

Personal cleanliness and a neat appearance are fundamental courtesies to fellow employees and 

the public the District serves. Because each employee is a representative of the District in the eyes 

of the public it is important that each employee report to work appropriately groomed and wearing 

appropriate attire consistent with the nature of the work performed.  Treatment and Distribution 

personnel are furnished uniforms for identification purposes and for their benefit; it is required that 

these employees wear the uniforms provided.   

 

HARASSMENT, DISCRIMINATION AND RETALIATION PREVENTION POLICY 

 
The District is committed to providing a workplace free of sexual harassment and 

discrimination (which includes harassment or discrimination based on pregnancy, childbirth, and 

related medical conditions) as well as unlawful harassment and discrimination based on such factors 

as race, color, religious creed, national origin, ancestry, age for individuals over forty years of age, 

physical disability, mental disability, medical condition, genetic information, marital status, sexual 

orientation, gender, gender identity, gender expression, citizenship status, military and veteran status, 

denial or use of family and medical care leave, and any other factor made unlawful by federal, state, 
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or local law.  The District strongly disapproves of and will not tolerate unlawful harassment or 

discrimination against employees by managers, supervisors, or co-workers, as well as by third parties 

in the workplace or with whom the employee comes into contact in connection with her or his 

employment.  This policy applies to all District employees, paid or unpaid interns, volunteers, and any 

other persons providing services to the District pursuant to a contract.   

Harassment includes verbal, physical, and visual conduct, as well as communication though 

electronic media of any type, that creates an intimidating, offensive or hostile working environment or 

interferes with work performance.  Such conduct constitutes harassment when (1) submission to the 

conduct is made either an explicit or implicit condition of employment; (2) submission to or rejection 

of the conduct is used as the basis for an employment decision; or (3) the harassment interferes with 

an employee’s work performance or creates an intimidating, hostile or offensive work environment.  

Harassing conduct can take many forms and includes, but is not limited to, slurs, jokes, statements, 

gestures, pictures, or cartoons regarding an employee’s sex, race, color, national origin, religion, age, 

physical disability, medical condition, ancestry, marital status, sexual orientation, gender, gender 

identity veteran status, or other protected status.   

Sexually harassing conduct in particular includes all of these prohibited actions as well as other 

unwelcome conduct such as requests for sexual favors, unwelcome sexual advances, verbal conduct of 

a sexual nature (like name calling, suggestive comments, or lewd talk) or physical conduct (including 

assault, unwanted touching, intentionally blocking normal movement or interfering with work because 

of sex or any other protected basis).  An employee who unlawfully harasses a co-worker may be 

personally liable for the harassment.   

If you believe you or a co-worker has been subjected to any form of unlawful discrimination 

or harassment, including sexual harassment, you should immediately contact the General Manager, 

Engineering Manager, Business Manager, Water Distribution Superintendent, or Water Treatment 

Superintendent, either orally or in writing.  A manager or supervisor who learns of any misconduct 

which may be in violation of this policy or learns of an employee’s complaint or concern about a 

possible violation of this policy must immediately report the issue to the District’s General Manager 

or Business Manager.   

Upon receipt of any complaint, the District will immediately undertake a prompt, impartial, 

and thorough investigation conducted by qualified personnel, preserving confidentiality to the extent 

possible.  The investigation reach reasonable conclusions based on the evidence collected, as well as 

recommend appropriate options for remedial action to resolve the situation.  If you have a complaint 

being investigated under this policy, you can find out about the progress of the investigation by 

contacting the General Manager or Business Manager.   

Retaliation against District employees or any other person for the good faith reporting of 

possible acts or incidents of discrimination or harassment, as well as participation in any workplace 

investigation, will not be tolerated.  If you believe you or a co-worker has been subjected to any form 

of unlawful retaliation, you should immediately contact your supervisor or [designate same additional 

person(s) as above), either orally or in writing.  Upon receipt of a retaliation complaint, the District 

will undertake an investigation consistent with the provisions of this policy.  District employees shown 

to have engaged in such retaliation will be disciplined, up to and including discharge. 

Sexual harassment and retaliation for opposing sexual harassment or participating in 

investigations of sexual harassment are illegal.  In addition to notifying the District about 
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discrimination, harassment or retaliation complaints, affected employees may also direct their 

complaints to the California Department of Fair Employment and Housing (DFEH), which has the 

authority to conduct investigations of the facts.  The deadline for filing complaints with the DFEH is 

one (1) year from the date of the alleged unlawful conduct.  If the DFEH believes that a complaint is 

valid and settlement efforts fail, the DFEH may seek an administrative hearing before the California 

Fair Employment and Housing Council (FEHC) or file a lawsuit in court.  Both the FEHC and the 

courts have the authority to award monetary and non-monetary relief in meritorious cases.  You can 

contact the nearest DFEH office or the FEHC at the locations listed in the District’s DFEH poster or 

by checking the state government listings on line or in the local telephone directory. 

 

GRIEVANCE PROCEDURE 

 

A definition of a grievance is when the employee believes that there is a violation, 

misinterpretation or misapplication of District written policy or this Handbook which adversely 

affects his/her conditions of employment, such as promotions, longevity increases, pay raises or 

duties assigned.  Grievances must be submitted within 30 days of the date the employee knew or 

should have known of the violation, misinterpretation or misapplication which is the subject of the 

grievance. 

 

The employee should attempt to work out any grievance first with his/her Department Manager. 

If the employee is not satisfied, he/she should put his/her complaint and requested remedy in 

writing and give it to the Business Manager.  Grievance must be submitted to the Business 

Manager within 30 days of the date the employee knew or should have known of the violation, 

misinterpretation or misapplication which is the subject of the grievance unless the Business 

Manager agrees in writing to extend this deadline.  The Business Manager will provide a written 

response to the employee.  

 

If the grievance is still unresolved, within 5 days of receiving the written response of the Business 

Manager, the employee should put in writing why he/she disagrees with the response of the 

Business Manager and submit that statement to the General Manager.  The General Manager will 

arrange for a committee meeting of two uninvolved Department Managers or Superintendents, or 

combination thereof, who investigate the grievance as they deem appropriate.  This committee will 

then make a recommendation to the General Manager for final resolution of the grievance.  The 

decision of the General Manager shall be final and not subject to further appeal.  

 

If the violation, misinterpretation or misapplication of District written policy or this Handbook is 

alleged by the General Manager by a direct report to the General Manager, the grievance shall be 

lodged with the District’s General Counsel.  The General Counsel shall investigate the grievance 

as expeditiously as reasonably practicable and issue a written response to the direct report.   

 

Nothing in this section is intended to alter the at-will status of employment with the District. Either 

the employee or the District may terminate the employment relationship at any time with or 

without cause and with or without notice. 

 

PERSONNEL RECORDS 
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As provided by law, an employee has the right to review documents in his or her personnel file 

while in the presence of a District representative. To accomplish this, an employee must submit 

their request to the Business Manager who will arrange a mutually convenient time in which to 

review the file. At no time may an employee remove or alter an original personnel record, but may 

receive a copy of his or her personnel file upon request as allowed by law.   

 

An employee is free submit a written response to any disputed item to his or her  file within 10 

days of the employee receiving a copy of or otherwise becoming aware of any such disputed items. 

Any written response will become part of the employee’s personnel file. 

 

The District restricts the release of any personnel information to outside sources; however, where 

legally required, the District will cooperate with authorized local, state or federal agencies that 

request information. 

 

SAFETY PROGRAMS   

 

A safety program can only be successful if everyone cooperates. Merely listing do’s and don’ts 

has never prevented accidents. Each employee's assistance in eliminating hazards and unsafe 

conditions and attention to good housekeeping will do much to make the District a safe place to 

work.  

 

The District instituted an Injury and Illness Prevention Program. On a periodic basis, District 

employees are educated on preventing injuries and illnesses in the workplace. Formal safety 

meetings are held on a regular basis and are documented by an employee sign in and attendance 

acknowledgement form. MWD water treatment and distribution employees are also scheduled for 

safety program attendance as provided by our joint powers insurance agency (JPIA) with these 

programs documented by the contact hours received for attendance. Formal inspections of District 

facilities are scheduled periodically with JPIA to help ensure the safe workplace conditions and 

practices. Employees are required to report any unsafe working conditions to their 

superintendent/manager or the Engineering Manager. It is the responsibility of every employee to 

report or eliminate hazards and unsafe conditions in the workplace. For further detail, please refer 

to the Injury and Illness Prevention Program Handbook, a copy of which may be obtained from 

the Business Manager. 

 

Safety devices and equipment are provided to all employees by the District. This equipment must 

be used according to the District's and OSHA's rules and regulations. Failure to do so can result in 

disciplinary action up to and including termination of employment. 

 

 

INJURY AT WORK 

 

An employee is required to report all injuries at work, or other work-related injuries to the 

employee's immediate superintendent/manager.  Superintendents/managers are responsible for 

obtaining first aid and proper medical care, and promptly reporting the injury to the Business 

Manager or his/her designee, who will fill out all appropriate forms and reports.  For insurance 

purposes, exact details of the accident or injury must be provided to the Business Manager or 
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his/her designee.  The location of the nearest doctor and/or medical facility is posted on the bulletin 

board(s). 

 

EMERGENCY PREPAREDNESS 

 

In the event that a disaster or emergency situation occurs during normal working hours, employees 

should follow the emergency response procedure for their location.  If a disaster or emergency 

situation occurs during District off-hours, employees are to keep lines of communication open and 

be prepared to report to the District office as soon as they have ensured the safety of their family 

and home. The first employee to arrive at the District is to immediately communicate with the 

District Engineering Manager, General Manager, or department superintendent for further 

direction. 

 

SAFE DRIVING PROGRAM 

 

Safe driving is an important aspect of District employment such that all employees will be expected 

to adhere to the following safe driving practices: 

 

A. Drive defensively - always expect the worst of the other driver, cyclist, and pedestrian. 

 

B. Take a defensive driver training course every two years. 

 

C. Not exceed all posted speed limits, follow and adhere to all traffic control signage, and 

drive safely at all times, including during inclement weather conditions.    

 

The driving record of each employee who drives on behalf of the District will be checked at the 

time of employment and annually thereafter. If an applicant, or an employee within his/her 

introductory period, is found to be a bad risk driver, i.e., having four (4) or more points for traffic 

violations as determined by the California Department of Motor Vehicles, the applicant will not 

be eligible for hire and the employee will be terminated. 

 

If an employee who drives on behalf of the District has his/her license suspended, becomes 

uninsurable under the District’s insurance policy or causes an increase to the District’s insurance 

rates, that employee may be subject to discipline, up to and including termination. 

 

Should an accident involving a District vehicle, or a personal vehicle be used in connection with 

District business, occur, the following actions should be taken: 

 

A. The driver shall complete the accident report form carried in every District vehicle and 

submit it to his/her superintendent/manager as soon as possible.  If possible, the driver shall 

take a photo of the vehicle and accident scene with the camera provided in each District 

vehicle. 

 

B. The accident shall be investigated by the superintendent/manager of the employee involved 

and a written report prepared giving recommendations regarding prevention of similar 

accidents, the need for additional driver training, and/or disciplinary action to be taken. 
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C. The accident investigation report will be reviewed by a committee of all 

superintendents/managers for possible action to improve District driving practices. 

 

D. The Business Manager will immediately report accidents and subsequent results of 

investigation to the appropriate insurance agency as required. 

 

USE OF DISTRICT VEHICLES 

 

Use of a District vehicle must be authorized by the employee's superintendent/manager or the 

General Manager or his/her designee.  Unauthorized use of any District vehicle or transporting of 

passengers other than District personnel, consultants, or contractors, without prior authorization, 

may result in discipline up to and including dismissal of the employee.  Employees are required to 

operate the vehicle in compliance with all applicable laws and in a safe manner, and to have their 

valid California Driver's license in their possession at all times while operating District 

vehicles.  Vehicles should be locked when not in use to prevent theft.  Damage to District vehicles 

that is determined to be due to the negligence of the employee may result in discipline up to and 

including dismissal of the employee. 

 

District motor vehicle equipment is clearly identified and operators must be ever-conscious of 

safety, as well as the impression they create with the general public while operating District 

equipment. Respect for traffic laws, use of fastened seat belts, and attention to the common 

courtesies of the road is required by the District and violations of these are considered grounds for 

disciplinary actions or dismissal. Any reports of traffic violations will be dealt with accordingly 

and any resulting fines will be the responsibility of the operator. Proof of insurance and a copy of 

the vehicle registration should be maintained in the District vehicle’s glove compartment at all 

times. In consideration of other employees, smoking is not permitted in District vehicles. 

 

Due to the limitations of the current District insurance coverage, use of private vehicles for District 

business is discouraged, and must be approved in advance by the General Manager or his/her 

designee. 

 

RESIDENCY 

 

Employees who are assigned on-call duty to respond to customer or system problems are required 

to reside within a 35-mile radius from the office located at 583 San Ysidro Road while on on-call 

duty and must take action in response to all customer reported or system problems within 35 

minutes once called. 

 

Employees who are assigned to on-call duty to respond to treatment and production problems are 

required to reside within a 35-mile radius from the Bella Vista Treatment Plant located at 2750 

Bella Vista Drive while on on-call duty and must respond within 35 minutes once called. 

 

SMOKE FREE ENVIRONMENT 
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Smoking is prohibited in any enclosed areas within the office and maintenance building and 

District vehicles. The designated smoking area for the District is outside the District buildings and, 

as required by State law, at a distance of at least 20 feet from the buildings. 

 

VOICE MAIL, E-MAIL AND TECHNOLOGY POLICY 

 

The District maintains and utilizes as part of its operations a computer system, including e-mail, 

and a voice-mail system.  These systems are provided to assist employees in the conduct of the 

District’s business.  All computers and the data stored on them, including e-mail, as well as all 

voice-mail and the data stored on it, are and remain at all times the property of the District.  As 

such, all voice-mail and e-mail messages composed, created, sent, and received and all data stored 

on computers are and remain the property of the District.  Employees are prohibited from installing 

or downloading software onto the District’s computer system except with the prior written 

authorization of the Business Manager. 

 

Employees should attempt to limit voice-mail and e-mail messages to the conduct of the District’s 

business.  Use of the voice-mail and e-mail systems for the conduct of personal business is 

discouraged although the District allows limited, reasonable personal use of email and voice mail 

similar to the limited, reasonable personal use of District telephones.  .  The District reserves the 

right to prohibit the use of voice-mail and e-mail for the conduct of personal business when deemed 

appropriate.  Other use of computer systems, including use of the Internet and other 

telecommunicating capabilities, should be limited to the conduct of the District’s business unless 

prior written approval is received from the employee's supervisor. 

 

Except for the right of the District to access data stored on the computer system, including e-mail 

messages, and to access voice-mail messages as described in this policy, all data stored on the 

computer system and all messages sent by voice-mail and e-mail are considered to be confidential, 

and as such are to be accessed only by the employee storing the data, the addressed recipient or at 

the direction of the addressed recipient.  Any exception to this policy must be approved in writing 

by the Business Manager.  

 

The District reserves the right to retrieve and read any data stored on the computer system and any 

message composed, created, sent or received on the voice-mail and e-mail systems, as well as 

Internet usage data, at any time, with or without advance notice to the employee.  Although the 

computer system, including e-mail, and the voice-mail system may accommodate the use of 

passwords for security, the reliability of passwords for maintaining confidentiality cannot be 

guaranteed.  All passwords must be made known to the District, and passwords not known to the 

District may not be used.  This is due to the need to access employees' computer systems, including 

e-mail, and voice-mail systems in the event that an employee is absent or when otherwise deemed 

appropriate by the District. Employees must therefore assume that any and all voice-mail and e-

mail messages and all data stored on the computer system may be read by someone other than the 

employee storing the data or the intended or designated recipient, and understand the ultimate 

privacy of data stored on the computer system, including e-mail, and voice-mail messages, cannot 

be guaranteed to anyone.  
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The District’s policy against unlawful harassment, including sexual harassment, and the District’s 

anti-discrimination policy apply to employee use of voice-mail, e-mail messages and screen savers 

as well as any other information transmitted over the District’s computer system.  Employees 

should not use any means of electronic communications in a manner that would violate those 

policies.  For example, employees may not communicate messages by computer, voice-mail or 

other electronic means that would constitute sexual harassment, may not use sexually suggestive 

screen savers, and may not receive or transmit pornographic, obscene or sexually offensive 

material or information.  As a further example, employees may not use electronic communications 

to transmit comments or images which are reasonably likely to offend someone on account of 

his/her age, sex, sexual orientation, race, religious beliefs, national origin, disability, or any of the 

other factors included in the Equal Employment Opportunity section of this Handbook.  Any 

employee who uses any electronic communications device in a manner which violates this policy 

will be subject to disciplinary action, up to and including termination of employment. 

Employees may choose to use their personal computer, laptops, tablets, smart phones, or similar 

devises to perform work for the District. The provisions of this section apply to the District-related 

use of such devises. Upon request, or upon separation of employment, employees may be required 

to bring such devises to the District office, and allow the District to inspect, copy, and/or delete 

the District-related materials on any such devise. 

Employees learning of any misuse of the voice-mail, e-mail or other computer systems or 

violations of this policy shall immediately notify the General Manager or his designee. 

CELL PHONE, PDA, RADIO POLICY 

 

While operating a District vehicle, or a personal vehicle while engaged in District business, 

employees are prohibited from using cell phones (including personal digital assistants, iPhone, 

BlackBerrys and similar devises) except to call a public safety agency or except as expressly 

provided in this section.  Employees may not receive incoming calls unless the cell phone can be 

safely operated in a hands free mode.  For employees with hands free cell phone operation, in the 

event an employee receives an incoming call while driving, the employee should either safely pull 

off the road to converse, inform the caller that he or she will return the call, or ask the caller to call 

again to allow the employee to reach a place where it is safe to use the phone.  While driving, 

employees are prohibited from using their cell phones to text message, read or send email, or 

similar operations.  Employees are also prohibited from using District-issued radios while driving, 

and should safely pull of the road in the event an employee finds it necessary to communicate on 

a District-issued radio. 

 

MERCHANDISING OR SOLICITING ON DISTRICT PREMISES 

 

Soliciting or selling merchandise for organizations such as scouts, youth sports, school-related 

activities and others of that type is only permitted when an employee is off-duty and when it does 

not interfere with another employee’s job performance.   

 

BULLETIN BOARD 
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Bulletin boards are located in the office and shop areas to help keep employees informed on 

matters pertaining to the District.  Only notices pertaining to the business and operations of the 

District will be placed on these boards.  As such, all postings are to be authorized by the 

Department Manager/ Superintendent prior to posting. 

 

PARKING FACILITIES 

 

A parking area is provided by the District for all employees. 

 

LOANS, ADVANCES, PERSONAL CHECKS 

 

Loans or advances against wages will not be approved by the District. Personal checks will not be 

cashed by the District. 

 

LUNCH ROOM 

 

The office and shop lunchrooms are provided for employee use. Employees should be respectful 

of their co-workers and leave the lunchrooms in a clean condition after being used. 

 

VII. SUBSTANCE ABUSE 

 

PURPOSE OF POLICY 

 

It is the District’s intent to maintain a workplace that is free of drugs and alcohol and to discourage 

drug and alcohol abuse by its employees. The District has a vital interest in maintaining safe and 

efficient working conditions for its employees. Substance abuse is incompatible with health, 

safety, efficiency, and success at the District. Employees who are under influence of drugs or 

alcohol on the job compromise the District’s interests, endanger their own health and safety and 

the health and safety of others, and can cause a loss of efficiency, productivity, or a disruptive 

working environment.  

 

To further its interests in avoiding accidents, to promote and maintain safe and efficient working 

conditions for its employees, and to protect its business, property, and operations, the District has 

established this policy concerning the use of alcohol and drugs. As a condition of continued 

employment with the District, all employees must abide by this policy. 

 

DEFINITIONS 

 

For the purposes of this policy: 

 

A. “Illegal drugs” means any drug or controlled substance that is not legally obtainable or is 

legally obtainable but has not been legally obtained. 

 

B. “Legal drugs” means any drug, including prescription drugs and over-the- counter drugs, 

but not including marijuana, that has been legally obtained and that is not unlawfully sold 

or distributed. 
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EMPLOYEE ASSISTANCE 

 

Employees who suspect that they may have alcohol or drug problems, even in the early stages, are 

encouraged to voluntarily seek diagnosis and to follow through with the treatment as prescribed 

by qualified professionals. Employees who wish to voluntarily enter and participate in an alcohol 

or drug rehabilitation program are encouraged to contact the General Manager, who will determine 

whether the District can accommodate the employee by providing unpaid leave for the time 

necessary for the employee to complete participation in the program. Disclosures made by an 

employee to the General Manager concerning the employee’s use of drugs will be treated 

confidentially and will not be revealed to supervisors unless there is an important work-related 

reason to do so in order to determine whether it is advisable for the employee to continue working. 

Disclosures made by employees to the General Manager concerning their participation in any drug 

or alcohol rehabilitation program will be treated confidentially. 

 

Employees should be aware, however, that participation in a rehabilitation program will not 

necessarily shield them from the imposition of disciplinary action for a violation of this policy, 

particularly if discipline is imposed for a violation occurring before the employee seeks assistance. 

 

Nothing in this policy is intended to diminish the District’s commitment to employ qualified 

disabled individuals or to provide accommodation to such individuals as required under state and 

federal law. 

 

USE OF LEGAL DRUGS 

 

The District recognizes that it may be necessary for employees to use legal drugs from time-to-

time. The District also recognizes that an employee who is using legal drugs might become 

impaired by the drug such that the employee’s ability to perform or to perform safely would be 

compromised. Employees who are involved with maintenance, treatment or distribution functions, 

excluding administrative personnel, who know or should know that their use of legal drugs might 

endanger their own safety or the safety of some other person, pose a risk of significant damage to 

District property or the property of others, or materially compromise their ability to perform their 

work, are obligated to report such use of legal drugs to the General Manager. The District reserves 

the right to have a District physician or the employee’s own physician determines whether it is 

advisable for the employee to continue working while taking such drugs. The District further 

reserves the right to have the employee’s physician certify that when returning from a leave of 

absence, the employee will not be using any legal drugs which might impair the employee’s ability 

to perform the employee’s job duties for the District. 

 

If appropriate, the District may restrict the work activities of an employee who is using legal drugs 

or require that the employee take a leave of absence while taking such drugs. If the District permits 

an employee to work while using legal drugs, the employee still cannot report to work in any case 

if impaired by the use of the drugs if the impairment might endanger the employee’s own safety 

or the safety of anyone else, pose a risk of significant damage to the District property or 

substantially interfere with the employee’s job performance or the efficient operation of the 
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District’s business. The District may require a medical certificate as a precondition to return to 

work. 

 

PROHIBITED CONDUCT 

 

A. On-Duty Prohibition on Illegal Drugs and Alcohol – An employee shall not use, possess, 

purchase, sell, manufacture, distribute, transport, dispense, or be under the influence of any 

illegal drug, marijuana or alcohol during working hours, while on District premises, while 

conducting or performing District business, regardless of location, or while operating or 

responsible for the operation, custody, or care of District equipment or other property. 

 

B. Off-Duty Conduct – In addition to the restrictions imposed under subsection A above, the 

use, possession, purchase, sale, manufacture, distribution, transportation, dispensation, or 

be under the influence of any illegal drug, marijuana or alcohol while off duty may result 

in disciplinary action, up to and including termination, dependent upon whether such off-

duty conduct negatively affects employees’ ability to perform their job duties, undermines 

the public’s confidence in the District or otherwise poses the risk of bringing the District 

into disrepute. Such off-duty conduct will be reviewed on a case-by-case basis. 

 

C. Legal Drugs – Employees are prohibited from working while impaired by the use of a legal 

drug whenever such impairment might endanger the safety of the employee or some other 

person, pose a risk of significant damage to District property or equipment, or materially 

interfere with the employee’s job performance or the efficient operation of the District’s 

business or equipment. 

 

VIII. TESTING FOR ILLEGAL DRUGS AND ALCOHOL 

 

JOB APPLICANTS 

 

Applicants receiving a conditional offer of employment for a safety-sensitive position who are 

required to submit to a pre-employment physical examination shall be subject to a urine and/or 

blood test for the presence of illegal drugs, marijuana or alcohol. Designated safety sensitive 

positions at the District include all personnel in the Distribution and the Water Treatment and 

Production Departments and the Engineering Manager. The District may refuse to employ an 

applicant whose test results show the presence of illegal drugs, marijuana or alcohol. Applicants 

who are under a physician’s care and/or are required to take legal drugs must notify the General 

Manager or his designee of that fact in writing before the date of the pre-employment examination. 

 

TESTING OF EMPLOYEES 

 

A. Any employee suspected of being under the influence of illegal drugs, marijuana or alcohol 

will be suspended from work and required to submit to a urine or blood test to determine 

the presence of illegal drugs or alcohol. Such testing may be ordered only by the General 

Manager based upon a reasonable suspicion that an employee is under the influence of any 

illegal drug or alcohol in violation of this policy. Refusal to undergo a urine or blood test 
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when required pursuant to this policy constitutes insubordination and will result in 

disciplinary action, up to an including termination. 

 

B. Reasonable suspicion means a belief based on specific facts and reasonable inferences 

drawn from those facts that an employee is under the influence of illegal drugs or alcohol. 

Circumstances which constitute a basis for determining reasonable suspicion may include, 

but are not limited to: 

1. A pattern of abnormal conduct or erratic behavior; 

2. Observable phenomena, such as direct observation of drug or alcohol or possession 

and/or the physical systems of being under the influence of illegal drugs or alcohol 

(e.g., glassy or bloodshot eyes, alcohol odor on breath, slurred speech, poor 

coordination and/or reflexes); 

3. Conviction for a drug-related offense; 

4. Information provided by a reliable and credible source which is independently 

corroborated; or 

5. Newly discovered evidence that the employee has tampered with a previous drug test. 

 

C. The General Manager, department manager or supervisor shall document in writing the 

facts, symptoms, or observations which form the basis for the determination that reasonable 

suspicion existed to warrant the testing of an employee. 

 

D. Whether the testing is conducted by urine or blood sample shall be at the discretion of the 

District and/or the physician performing the test. 

 

E. The urine or blood sample will be given and the testing will take place at an approved 

testing facility, and will be done in a manner so as to provide the employee with appropriate 

rights of privacy. Positive results will be reviewed by a licensed physician who will discuss 

all positive results with the employee to determine if the positive result could have resulted 

from the use of legal drugs or other causes. 

 

F. Any urine or blood sample showing positive test results will be retested. The physician 

and/or testing facility will report the test results to the District General Manager or Business 

Manager only if the “retesting” of the sample shows positive results for illegal drugs or 

alcohol. The positive test results will be made available to the employee. 

 

G. A portion of each sample taken will be properly preserved, and the employee will be 

allowed to have the sample tested by his or her own physician. 

 

H. The District shall observe all laws and regulations protecting the confidentiality of medical 

information. 

 

I. Any employee testing positive for illegal drugs or alcohol, or otherwise found to be 

violation of this policy will be immediately relieved of duty, without pay or benefits, 

pending further disciplinary action. 
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J. Any employee who refuses to comply with a request for testing will be considered to be 

insubordinate and to have a positive (failed) test. Any employee who provides false 

information in connection with a test or who attempts to falsify test results through 

tampering, contamination, adulteration, or substitution, shall be removed from duty 

immediately, and will be terminated. Refusal to submit to a test can include an inability to 

provide a urine specimen or breathe sample without a valid medical explanation, as well 

as a verbal declaration, obstructive behavior or physical absence resulting in the inability 

to conduct the test. 

 

K. Any employee may identify someone suspected of being under the influence of drugs 

and/or alcohol to any supervisory or management personnel. Employees should realize, 

however, that it is against District policy to make false or malicious statements about other 

employees and doing so can result in disciplinary action being taken against the offending 

employee. However, the supervisor/manager must witness firsthand the employee’s signs 

and symptoms. 

 

IX. DISCIPLINARY GUIDELINES 

 

CAUSES FOR IMMEDIATE TERMINATION 

 

The first violation of sections VII through VIII of this handbook may result in immediate 

termination, particularly whenever the prohibited conduct: 

 

A. Involved the sale, manufacture, possession, distribution, or dispensation of illegal drugs in 

violation of this policy; 

B. Caused injury to the employee or any other person, or, in the sole opinion of the District, 

endangered the safety of the employee or any other person; 

C. Resulted in significant damage to District property or equipment or, in the sole opinion of 

the District, posed a risk of significant damage; or 

D. Involved fraudulent/illegal activity 

E. Involved an employee who had not completed the introductory period or was a temporary 

employee. 

F. Need to invoke the At Will provision/policy of employment 

DISCRETION NOT TO TERMINATE 

 

The District, in its sole discretion, may choose not to discharge an employee for a first violation 

of sections VII through VIII of this handbook. However, all violations will result in disciplinary 

action. The nature of such disciplinary action will depend of the circumstances of each case, 

including a consideration of the following factors: 

 

A. The circumstances under which the violation of the policy occurred; 
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B. The employee’s participation in and satisfactory completion of a drug or alcohol abuse 

assistance or rehabilitation program; 

 

C. Length of District service; and 

 

D. History of job performance with the District. 

 

EFFECT OF CRIMINAL DRUG CONVICTION 

 

An employee who is convicted under a criminal drug statute for a violation occurring in the 

workplace or during any District-related activity or event will be deemed to have violated District’s 

Substance Abuse policy and may result in discharge. 

 

EFFECT OF SECOND DRUG VIOLATION 

 

A second violation of this policy by an employee at any time will result in immediate 

Discharge. 

 

X.  SOCIAL MEDIA POLICY 

 
The District understands that social media can be a fun and rewarding way to share your life 

and opinions with family, friends and co-workers around the world.  However, use of social media also 

presents certain risks and carries with it certain responsibilities.  To assist employees in making 

responsible decisions about their use of social media, the District has established these guidelines for 

appropriate use of social media. 

This policy applies to all employees who work for the District. 

Guidelines 

In the rapidly expanding world of electronic communication, social media can mean many 

things.  Social media includes all means of communicating or posting information or content of any 

sort on the Internet, including to the employee’s own or someone else’s web log or blog, journal or 

diary, personal web site, social networking or affinity web site, web bulletin board or a chat room, 

whether or not associated or affiliated with the District, as well as any other form of electronic 

communication. 

The same principles and guidelines found in the District policies apply to employee activities 

online.  Ultimately, employees are solely responsible for what they post online.  Before creating online 

content, consider some of the risks and rewards that are involved.  Keep in mind that conduct that 

adversely affects employee job performance, the performance of fellow employees or otherwise 

adversely affects customers, suppliers, people who work on behalf of the District or the District’s 

legitimate interests may result in disciplinary action up to and including termination. 
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Know and follow the rules 

Employees should carefully read these guidelines as well as the other provisions of this 

Handbook, including the District’s policies prohibiting unlawful discrimination and harassment, and 

ensure their postings are consistent with these policies.  Inappropriate postings that may include 

discriminatory remarks, harassment, and threats of violence or similar inappropriate or unlawful 

conduct will not be tolerated and may subject employees to disciplinary action up to and including 

termination. 

Be respectful 

Always be fair and courteous to fellow employees, customers, suppliers or people who work 

on behalf of the District.  Also, keep in mind that employees are more likely to resolved work-related 

complaints by speaking directly with their co-workers or by bringing your concerns to the attention of 

supervisors or managers rather than by posting complaints to a social media outlet.  Nevertheless, if an 

employee decides to post complaints or criticism, avoid using statements, photographs, video or audio 

that reasonably could be viewed as malicious, obscene, threatening or intimidating, that disparage 

customers, other employees or suppliers, or that might constitute harassment or bullying.  Examples 

of such conduct might include offensive posts meant to intentionally harm someone’s reputation or 

posts that could contribute to a hostile work environment on the basis of race, sex, disability, religion 

or any other status protected by law or District policy. 

Be honest and accurate 

Employees should make sure they are always honest and accurate when posting information 

or news, and if they make a mistake, correcting it quickly.  Employees should be open about any 

previous posts they have altered.  Remember that the Internet archives almost everything; therefore, 

even deleted postings can be searched.  Employees should never post any information or rumors that 

they know to be false about the District, fellow employees, customers, suppliers, or people working on 

behalf of the District. 

Post only appropriate and respectful content 

 Employees should maintain the confidentiality of the District’s confidential information 

and information about District customers.  Do not post internal reports, policies, procedures 

or other internal business-related confidential communications that are not publicly 

available. 

 An employee should not create a link from a personal blog, website or other social 

networking site to a District website without identifying himself or herself as a District 

employee. 

 Employees should express only their personal opinions.  Employees should never represent 

themselves as a spokesperson for the District.  If the District is a subject of the content the 

employee is creating, be clear and open about the fact that you are an employee and make 

it clear that your views do not represent those of the District, fellow employees, customers, 

suppliers or people working on behalf of the District.  If an employee does publish a blog 

or post online related to the work he or she does for the District or regarding subjects 

associated with the District, make it clear that you are not speaking on behalf of the District.  

It is best to include a disclaimer such as “The postings on this site are my own and do not 

necessarily reflect the views of the District.” 
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Using social media at work 

Refrain from using social media while on work time or on District provided equipment unless 

it is work-related as authorized by the employee’s manager.  Do not use District email addresses to 

register on social networks, blogs or other online tools utilized for personal use. 

Retaliation is prohibited 

The District prohibits taking negative action against any employee for reporting a possible 

deviation from this policy or for cooperating in an investigation.  Any employee who retaliates against 

another employee for reporting a possible deviation from this policy or for cooperating in an 

investigation will be subject to disciplinary action, up to and including termination. 

Media contacts 

Associates should not speak to the media on the District’s behalf without contacting the 

General Manager.  All media inquiries should be directed to them. 

For more information 

If you have questions or need further guidance, please contact the General Manager. 

 

XI. CONCLUSION AND ACKNOWLEDGMENT FORM 

 

I acknowledge that I have received, and am obligated to read and abide by the policies and 

procedures set forth in the Montecito Water District Employee Handbook. 

 

 

 

_________________________________        _______________________ 

              Employee's Signature                                     Date 

 

_________________________________ 

                     Print Name 

 



Jameson Lake Cachuma Lake

Full Reservoir Elevation 2223.87 750

Full Reservoir Storage (acre feet) 5,114 184,121

Elevation (feet) March 31, 2018 2207.70 703.45

Elevation (feet) April 30, 2018 2207.21 703.23

Elevation Change for Month (feet) -0.49 -0.22

Full Reservoir Elevation Difference (feet) -16.66 -46.77

Storage (acre feet) March 31, 2018 3,319 77,799

Storage (acre feet) April 30, 2018 3,272 77,436

Storage Change for Month (acre feet) -47 -363

Full Reservoir Storage Difference (acre feet) -1,842 -106,685

Alder Creek Inflow (acre feet) NA

Jameson Lake Inflow (acre feet) 0

District Surface Sources (af)

Jameson Fox Doulton Arch Meter Weirs 1 & 2

6.06 0.00 26.19 9.99 0.00

Total District Surface Production (1): 42.24

Cachuma Turnouts (af)  (Cachuma & State Water)

Barker Pass Office E Valley Sheffield Lambert Rd

46.82 7.68 154.35 0.00 0.00

Toro Canyon Ortega Control (Lat 1) Ortega Pump Asegra Road County Yard

0.00 2.09 10.47 3.61 0.00

Total SCC Meters: 225.02

 Cachuma Production: 0.00

State Water Credit (Warren Act Contract): 225.02

SWP Portion of SCC Losses: 5

 SWP Portion of Evaporation: 9

Santa Ynez ID #1 Exchange 0

Cachuma Portion of SCC Losses: 0

Cachuma Portion of Evaporation: 11.4

Cachuma Remaining Balance: 2009.2

State Water Stored in Cachuma: 801

District Wells (af)

Amapola Ennisbrook 2 Ennisbrook 5 Paden 2 L.E. II T. Mosby Well

15.88 7.74 6.48 1.95 0.00 4.83

Las Fuentes Edgewood Well 3 EVR 3 EVR 4 EVR 6 Valley Club

0.00 3.53 0.00 0.00 0.00 0.00

Total Wells: 40.41

Total District Water Production: 307.67

MONTECITO WATER DISTRICT

WATER WORKS OPERATION REPORT

APRIL 2018 

WATER PRODUCTION
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MONTECITO WATER DISTRICT

WATER WORKS OPERATION REPORT

APRIL 2018 

Rainfall (inches) Office Doulton Juncal

March 2018 0.08 0.32 0.04

March 2017 0.41 0.56 0.35

Historical Monthly Average 1.39 2.02 2.17

Season to Date 11.32 15.52 13.43

Last Year Season to Date 28.73 35.82 29.88

Historical Season Average to Date 19.10 26.24 28.15

Jameson Lake Air Temperature Averages: Low High

46° 75°

307.7 262.3

31 31

9.9 8.5

45.4 Adjusted Meter Use for # of Read Days (af): 262.3

Month's Percentage Loss
1
: 15% Water Loss

3
 (GAL/connection/d) 115                       

Water Loss
2
 (GAL/mile/d) 4,618                     

1
 Loss as a PERCENTAGE is a poor performance indicator due to seasonal production & sales variability

2 
AWWA only uses loss/mile of pipe for agencies with low density of services (less than 32 connections/mile)

3 
AWWA recommends loss per service connection as a system performance indicator for higher density areas

METER SALES

Meters Removed Per Customer Request: 0

New Installations: 0

Total Meters: 4,605                                    

Average Daily Production (af):

WEATHER

No. of Days in Production Period:

WATER PRODUCTION vs. METERED USE

Water Production (af): Meter Use (af):

No. of Days in Demand Period:

Average Daily Demand (af):

 Month's Water Loss (af):

Section 4-D 
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MONTECITO WATER DISTRICT  

MEMORANDUM  

  

SECTION:  5-A  

  

DATE:           MAY 22, 2018  

  

TO:    BOARD OF DIRECTORS  

  

FROM:  BUSINESS MANAGER  

  

SUBJECT:    APRIL 2018 FINANCIAL REPORTS   

 

RECOMMENDATION:  

For information and discussion only.  

  

  

BACKGROUND:  

  

Each month, staff prepares a financial package that contains information comparing actual results 

against the budget, historical activity and other statistical data in order to identify potential 

fluctuations and/or trends.  The information is reported to the Finance Committee and then to the 

Board of Directors, on a timely basis, for further discussion and appropriate Board action, if 

applicable.   

  

Included in this financial package are the Monthly Financial Statements which include the 

Statement of Revenue and Expenditures and accompanying footnotes, the Statement of Net 

Position and the Statement of Cash Flows.  These reports are prepared on an accrual basis and 

formatted much the same as the Annual Audited Financial Statements.  These reports are 

prepared to provide the District’s Board of Directors and customers with information about the 

activities and performance of the District during the month using accounting methods similar to 

those used by private sector companies and consistent with generally accepted accounting 

principles.  

  

The financial package also includes Dashboard Reports which graphically depict various water 

sales data including water sales by classification, water sales for trailing 12, 24 and 36 months, 

water sales by tier and several other key trend indicators.  The Water Sales Analysis and the 

Metered Water Sales Report track current year activity in both units of water sold (acre feet) and 

metered water sales.     

  

   

  

  

  

  

Section 5-A 
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ANALYSIS:  

  

1. WATER SALES ANALYSIS – APRIL 2018  

  

  

  

 
 

  

 
                                                  

                   

A.  Water Sales in Acre Feet (AF)  

  

During the month of April 2018, MWD sold 262.3 AF of water to its customers 
compared to a budgeted amount 331.2 AF which translates to a budget variance of -
68.9 AF or 20.8%.  The reason for the variance has to do with the budget process 
and timing combined with the late season rains in March 2018. 

AF %

Single Family 200.49 236.70 (36.20)   (15.3%)

Multi Family 4.40 6.81 (2.41)         (35.3%)

Agricultural 18.65 25.77 (7.11)         (27.6%)

Institutional 21.83 28.57 (6.74)         (23.6%)

Commercial 13.28 23.60 (10.32)       (43.7%)

Non-Potable 3.64 9.76 (6.11)         (62.7%)

Monthly Total 262.30 331.20 (68.90)       (20.8%)

MONTH TO DATE WATER SALES (AF)

  CLASSIFICATION ACTUAL BUDGET
VARIANCE

AF %

Single Family 2,318.97     2,266.76      52.21    2.3%

Multi Family 50.04           71.42           (21.38)       (29.9%)

Agricultural 251.53         217.90         33.62        15.4%

Institutional 195.89         286.06         (90.18)       (31.5%)

Commercial 179.88         264.73         (84.85)       (32.1%)

Non-Potable 99.48           82.72           16.76        20.3%

Yearly Total 3,095.78     3,189.60      (93.82)       (2.9%)

YEAR TO DATE WATER SALES (AF)

  CLASSIFICATION ACTUAL BUDGET
VARIANCE

Section 5-A 
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B.  Sales by Classification  

 
 

 
  

                         

2. STATEMENT OF REVENUE AND EXPENDITURES – APRIL 2018  

  

A. Revenues  

  

Total Revenue YTD as of April 30, 2018 is $15,487,168 compared to the YTD 

Budget of $16,229,525 for a budget variance of -$742,356 or -4.7%.    
 

 

  YTD            
ACTUAL 

YTD          
BUDGET 

OVER        
(UNDER) REVENUE 

WATER SALES   7,236,910    7,620,335   (383,424)  

WSE SURCHARGE   4,367,279    4,295,473    71,806  

ORDINANCE 94 PENALTIES  (3,105)    -   (3,105)  

SERVICE CHARGES   3,181,154    3,562,595   (381,441)  

WATER AVAILABILITY CHARGE   303,005    306,499   (3,494)  

PRIVATE FIRE HYDRANT   57,932    55,411    2,521  

LATE CHARGES   41,802    42,514   (712)  

SERVICE CONNECTION FEES   20,528    22,430   (1,902)  

CAPITAL COST RECOVERY FEES   56,904    174,269   (117,365)  

INTEREST REVENUE - GENERAL   78,552    83,333   (4,782)  

OTHER REVENUE (LOSS)   127,127    46,667    80,460  

REIMBURSEMENTS   19,080    20,000   (920)  

TOTAL REVENUE $15,487,168    $16,229,252 
 

($  742,356)    

 

$ %

Single Family 5,684,827$   5,629,589$     55,238$     1.0%

Multi Family 117,748        168,229          (50,481)          (30.0%)

Agricultural 353,331        313,529          39,802           12.7%

Institutional 533,207        743,794          (210,587)       (28.3%)

Commercial 487,131        714,304          (227,173)       (31.8%)

Non-Potable 60,666          50,889            9,777             19.2%

Adjustments -                 -                   -                 0.0%

Monthly Total 7,236,910$   7,620,334$     (383,424)$     (5.0%)

YEAR TO DATE WATER SALES ($)

CLASSIFICATION
CURRENT                      

YTD

BUDGET            

YTD

VARIANCE
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B. Expenses:    

  

1. JPA Expenses  

  

Total JPA Expenses YTD through April 30, 2018 are $6,571,151 compared to 

the YTD budget of $6,496,634 which is above budget by $74,517. This variance 

is due to the variable portion of the SWP being above budget by $124k (but is 

anticipated to slowly come closer to budget over time as a result of SWP’s billing 

practice), $216k of supplemental water purchased to repay the AVEK water debt 

that was not budgeted, as well as other miscellaneous timing differences.  

Please see footnotes to the Financial Statements for further clarification.  

  

2. MWD Expenses   

  

Total MWD Expenses YTD as of April 30, 2018 are $5,692,987 compared to the 

YTD budget of $5,908,191 which is below budget by $215k.  This variance is 

primarily due to the following factors – Engineering, a recycled water feasibility 

study has not yet been completed ($61k), SGMA Study has not incurred 

expected costs ($27k), as well as other combined variances ($9k); Public 

Information and Conservation, website development has not yet taken place 

($20k), as well as other combined variances ($39k);   Administration,  local 

water supply negotiations planned but not completed ($232k), reduced 

insurance premiums ($46k), as well as other combined variances ($73k).  Please 

see footnotes to the Financial Statements for further clarification.     

  

   
ATTACHMENTS:  

  

1) Financial Package – April 2018  
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FINANCIAL REPORTS

BOARD OF DIRECTORS

For the Month of April 2018

May 22, 2018

Section 5-A 

Page 5



Footnote

REVENUE
WATER SALES  628,625  785,317 (156,691)  7,236,910  7,620,335 (383,424) (1)
WSE SURCHARGE  378,117  336,151  41,966  4,367,279  4,295,473  71,806 (1)
ORDINANCE 94 PENALTIES  -  -  - (3,105)  - (3,105) 
SERVICE CHARGES  353,517  356,104 (2,587)  3,181,154  3,562,595 (381,441) (2)
WATER AVAILABILITY CHARGE  127,200  128,433 (1,233)  303,005  306,499 (3,494) 
PRIVATE FIRE HYDRANT  5,930  5,420  510  57,932  55,411  2,521
LATE CHARGES (422)  4,252 (4,674)  41,802  42,514 (712) (3)
SERVICE CONNECTION FEES  3,270  -  3,270  20,528  22,430 (1,902) 
CAPITAL COST RECOVERY FEES  -  -  -  56,904  174,269 (117,365) (4)
INTEREST REVENUE - GENERAL  2,231  8,333 (6,103)  78,552  83,333 (4,782) 
OTHER REVENUE (LOSS)  4,243  4,667 (423)  127,127  46,667  80,460 (5)
REIMBURSEMENTS  -  2,000 (2,000)  19,080  20,000 (920) 
TOTAL REVENUE 1,502,711  $     1,630,676  $        127,966)   ($          15,487,168  $   16,229,525  $  742,356)   ($     

OPERATING EXPENSE
    DIRECT EXPENSE
      JPA OPERATING EXPENSE
        CACHUMA OPERATIONS & MAINT BOARD (COMB)  59,847  -  59,847  505,459  419,230  86,229 (6)
        CACHUMA CONSERVATION & RELEASE BOARD (CCRB)  14,396  -  14,396  92,135  77,739  14,396 (7)
        US BUREAU OF RECLAMATION (USBR)  -  82,480 (82,480)  49,707  134,030 (84,323) (8)
        CATER WATER TREATMENT PLANT  -  315,000 (315,000)  663,657  945,000 (281,343) (9)
        STATE WATER PROJECT (SWP) - FIXED  410,975  410,975  -  4,109,754  4,109,753  1
        STATE WATER PROJECT (SWP) - VARIABLE  23,543  1,875  21,668  934,914  810,881  124,033 (10)
        SUPPLEMENTAL WATER PURCHASE  -  -  -  215,525  -  215,525 (11)
    TOTAL JPA OPERATING EXPENSE 508,761  $        810,330  $           301,569)   ($          6,571,151  $     6,496,634  $    74,517  $         

     MWD DIRECT EXPENSE
        JAMESON  9,678  8,163  1,515  119,680  93,755  25,924
        TRANSMISSION & DISTRIBUTION  118,673  113,807  4,867  1,201,956  1,186,310  15,646 (12)
        TREATMENT  62,861  90,895 (28,034)  986,200  954,786  31,414 (13)
    TOTAL MWD DIRECT EXPENSE 191,213  $        212,865  $           21,652)   ($            2,307,836  $     2,234,851  $    72,985  $         

TOTAL DIRECT EXPENSES 699,974 1,023,195 323,221 8,878,987 8,731,485 (147,502)

    MWD INDIRECT EXPENSE
        ENGINEERING  41,456  28,964  12,492  381,194  460,631 (79,437) (14)
        CUSTOMER SERVICE  25,436  33,184 (7,747)  361,936  329,435  32,501 (15)
        PUBLIC INFORMATION / CONSERVATION  5,628  6,345 (717)  56,054  115,115 (59,061) (16)
        FLEET  8,049  14,078 (6,029)  162,450  139,857  22,593 (17)
        ADMINISTRATION (incl Depreciation)  235,772  221,445  14,327  2,423,517  2,628,303 (204,786) (18)
TOTAL MWD INDIRECT EXPENSE 316,341  $        304,016  $           12,325  $               3,385,150  $     3,673,340  $    288,190)   ($     

YTD          
BUDGET

OVER        
(UNDER)

MONTECITO WATER DISTRICT
STATEMENT OF REVENUE AND EXPENDITURES

April 30, 2018

YTD            
ACTUAL

MTD            
ACTUAL

MTD          
BUDGET

OVER        (UNDER)
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TOTAL MWD EXPENSE 507,554  $        516,881  $           9,327)   ($              5,692,987  $     5,908,191  $    215,204)   ($     

TOTAL OPERATING EXPENSE 1,016,315  $     1,327,211  $        310,896)   ($          12,264,137  $   12,404,825  $  140,687)   ($     

NET OPERATING SURPLUS / (DEFICIT) 486,395  $        303,465  $           182,930  $             3,223,031  $     3,824,700  $    601,669)   ($     

NON OPERATING EXPENSE
    2004 DWR ORTEGA LOAN  -  -  - (79,163) (295,200)  216,037
    BOND INTEREST EXPENSE - - - (345,231) (345,231) 0
    CATER DWR LOAN  -  -  - (115,824) (115,824)  0
    CATER CAPITAL  -  -  -  - (2,631)  2,631
    CATER OZONE  - (138,150)  138,150 (138,173) (138,150) (23) 
TOTAL NON OPERATING EXPENSE -  $                    138,150)   ($         138,150  $             678,390)   ($     897,036)   ($     218,646  $       

NET OPERATING SURPLUS / (DEFICIT) 486,395  $        165,315  $           321,080  $             2,544,641  $     2,927,664  $    383,023)   ($     

NET POSITION, BEGINNING OF PERIOD 31,311,151  $   31,842,377  $      531,227)   ($          29,252,905  $   28,992,747  $  260,158  $       

NET POSITION, END OF PERIOD 31,797,546  $   32,007,693  $      210,147)   ($          31,797,546  $   31,920,411  $  122,865)   ($     
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April 30, 2018

FOOTNOTES

(1) WATER SALES (in AF) - MTD UNDER  Actual 262.3 and Budget 331.2 = Variance -68.9;   YTD UNDER Actual 3,095.8 and Budget 3,189.6 = Variance -93.82
      *The WSE is over budget while water sales are under budget due to the fact that it was budgeted at $2.33/AF, but remains at $3.45/AF in actuals

(2) SERVICE CHARGES - MTD UNDER  by $3k - Monthly Service Charges lost due to 1/9 event; 
      YTD UNDER $381k - Meter Service Charge was forgiven for the month of January due to the 1/9 event combined with continued monthly loss

(3)  LATE CHARGES - MTD UNDER by $5k - March was extremely high due to customer confusion with billing, in April these were reversed causing the negative amount

(4) CAPITAL COST RECOVERY - YTD UNDER by $117k -  Anticipated new meter installations have not occurred

(5) OTHER REVENUE -YTD OVER by $81k - $42k ACWA/JPIA refund, $5k Recycling and $34 Gain on the sale of fixed assets
      
(6) COMB - MTD OVER by $60k; YTD OVER by $86k - due to timing differences

(7) CCRB - MTD OVER by $14k; YTD OVER by $14k - due to timing differences 

(8) USBR - MTD UNDER $83k; YTD UNDER $84k - due to timing differences

(9) CATER WTP - MTD UNDER by $315k; YTD UNDER by $281k due to timing differences and budgeted amounts

(10) STATE WATER PROJECT (VARIABLE) -MTD OVER by $21k; YTD OVER by $124K - Timing difference.  Anticipating slow down in billing to close this gap.

(11) SUPPLEMENTAL WATER PURCHASE - YTD OVER by $216k -  Net purchases from Santa Maria to leave $500,000 in Water Repayment Debt to AVEK relating to 2015 purchase.

(12) JAMESON - YTD OVER by $26k - Outside Services ($34k), Repairs and Maintenance (UNDER) ($10K)

(13) TRANSMISSION & DISTRIBUTION - MTD OVER by $5k  - Repair & Maint ($2k FEMA to be reclassed) ($7k), Supplies (15 new hydrant meters) ($8k), offset by Salaries (UNDER) (FEMA reimb) ($14k)
      YTD OVER by $15k - Salaries & Benefits ($12), Supplies ($37k), Repairs and Maint (UNDER) (-$15k), Garbage (UNDER)(-$8k), Road & Paving (UNDER) (-$6k) and Outside Svcs (UNDER) (-$6k)

(14) TREATMENT -  MTD UNDER by $28k - Salaries & Benefits (reclassed Thomas Fire OT ($10k)) ($18k); Supplies (reclassed Jan& Feb Supplies ($9k)) ($8K)
      YTD OVER by $31k  - Salaries & benefits  ($10k), Supplies ($39k), Chemicals  ($12k) and Repairs & Maint. (budgeted repairs not completed) (-$28k)

(15) ENGINEERING - MTD OVER by $13k - SGMA ($7k); Recyled Water Feasibility Study ($10k); Salaries & Benefits (UNDER) ($4k)
        YTD UNDER by $79k  GIS ($10k); SGMA ($27k); Fish Relocation ($10k); Cloud Seeding ($11); Recycled Water Feasibility ($61k); Supplies (OVER) (12k); Outside Services (OVER) ($50k)

(16) CUSTOMER SERVICE - MTD UNDER by $8k - Salaries and Benefits ($5k), Repairs & Maintenance ($3k) ;  YTD OVER by $33k - Salaries and Benefits ($62k), Repairs and Maint (-$30k)
     
(17) PUBLIC INFORMATION / CONSERVATION - YTD UNDER by $59k Website development ($20k);Postage ($12k); Legal-Special ($15k); Conserv Prg ($5k); Printing & publishing ($7k)
       
(18) FLEET - MTD UNDER by $6k - Fuel (reclassed FEMA ($9k)) ($7k); YTD OVER by $23k - Salaries and Benefits ($12k), Fuels ($5k), Supplies ($5k)

(19) ADMINISTRATION - MTD OVER by $14k Legal ($20k), Outside Services ($8k), Computer Supplies UNDER ($2k), Audit Expense UNDER ($4k), Insurance UNDER ($4k), Salaries & Benefits UNDER ($4k)
       YTD UNDER by $205k - Salaries ($34k); Local Water Supply Negotiations ($232k); Rate Sutdy ($17k);  Insurance ($46k); Computer ($27k); Building Maintenance ($27K); Legal (OVER) ($123k); Outside Svcs (OVER) ($69k)
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ASSETS

Current:

Cash and investments

Operating accounts
Board reserves:

Reserve for Operations 3,400,000$                
Reserve for Emergencies 1,000,000$                
Reserve for Unanticipated Projects 1,000,000$                

5,400,000$                

Unreserved Cash 7,754,882$                

Total unrestricted cash and investments 13,154,882$              
Restricted - cash and investments 3,469,626$                

Total Cash (unrestricted & restricted) 16,624,508$             

Other Investments - Semitropic Shares 630,000$                  630,000$                  

Receivables:

Accounts receivable - water sales & services, net 1,326,995$                
Accounts receivable - other 3,355$                        
Accrued Interest 24,743$                      
FEMA Reimbursable 1,634,660$                
ACWA/JPIA receivable 173,247$                    

Materials and supplies inventory 345,318$                    
Prepaid water charges (SWP and other prepaid water) 3,557,602$                
Prepaid expenses and other deposits 113,229$                    

Total Current Assets 7,179,148$               

Noncurrent:

Capital assets - not being depreciated 1,283,586$                
Capital assets - being depreciated, net 31,106,311$              

Total Noncurrent Assets 32,389,897$             

DEFERRED OUTFLOWS OF RESOURCES

Deferred pensions 1,116,776$                
Total Deferred Outflows of Resources 1,116,776$               

TOTAL COMBINED ASSETS: 57,940,328$             

MONTECITO WATER DISTRICT
STATEMENT OF NET POSITION - UNAUDITED

April 30, 2018
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LIABILITIES

Current:

Accounts payable and accrued expenses 2,619$                       

Accrued wages and related payables 4,761$                         
Unearned revenue and other deposits 93,681$                      
Accrued interest payable ‐$                             
Long-term liabilities - due within one year:

Accrued compensated absences ‐$                             
Bonds Payable   ‐$                             
Loan Payable 635,016$                    
Total Current Liabilities 736,077$                   

Noncurrent:

Accrued compensated absences 361,229$                    
Accrued water exchange transfer 500,000$                    
Bonds payable 13,360,000$              
Loan payable 6,083,751$                 
Other post-employment benefits payable 780,930$                    
Net pension liability 3,797,410$                 

Total Noncurrent Liabilities 24,883,320$              

Total Liabilities 25,619,397$              

DEFERRED INFLOWS OF RESOURCES

Deferred pensions 523,384$                    
Total Deferred Inflows of Resources 523,384$                   

NET POSITION

Net investment in capital assets 12,072,809$              
Restricted 3,469,626$                 
Unrestricted 16,255,113$              

Total Net Position 31,797,547$              

TOTAL COMBINED LIABILITIES, DEFERRALS AND NET POSITION: 57,940,328$              

April 30, 2018 (Continued)

MONTECITO WATER DISTRICT
STATEMENT OF NET POSITION - UNAUDITED
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CASH FLOWS FROM OPERATING ACTIVITIES

MTD YTD
Operating Income (loss) 484,165$                        3,144,479$        
Adjustments to reconcile operating (loss) to net
    cash provided by operating activities:

Depreciation 103,249                          1,037,638          
Change in assets, deferred outflows of resources,
    liabilities, and deferred inflows of resources:

Accounts receivable (922,164)                         (1,114,418)         
Materials and supplies inventory 4,185                              (97,538)             
Prepaid water charges 354,803                          4,384,638          
Prepaid expenses and other deposits 36,242                            6,574                 
Litigation Liability -                                 (1,140,668)         
Accounts payable (8,166)                             (1,148,423)         
Accrued wages and related payables (9,038)                             (50,004)             
Unearned revenue and other deposits 3,746                              62,114               
Accrued water exchange transfer -                                 (834,475)            
Compensated absences (2,490)                             20,848               

Net cash provided (used) by operating activities 44,532$                          4,270,764$        

CASH FLOWS FROM CAPITAL AND RELATED FINANCING ACTIVITIES

Acquisition and construction of capital assets (49,883)                           (1,400,543)$       
Interest Payable -                                 -                    

Net cash provided (used) by capital financing and related activities (49,883)$                         (1,400,543)$       

MONTECITO WATER DISTRICT
STATEMENT OF CASH FLOWS - UNAUDITED

April 30, 2018
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CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES

Ortega Interest -$                               (79,163)$            
Bond Interest -                                 (345,231)            
Cater DWR Loan -                                 (115,824)            
Cater Capital -                                 -                    
Cater Ozone -                                 (138,173)            

Net cash provided (used) by noncapital financing activites -$                               (678,391)$          

CASH FLOWS FROM INVESTING ACTIVITIES

Interest earnings 2,231$                            78,551$             
Purchase of underground water banking shares -$                               (630,000)$          

Net cash provided by (used) by investing activities 2,231$                            (551,449)$          

NET INCREASE (DECREASE) IN CASH AND CASH EQUIVALENTS (3,120)$                           1,640,381$        

Cash and cash equivalents, beginning of period 16,627,628$                   14,984,127$      

Cash and cash equivalents, end of period 16,624,508$                   16,624,508$      

RECONCILIATION TO STATEMENT OF NET POSITION:

Cash and investments - cash equivalents 13,154,882$                   13,154,882$      
Restricted cash and investments - cash equivalents 3,469,626                       3,469,626          

16,624,508$                   16,624,508$      

April 30, 2018 (Continued)

MONTECITO WATER DISTRICT
STATEMENT OF CASH FLOWS - UNAUDITED
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DASHBOARD REPORT 4/30/2018

WATER SALES (AF)

AF %
Single Family 200.49 236.70 (36.20)     (15.3%)

Multi Family 4.40 6.81 (2.41)           (35.3%)

Agricultural 18.65 25.77 (7.11)           (27.6%)

Institutional 21.83 28.57 (6.74)           (23.6%)

Commercial 13.28 23.60 (10.32)         (43.7%)

Non-Potable 3.64 9.76 (6.11)           (62.7%)

Monthly Total 262.30 331.20 (68.90)         (20.8%)

AF %
Single Family 2,318.97       2,266.76        52.21      2.3%

Multi Family 50.04            71.42             (21.38)         (29.9%)

Agricultural 251.53          217.90           33.62          15.4%

Institutional 195.89          286.06           (90.18)         (31.5%)

Commercial 179.88          264.73           (84.85)         (32.1%)

Non-Potable 99.48            82.72             16.76          20.3%

Yearly Total 3,095.78       3,189.60        (93.82)         (2.9%)
Fiscal Year = July thru June

YEAR TO DATE WATER SALES (AF)

  CLASSIFICATION ACTUAL BUDGET
VARIANCE

MONTH TO DATE WATER SALES (AF)

  CLASSIFICATION ACTUAL BUDGET
VARIANCE
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DASHBOARD REPORT
WATER SALES ($)

$ %
Single Family 495,281$        587,205$          (91,924)$      (15.7%)
Multi Family 10,367            16,018              (5,651)             (35.3%)
Agricultural 26,753            36,939              (10,186)           (27.6%)
Institutional 57,313            74,617              (17,304)           (23.2%)
Commercial 36,689            64,145              (27,456)           (42.8%)
Non-Potable 2,222              6,393                (4,171)             (65.2%)
Adjustments -                  -                    -                  0.0%
Monthly Total 628,625$        785,317$          (156,692)$       (20.0%)

$ %
Single Family 5,684,827$     5,629,589$       55,238$       1.0%
Multi Family 117,748          168,229            (50,481)           (30.0%)
Agricultural 353,331          313,529            39,802             12.7%
Institutional 533,207          743,794            (210,587)         (28.3%)
Commercial 487,131          714,304            (227,173)         (31.8%)
Non-Potable 60,666            50,889              9,777               19.2%
Adjustments -                  -                    -                  0.0%
Monthly Total 7,236,910$     7,620,334$       (383,424)$       (5.0%)

Fiscal Year = July thru June

YEAR TO DATE WATER SALES ($)

CLASSIFICATION
CURRENT     

YTD
BUDGET       

YTD
VARIANCE

MONTH TO DATE WATER SALES ($)

CLASSIFICATION
BUDGET       
MONTH

VARIANCECURRENT     
MONTH
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MONTH ENDING (Select Date From Drop Down Arrow)

‐15%
‐35%
‐28%
‐24%
‐44%
‐63%
‐21%

2%

‐30%
Trailing 12 Months 3,782     AF

‐32% Trailing 24 Months 3,093     AF
20% Trailing 36 Months 3,399     AF

4/30/2018

 ‐

 50

 100

 150

 200

 250

 300

 350

 400

 450

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
Trailing 12 Months 319 368 387 416 346 391 340 331 216 288 117 262

Trailing 24 Months 309 344 377 379 363 346 240 145 98 89 139 266

Trailing 36 Months 300 311 354 371 374 342 294 289 140 178 172 274

Water Sales in AF
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4/30/2018

 ‐

 2.00

 4.00

 6.00

 8.00

 10.00

 12.00

 14.00

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
Trailing 12 Months 10.63 12.26 12.49 12.61 11.94 12.63 11.32 10.69 7.20 9.00 4.19 8.46
Trailing 24 Months 9.64 11.46 11.79 12.62 12.08 11.15 8.00 4.68 3.05 3.17 4.49 8.31
Trailing 36 Months 9.38 10.73 11.42 11.98 12.46 11.03 9.79 9.32 4.65 6.36 5.56 9.43

Average Daily Water Sales Per Month (AF)
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MONTH ENDING (Select Date From Drop Down Arrow)

‐16%
‐35%
‐28%
‐23%
‐43%
‐65%

‐20%

1%
‐30%
13%
‐28%
‐32%
19%

‐5%

4/30/2018

Single Family 
Residential

78.8%

Multi Family 
Residential

1.6%

Agricultural
4.3%

Institutional
9.1%

Commercial
5.8% Non‐Potable

0.4%

Water Sales by Classification
April 30, 2018
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DASHBOARD REPORT MONTH ENDING 4/30/2018

SFR CONSUMPTION TRENDS

 ‐

 20,000

 40,000

 60,000

 80,000

 100,000

 120,000

 140,000

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
Tier 4 4,400 5,600 7,400 8,500 5,500 8,200 4,800 11,500 7,700 6,900 1,600 5,000
Tier 3 7,400 10,000 11,300 13,600 8,800 12,400 10,200 12,000 6,500 8,800 2,300 7,400

Tier 2 23,700 31,300 32,000 37,200 27,000 33,500 29,000 25,700 12,600 20,800 5,200 18,300
Tier 1 64,100 69,700 70,100 72,500 66,900 69,700 67,800 64,100 48,000 57,000 34,900 56,800

Monthly SFR Water Consumption by Tier (HCF)
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DASHBOARD REPORT MONTH ENDING 4/30/2018

SFR CONSUMPTION TRENDS

 ‐

 500

 1,000

 1,500

 2,000

 2,500

 3,000

 3,500

 4,000

 4,500

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
Tier 4 Usage 50 67 71 89 65 93 67 106 56 80 22 58

Tier 3 Usage 223 307 330 413 243 330 284 255 127 203 42 184
Tier 2 Usage 1,108 1,263 1,273 1,375 1,229 1,061 1,017 856 430 714 249 658

Tier 1 Usage 2,597 2,365 2,323 2,128 2,459 2,522 2,632 2,780 3,325 2,847 3,462 2,978

"0" Usage 165 141 146 138 147 137 147 106 209 304 373 270

Monthly SFR Water Consumption by Tier (# of Customers)
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Trailing 12 Months(SINGLE FAMILY RESIDENTIAL) 2,400 AF
Trailing 24 Months(SINGLE FAMILY RESIDENTIAL) 2,188 AF
Trailing 36 Months(SINGLE FAMILY RESIDENTIAL) 2,815 AF

Trailing 12 Months vs. Trailing 24 Months:
Trailing 12 Months vs. Trailing 36 Months:

9.7%
(14.8%)

 ‐

 50

 100

 150

 200

 250

 300

 350

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

Trailing 12 Months 228 268 276 303 249 284 260 260 173 214 100 200

Trailing 24 Months 217 241 260 262 253 245 177 109 69 63 104 187

Trailing 36 Months 206 211 241 257 256 239 211 222 100 133 129 195

Water Sales by Month (AF)
SINGLE FAMILY RESIDENTIAL
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Trailing 12 Months (COMMERCIAL) 224      AF
Trailing 24 Months (COMMERCIAL) 229      AF
Trailing 36 Months (COMMERCIAL) 233      AF

Trailing 12 Months vs. Trailing 24 Months:
Trailing 12 Months vs. Trailing 36 Months:

(2.1%)
(3.7%)

 ‐

 5

 10

 15

 20

 25

 30

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

Trailing 12 Months 21 23 24 26 22 23 21 15 12 20 3 13

Trailing 24 Months 19 22 22 23 21 21 20 15 16 14 16 21

Trailing 36 Months 18 20 23 22 22 21 19 22 14 17 16 20

Water Sales by Month (AF)
COMMERCIAL
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Trailing 12 Months (INSTITUTIONAL) 237 AF
Trailing 24 Months (INSTITUTIONAL) 279 AF
Trailing 36 Months (INSTITUTIONAL) 304 AF

Trailing 12 Months vs. Trailing 24 Months:
Trailing 12 Months vs. Trailing 36 Months:

(14.9%)
(21.9%)

 ‐

 5

 10

 15

 20

 25

 30

 35

 40

 45

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

Trailing 12 Months 19 22 26 28 27 27 14 16 12 17 8 22

Trailing 24 Months 32 34 42 42 38 29 15 7 8 8 9 15

Trailing 36 Months 32 30 37 39 40 32 23 16 9 11 11 24

Water Sales by Month (AF)
INSTITUTIONAL

Section 5-A 

Page 22



Trailing 12 Months (AGRICULTURE) 309 AF
Trailing 24 Months (AGRICULTURE) 236 AF
Trailing 36 Months (AGRICULTURE) 296 AF

Trailing 12 Months vs. Trailing 24 Months:
Trailing 12 Months vs. Trailing 36 Months:

31.2%
4.3%

 ‐

 5

 10

 15

 20

 25

 30

 35

 40

 45

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

Trailing 12 Months 27 31 33 36 31 35 29 26 12 28 3 19

Trailing 24 Months 25 29 33 31 33 34 18 7 1 1 4 21

Trailing 36 Months 31 34 37 37 39 34 25 14 9 7 9 21

Water Sales by Month (AF)
AGRICULTURE
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4/30/2018

 50

 55

 60

 65

 70

 75

 80

 85

 ‐

 50

 100

 150

 200

 250

 300

 350

 400

 450

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
Sales (AF) 319 368 387 416 346 391 340 331 216 288 117 262

Average
Temp 69 73 74 76 77 79 72 62 68 66 55 62

Sales / Average Temperature
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4/30/2018

 ‐

 50.00

 100.00

 150.00

 200.00

 250.00

 300.00

 350.00

 400.00

 ‐

 2.00

 4.00

 6.00

 8.00

 10.00

 12.00

 14.00

May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18
May‐17 Jun‐17 Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18

Average Daily Sales 10.63 12.26 12.49 12.61 11.94 12.63 11.32 10.69 7.20 9.00 4.19 8.46
Heating Degree Days 145.00 39.00 11.00 ‐ 17.00 63.00 159.00 369.00 276.00 355.00 298.00 172.00
Cooling Degree Days 5.00 18.00 69.00 111.00 94.00 59.00 7.00 ‐ ‐ ‐ ‐ 10.00

Average Daily Sales - Degree Days (Base 65)
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25

26

27

28

29

30

31
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Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

Billing Days per Month

2015 2016 2017 2018
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4/30/2018DASHBOARD REPORT
WATER SALES (AF)

 ‐

 50.00

 100.00

 150.00

 200.00

 250.00

 300.00

 350.00

 400.00

 450.00

 500.00

Jul‐17 Aug‐17 Sep‐17 Oct‐17 Nov‐17 Dec‐17 Jan‐18 Feb‐18 Mar‐18 Apr‐18 May‐18 Jun‐18
Actual 387.15 416.08 346.39 391.48 339.65 331.36 216.04 288.10 117.24 262.30 ‐ ‐

Budget 468.00 454.50 431.10 396.90 202.50 216.00 182.70 249.30 257.40 331.20 400.50 409.50

Water Sales in AF (in AF)

Section 5-A 

Page 27



%
SALES

BREAKDOWN AF $ AF $ AF SALES AF % $ % AF % $ %

JUL 11.6% 377.4 898,395              468.0 $1,114,126 387.1 $909,119 9.7 2.6% $10,724 1.2% (80.9) (17.3%) (205,007) (18.4%)
AUG 11.2% 378.7 897,501              454.5 $1,077,194 416.1 $997,265 37.4 9.9% $99,764 11.1% (38.4) (8.4%) (79,929) (7.4%)
SEP 10.7% 362.5 865,208              431.1 $1,028,830 346.4 $828,165 (16.1) (4.4%) -$37,043 (4.3%) (84.7) (19.6%) -$200,665 (19.5%)
OCT 9.9% 345.5 824,021              396.9 $946,534 391.5 $933,549 46.0 13.3% $109,528 13.3% (5.4) (1.4%) -$12,985 (1.4%)
NOV 5.0% 239.9 567,578              202.5 $479,064 339.6 $815,859 99.7 41.6% $248,281 43.7% 137.1 67.7% $336,795 70.3%
DEC 5.3% 145.0 343,009              216.0 $510,956 331.4 $799,566 186.4 128.6% $456,557 133.1% 115.4 53.4% $288,610 56.5%
JAN 4.7% 97.6 239,823              182.7 $448,968 216.0 $400,615 118.4 121.3% $160,792 67.0% 33.3 18.2% -$48,353 (10.8%)
FEB 6.4% 88.8 218,446              249.3 $613,435 288.1 $657,160 199.3 224.4% $438,714 200.8% 38.8 15.6% $43,725 7.1%
MAR 6.4% 139.1 332,989              257.4 $615,911 117.2 $266,987 (21.9) (15.7%) -$66,002 (19.8%) (140.2) (54.5%) -$348,924 (56.7%)
APR 8.2% 266.0 612,907              331.2 $785,317 262.3 $628,625 (3.7) (1.4%) $15,718 2.6% (68.9) (20.8%) -$156,692 (20.0%)
MAY 10.6% 318.9 743,836              400.5 $1,013,272 0.0 $0 0.0 0.0% $0 0.0% 0.0 0.0% $0 0.0%
JUN 10.0% 367.8 871,971              409.5 $955,734 0.0 $0 0.0 0.0% $0 0.0% 0.0 0.0% $0 0.0%

TOTAL 100.0% 3,127.2 7,415,684            3,999.6 $9,589,341 3,095.7 $7,236,911 655.2 26.8% $1,437,033 24.8% (93.9) (2.9%) ($383,425) (5.0%)

   AF $ AF $ AF $ AF % $ % AF % $ %

2,440.5 5,799,877            3,189.6 $7,620,335 3,095.7 $7,236,910 655.2 26.8% $1,437,033 24.8% (93.9) (2.9%) ($383,425) (5.0%)

 

AF $ AF $ AF $ AF % $ % AF % $ %

1,118.6 $2,661,104 1,353.6 $3,220,150 1,149.6 $2,734,549 31.0 2.8% $73,445 2.8% (204.0) (15.1%) ($485,601) (15.1%)
730.4 1,734,608            815.4 1,936,554 1,062.5 $2,548,974 332.1 45.5% $814,366 46.9% 247.1 30.3% $612,420 31.6%
325.5 791,258               689.4 1,678,314 621.3 $1,324,762 295.8 90.9% $533,504 67.4% (68.1) (9.9%) ($353,552) (21.1%)
952.7 2,228,714            1,141.2 2,754,323 262.3 $628,625 (690.4) (72.5%) ($1,600,089) (71.8%) (878.9) (77.0%) ($2,125,698) (77.2%)

3,127.2 $7,415,684 3,999.6 $9,589,341 3,096.0 $7,236,911 (31.5) 26.8% ($178,774) 24.8% (903.9) (2.9%) ($2,352,431) (5.0%)

QUARTERLY COMPARISON - ACTUALS THROUGH APRIL 2018 (*)

VARIANCE

PRIOR YEAR VS. CURRENT YEAR

VARIANCE

BUDGET VS. ACTUAL

2016/17

ACTUAL  SALES BUDGET SALES

Total (Actual)

2017/18

ACTUAL SALES (*)

2017/18 

Oct-Dec (Actual)
Jan-Mar (Actual)

Jul-Sep (Actual)

2017/18 
BUDGET  SALES SALES (*)

YTD VARIANCE
PRIOR YEAR VS. CURRENT YEAR

Cummulative (YTD)

MONTECITO WATER DISTRICT
WATER SALES  ANALYSIS
FOR FISCAL YEAR 2017/18

MONTH ACTUAL  SALES  (*)
2016/17 YTD VARIANCE

BUDGET VS. ACTUAL

(*) Sales figures reported are as of the close of billing for that period and do not reflect final financial amounts.  Budgeted amounts are used prior to actual figures being available for comparative purposes

YTD ACTUAL WATER SALES COMPARISON
FOR FISCAL YEAR 2017/18

2017/18

ACTUAL SALES (YTD) BUDGET SALES (YTD) PRIOR YEAR VS. CURRENT YEAR BUDGET VS. ACTUALACTUAL SALES (YTD)

2016/17 2017/18 YTD VARIANCE YTD VARIANCE2017/18

Apr-Jun (Actual)

SALES 2017-18 - APRIL 2018
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435.6 HCF/AF

ACTUALS THROUGH MARCH 2018 (*)

MONTH JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN YR TOTAL

1996-97 541.74 608.10 490.40 441.30 240.80 167.50 146.40 253.70 405.00 527.50 616.60 535.40 4974.44
1997-98 627.20 629.90 624.60 590.00 235.40 179.90 159.40 128.70 186.06 242.03 290.00 415.40 4308.59
1998-99 567.80 566.30 447.60 548.00 352.67 297.30 279.40 202.90 252.80 310.00 440.10 547.97 4812.84
1999-00 656.44 621.80 542.90 541.00 341.90 501.30 285.90 146.30 288.20 329.59 529.63 556.20 5341.16
2000-01 574.40 719.30 568.50 368.20 381.30 364.00 224.90 162.00 257.00 318.60 438.00 534.20 4910.40
2001-02 571.70 631.20 501.40 436.70 214.10 191.70 235.20 331.20 378.90 499.80 655.70 586.40 5234.00
2002-03 714.96 691.72 572.91 543.09 316.16 228.56 323.44 236.50 312.70 372.00 423.10 458.72 5193.86
2003-04 707.18 677.68 675.26 528.96 286.21 320.92 275.41 267.97 398.04 624.78 623.60 668.60 6054.61
2004-05 693.71 763.52 753.31 408.50 367.50 301.60 158.00 195.30 189.00 516.50 493.40 607.50 5447.84
2005-06 659.00 695.60 656.00 413.00 372.00 294.80 265.08 345.20 180.50 203.40 357.30 623.30 5065.18
2006-07 681.40 707.50 606.70 540.80 530.70 359.80 415.50 201.10 462.90 469.10 703.00 655.00 6333.50
2007-08 739.40 832.60 642.00 594.20 509.30 328.80 188.00 212.00 474.10 629.00 694.00 675.00 6518.40
2008-09 798.00     724.64      633.87    674.67    384.67    225.41  325.87  159.67  370.15     504.98    596.33   566.11    5964.37
2009/10 742.30     631.10      657.00    458.30    445.12    227.74  190.35  139.34  294.99     348.93    571.75   538.61    5245.53
2010/11 538.41     727.65      548.36    380.37    305.68    190.81  200.96  261.47  203.60     366.94    544.19   447.14    4715.58
2011/12 617.27     555.95      610.01    446.47    294.66    316.66  337.17  394.72  371.30     271.33    504.24   582.64    5302.42
2012/13 638.77 712.13 681.09    650.89    415.54    149.43  240.86  311.99  388.90     536.67    601.32   617.82    5945.40
2013/14 697.66 730.90 684.30 662.58 496.06 378.50 530.73  357.85  206.59     305.52    373.14   352.27    5776.10
2014/15 362.48 360.73      368.36 345.56    233.41    166.23 158.11 188.53  227.57     308.96    300.16   311.07    3331.17
2015/16 353.90     371.40 373.74 342.06    293.71 289.17 139.62 178.14 172.29 273.55 308.50 343.65 3439.73
2016/17 377.38 378.68 362.54 345.53 239.92 145.00  97.59    88.78 139.09 266.01 318.90 367.79 3127.21
2017/18 387.15 416.08 346.39    391.48 339.65 331.36 216.04 288.10 117.24 262.30 3095.79

AVERAGE 602.19 625.20 561.24 484.17 345.29 270.75 245.18 229.61 285.31 385.79 494.43 523.37 5097.25
MAXIMUM 798.00 832.60 753.31 674.67 530.70 501.30 530.73 394.72 474.10 629.00 703.00 675.00 6518.40
MINIMUM 353.90 360.73 346.39 342.06 214.10 145.00 97.59 88.78 117.24 203.40 290.00 311.07 3095.79

17/18 % VS AVERAGE 64% 67% 62% 81% 98% 122% 88% 125% 41% 68% 0% 0% 61%

17/18 % VS MAXIMUM 49% 50% 46% 58% 64% 66% 41% 73% 25% 42% 0% 0% 47%

Total METER Connections = 4,604       

MONTECITO WATER DISTRICT
METERED WATER SALES - ACRE FEET

SALES 2017-18 - APRIL 2018  
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5B.  Memo – Projected Cash Flows Regarding Emergency Spending  

MONTECITO WATER DISTRICT  

MEMORANDUM  

  

SECTION:  5-B 

  

DATE:           MAY 22, 2018  

  

TO:    BOARD OF DIRECTORS   

  

FROM:   BUSINESS MANAGER  

  

SUBJECT:   PROJECTED CASH FLOWS REGARDING EMERGENCY SPENDING 

 

RECOMMENDATION:  

For information and discussion only. 

   

BACKGROUND:  

As a result of the catastrophic debris flow that occurred on Jan 9, 2018, the District anticipates 

experiencing non-budgeted expenses and the possibility of needing additional cash.  With the 

January billing postponed and reduced due to the Board’s decision to waive the monthly meter 

service charge and the District incurring additional expenses as a result of emergency repairs 

and subcontract work necessary to get the system back to an operational level, cash 

management is crucial. 

 

DISCUSSION 

At the end of April, the Operating Cash is approximately $2.9M with approximately $980K in 

Wells Fargo and $2M in American Riviera.  The District experienced a dramatic increase in 

operating and emergency expenses in January.  Approximately one-quarter of the invoices for 

these emergency expenses were received and payable in February, an additional quarter in 

March and April, and the District is anticipating the remainder to be received and payable in 

May, potentially putting a strain on cash.  There is concern that the District may need to borrow 

money or liquidate investments to cover the additional expenses in the event that 

reimbursements from FEMA and Cal OES are delayed.  Based on a current estimated cash flow 

analysis, it appears that the District has sufficient cash on hand available through June without 

the need to borrow money or liquidate investments for operations.   

  

ATTACHMENTS 

1) Estimated Cash Flow 
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Cash Flow
March Forecast Actual

Operating Cash Beginning 2,604,444$                            2,661,021$                           

Revenue 1,323,487$                            896,994$                                Actual as of 4/5/18
Expenses (1,410,769)$                            (1,095,436)$                           Actual as of 4/5/18
Emergency ‐ Construction (255,798)$                              Increase BS Item
Emergency ‐ Consultants (42,619)$                                 Increase BS Item
Emergency ‐ Mutual Aid (136,762)$                              Increase BS Item
Other Asset & Liability Fluctuations (329,298)$                              (329,298)$                             
Decrease in A/R 1,187,633$                            1,187,633$                           

Depreciation 106,243$                                104,866$                               

Cash Flows From Operations 877,296$                                329,580$                               

Ending Operating Cash 3,481,740$                            2,990,601$                            Actual as of 4/5/18

April Forecast Estimate 

Operating Cash Beginning 3,481,740$                            2,990,601$                           

Revenue 1,630,676$                            1,502,711$                            Actual as of 4/30/2018
Expenses (1,327,211)$                            (1,016,315)$                           Actual as of 4/30/2018
Emergency ‐ Construction (308,842)$                              Increase BS Item
Emergency ‐ Consultants (51,457)$                                 Increase BS Item
Emergency ‐ Mutual Aid (164,561)$                              Increase BS Item
Other Asset & Liability Fluctuations 322,924$                               
Increase in A/R (391,862)$                              (391,862)$                             

Depreciation 106,243$                                103,249$                               

Cash Flows From Operations 17,846$                                  (4,153)$                                  

Ending Operating Cash 3,499,586$                            2,986,448$                            Actual as of 4/30/2018
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Cash Flow
May  Forecast Estimate 

Operating Cash Beginning 3,499,586$                           2,986,448$                          

Revenue 1,800,535$                           1,778,535$                           Budget less estimated lost revenue
Expenses (937,477)$                             (2,089,477)$                          Budgeted amount + Mohave + Cater
Emergency ‐ Construction (160,107)$                             Increase BS Item
Emergency ‐ Consultants (26,676)$                                Increase BS Item
Emergency ‐ Mutual Aid (355,341)$                             Increase BS Item ‐ City & County of SB
Other Asset & Liability Fluctuations* Not including Charles Schwab
Increase in A/R (350,960)$                             (350,959.94)$                       

Depreciation 103,249$                               103,249$                              

Cash Flows From Operations 615,347$                               (1,100,777)$                         

Ending Operating Cash 4,114,933$                           1,885,671$                          

June Forecast Estimate 

Operating Cash Beginning 4,114,933$                           1,885,671$                          

Revenue 1,817,697$                           1,790,697$                           Budget less Lost MSC
Expenses (1,679,914)$                          (1,426,914)$                          Budgeted amount less Cater paid in May
Emergency ‐ Construction Assume rec'd final in May
Emergency ‐ Consultants Assume rec'd final in May
Emergency ‐ Mutual Aid Assume rec'd final in May
Other Asset & Liability Fluctuations* Not including Charles Schwab
Increase in A/R (101,089)$                             (101,088.75)$                       

Depreciation 103,249$                               103,249$                              

Cash Flows From Operations 139,943$                               365,943$                              

Ending Operating Cash 4,254,877$                           2,251,614$                          
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Assumptions
1.  Estimated revenue for May and June will be approximately $22K and $27k less than budget,  to account for the homes that
       have had their meters locked due to permanent loss.  This is based on the 3 month average of prior year actuals for
       the specified meters.  Additionally, the WAC reveune was only less than 1% below budget in Apri
2.  $355k of invoices for the services provided during the emergency will be paid in May, based on invoices in the Districts possession
        with an estimated balance to account for $2.3M in total emergeny spend
3. Cash collections in April were better than expected, and May 
4.  Non‐emergency AP will remain at normal levels with a negligible fluctuation
5.  No significant change in Inventory as items purchased were put immediately into use
6.  In May, the District will be reducing investments by approximately $5M dollars to pay the SWP annual payment.  This will cause
       operating cash to utilize reserve funds as authorized by the Board.

Actual/Estimated fluctuations in A/R

March
2,208,393.81$                                            Beginning A/R
896,994.45$                                                Mar Billing ‐ Add to A/R

(2,084,723.76)$                                           January & Feb Payments Rec'd
1,020,760.50$                                            Ending A/R Actual as of 4/5/18

(1,187,633)$                           Decrease in A/R

April
1,020,760.50$                                            Beginning A/R
1,502,710.59$                                            Apr Billing ‐ Add to A/R Actual as of 4/30/2018
(1,110,848.64)$                                           March Payments Rec'd @ 95%
1,412,622.45$                                            Ending A/R Actual as of 4/30/2018

391,862$                                Increase in A/R

May
1,412,622.45$                                            Beginning A/R
1,778,535.00$                                            May Billing ‐ Add to A/R
(1,427,575.06)$                                           April Payments Rec'd @ 95%
1,763,582.39$                                            Ending A/R

350,960$                                Increase in A/R

June
1,763,582.39$                                            Beginning A/R
1,790,697.00$                                            June Billing ‐ Add to A/R
(1,689,608.25)$                                           May Payments Rec'd @ 95%
1,864,671.14$                                            Ending A/R

101,089$                                Increase in A/R
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MONTECITO WATER DISTRICT 
MEMORANDUM 

SECTION: 6-A 

DATE: MAY 22, 2018 

TO: BOARD OF DIRECTORS 

FROM: APPEALS COMMITTEE 

SUBJECT: LIEFF APPEAL OF HIGH WATER CHARGES, 2925 SYCAMORE 
CANYON RD, ACCOUNT NO. 06-0039-03 

 

COMMITTEE RECOMMENDATION: 
 

In accordance with current District policy, the Appeals Committee recommends no 
further credit to this account, which has received credit under the Water Loss 
Adjustment Policy adopted August 23, 2017 with Resolution No. 2156. 
 
CIRCUMSTANCES CONSIDERED:  
Leak in 2” galvanized line went undetected until District “rush read” March 1, 2018; once 
customer was notified, a leak detector was called and identified location of leak several 
feet below ground; leak was excavated and repaired immediately. 
 
STAFF ANALYSIS: 
 

Average February usage for this account over the previous three years is 28 HCF. An 
underground leak in February 2018 resulted in usage of 398 HCF – nearly 13 HCF per 
day for the entire billing period. It is likely that the water loss began some time in 
January and went unnoticed, due to no water use tracking by the customer or gardener. 
 

 
CIRCUMSTANCES 
 

 Meter read by Alexander’s on 2/27 showed very high usage of 398 HCF 

 District rush read 3/1 confirmed high usage and showed a further 27 HCF had 
been lost in two days 

 District turned meter off at ball valve on 3/1 

 Customer called in a contractor with leak detection equipment, who located the 
“very deep” leaking 2” line 

 Contractor excavated and repaired line 

 Customer filed a Water Loss Adjustment Request 

 Request was granted in accordance with District policy as described in 
Resolution No. 2156 

 Account received a credit of $2,256.46 on an original bill of $4,637.79 

 Customer desires further credit to his account 

Section 6-A 

Page 1



Section 6-A 

Page 2



Section 6-A 

Page 3



Section 6-A 

Page 4



Section 6-A 

Page 5



Section 6-A 

Page 6



Section 6-A 

Page 7



Section 6-A 

Page 8



Section 6-A 

Page 9



Section 6-A 

Page 10



Section 6-A 

Page 11



Section 6-A 

Page 12



Section 6-A 

Page 13



Section 6-A 

Page 14



Section 6-A 

Page 15


	Blank Page
	Blank Page
	Section Draft BBM with City SB.pdf
	20180510 Draft MWD BBM App with Supp.pdf
	Draft MWD BBM App 05102018
	MWD Enabling Legislation Info
	Reso 2163 SGMA BasinBoundaryModification
	Figure 1 WD and GW Basins
	SGMA MOU MWD-CVWD 7-18-17
	County Support Letter
	letter of support BBM CVWD-MWD wmap 2018
	Draft Property Owner Letter
	Affected Agency Outreach comments MWD 3-28-18_MN
	BBM Update_Board 20170823
	MWD PPP Nov 16 2017_V2_revMWD2
	WELCOME �MONTECITO WATER DISTRICT’S�PUBLIC WORKSHOP ON SGMA��
	Montecito Groundwater Basin�Sustainable Groundwater Management��
	Agendum
	Purpose of the Meeting
	Identified Community Concerns
	What is a Groundwater Basin?
	Simplistic Basin Cross-Section
	Montecito Water Supplies�Normal and Drought Years
	Groundwater Basin Response
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Sustainable Groundwater Management Act Declaration
	What is the Sustainable Groundwater Management Act?
	SGMA is Intended to Prevent “undesirable results”
	Importance of  GSA and GSP �for MGWB
	Importance of GSA and GSP�for MGWB
	MGWB Process: Timeline & Status
	Community Engagement
	What is a Groundwater Sustainability Agency (GSA)?
	Tools of the GSA
	GSA Governance
	Groundwater Sustainability Plan (GSP)
	GSP will address the following:
	Goals of the GSP for MGWB
	Funding the GSA and GSP
	Basin Boundary Modification�(BBM)
	Basin Boundary Modification Update
	Slide Number 30
	Coordination with Neighboring Agencies
	Contact Information
	Questions?

	Mont Combined Hydros
	Hydrographs for BBM 8P3
	Storage Area 1 (8P3)

	Hydrographs for BBM 9Q1
	Storage Area 1 (9Q1)

	Hydrographs for BBM 17E1
	Storage Area 2 (17E1)

	Hydrographs for BBM 17N1
	Storage Area 3 (17N1)

	Hydrographs for BBM 17Q2
	Storage Area 3 (17Q2)

	Hydrographs for BBM 23C4
	TS Storage Area (23C4)


	MWD GW Management Plan
	MGB Hydrogeo Concep Model Memo
	1. Principal Aquifer Units
	Casitas Formation (Pleistocene)
	Santa Barbara Formation Heading (Pliocene –Pleistocene)

	Non Water Bearing Formations (Pre-Pliocene)


	MWD 2015 UWMP_Adopted_web5-16-17
	CHAPTER 1 Introduction and Overview
	Section 1.1 Background and Purpose

	CHAPTER 2 Plan Preparation
	Section 2.1 General
	Section 2.2 Public Outreach
	Section 2.3 Regional Coordination
	2.3.1 Coordination with Wholesaler

	Section 2.4 Reporting Basis
	2.4.1 Period of Reporting
	2.4.2 Units of Measure

	Section 2.5 List of Abbreviations and Acronyms

	CHAPTER 3 System Description
	Section 3.1 General Description
	Section 3.2 Service Area Boundary
	Section 3.3 Climate
	3.3.1 Service Area Climate

	Section 3.4 Service Area Population and Demographics
	3.4.1 Other Demographic Factors


	CHAPTER 4 System Water Use
	Section 4.1 Historical Water Use
	4.1.1 Current Water Use
	4.1.2 Projected Water Demand

	Section 4.2 Distribution System Water Losses
	Section 4.3 Water use reduction plan
	Section 4.4 Estimating Future Water Savings
	Section 4.5 Water Use for Lower Income Households
	Section 4.6 Climate Change
	Section 4.7 Recycled Versus Potable and Raw Water Demand

	CHAPTER 5 SBX7 – 7 Baselines and Targets
	Section 5.1 Baseline Periods
	Section 5.2 Determination of 5-Year Baseline Period (Target Confirmation)
	Section 5.3 Service Area Population
	Section 5.4 Gross Water Use
	Section 5.5 Baseline Daily per Capita Water Use
	Section 5.6 2015 and 2020 Targets
	Section 5.7 2015 Compliance Daily per Capita Water Use (GPCD)

	CHAPTER 6 System Supplies
	System Supply Reliability Goal
	Section 6.1 Purchased or Imported Water
	6.1.1 State Water Project
	6.1.2 Supplemental Water Purchases
	6.1.3 Lake Cachuma / Cachuma Project

	Section 6.2 Surface Water
	6.2.1 Jameson Lake
	6.2.2 Santa Ynez Tributary Diversions

	Section 6.3 Groundwater
	6.3.1 Basin Description
	6.3.2 Groundwater Management
	The Sustainable Groundwater Management Act (SGMA)

	6.3.3 Groundwater Level and Water Quality Monitoring
	6.3.4 Metering of Groundwater Pumping
	6.3.5 Groundwater Well Permitting
	6.3.6 Conjunctive Use Programs
	6.3.7 Historical Groundwater Pumping
	6.3.8 Overdraft Conditions
	6.3.9 Doulton Tunnel

	Section 6.4 Urban Stormwater and Graywater
	6.4.1 Urban Stormwater
	6.4.2 Graywater

	Section 6.5 Wastewater and Recycled Water
	6.5.1 Recycled Water Coordination
	6.5.2 Wastewater Collection, Treatment, and Disposal
	Montecito Sanitary District
	Summerland Sanitary District
	City of Santa Barbara

	6.5.3 Recycled Water System
	6.5.4 Actions to Encourage and Optimize Future Recycled Water Use

	Section 6.6 Desalinated Water Opportunities
	Section 6.7 Exchanges or Transfers
	6.7.1 Exchanges
	6.7.2 Transfers

	Section 6.8 Future Water Projects
	Section 6.9 Summary of Existing & Planned Sources of Water
	State Water Project / CCWA
	Lake Cachuma (Cachuma Project)
	Jameson Lake
	Fox Creek Diversion & Alder Creek Diversion
	Doulton Tunnel Infiltration
	Groundwater Wells
	Stormwater
	Recycled Water
	Desalination
	Supply from Storage (Banked)
	Supplemental Water Purchase
	Imported/Purchased Supply

	Section 6.10 Climate Change Impacts to Supply

	CHAPTER 7 Water Supply Reliability Assessment
	Section 7.1 Constraints on Water Sources
	Section 7.2 Reliability by Type of Year
	Section 7.3 Supply and Demand Assessment
	7.3.1 Single Critical Dry Year
	State Water Project / CCWA
	Lake Cachuma (Cachuma Project)
	Jameson Lake
	Fox Creek Diversion & Alder Creek Diversion
	Doulton Tunnel Infiltration
	Groundwater Wells
	Stormwater
	Recycled Water
	Desalination
	Supply from Storage (Banked)
	Supplemental Water Purchase
	Imported/Purchased Supply

	7.3.2 Multiple Dry Years
	State Water Project / CCWA
	Lake Cachuma (Cachuma Project)
	Jameson Lake
	Fox Creek Diversion & Alder Creek Diversion
	Doulton Tunnel Infiltration
	Groundwater Wells
	Stormwater
	Recycled Water
	Desalination
	Supply from Storage (Banked)
	Supplemental Water Purchase
	Imported/Purchased Supply


	Section 7.4 Regional Supply Reliability

	CHAPTER 8 Water Shortage Contingency Planning
	Section 8.1 Water Shortage Emergency Response – Past Experience
	Section 8.2 Emergency Response Planning
	Section 8.3 Stages of Action
	8.3.1 Rationing Stages and Reduction Goals

	Section 8.4 Prohibitions on End uses
	Section 8.5 Penalties, Charges, Other Enforcement of Prohibitions
	Section 8.6 Consumption Reduction Methods
	Section 8.7 Determining Water Shortage Reductions
	Section 8.8 Revenue and Expenditure Impacts
	8.8.1 Drought Rate Structures and Surcharges
	8.8.2 Use of Financial Reserves
	8.8.3 Other Measures

	Section 8.9 Resolution or Ordinance
	Section 8.10 Catastrophic Supply Interruption
	Section 8.11 Minimum Supply Next Three Years

	CHAPTER 9 Demand Management Measures
	Section 9.1 Water Waste Prevention Ordinances
	Section 9.2 Metering
	Section 9.3 Conservation Pricing
	Section 9.4 Public Education and Outreach
	9.4.1 School Education Programs

	Section 9.5 Programs to Assess and Manage Distribution System Real Losses
	Section 9.6 Water Conservation Program Coordination & Staffing
	Section 9.7 Other Demand Management Measures
	9.7.1 Residential Surveys
	9.7.2 Landscape Surveys and Budgets
	9.7.3 Rebate Programs

	Section 9.8 Implementation Over Past 5 Years
	Section 9.9 Planned Implementation to Achieve Water Use Targets
	Section 9.10 CUWCC Compliance

	CHAPTER 10 Plan Adoption, Submittal and Implementation
	Section 10.1 Notice of Public Hearing
	Section 10.2 Public Hearing and Adoption
	Section 10.3 Submission of Plan
	Section 10.4 Public Availability

	BMP11CoverageReportRetail
	BMP12CoverageReportRetail
	BMP13CCRMeteringWithCommodity
	BMP14CCRConservationPricing
	BMP21CCRPublicOutreach
	BMP22CCRSchoolEducationPrograms
	BMP3Residential
	BMP4CCRCII
	BMP5CCRLandscape



	Blank Page



